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This India Program Guide I – Dossier, will provide instructions detailing how to complete the 

paperwork necessary to adopt from India. As always, if and when you have any questions, please feel 

free to contact us. 

 

Please spend some time to carefully read through this dossier guide. It will serve as a helpful resource 

throughout your adoption process. There is a lot of information in this guide, and it may seem a little 

overwhelming at first glance. We recommend that all adopting parents read it completely, so that you 

will become more familiar with the process upon which you are embarking. Understanding the dossier 

process will help to reduce anxiety and stress. Many of the questions you have right now, and will have 

in the future, will be answered as you read and follow this dossier guide. If anything is unclear, please 

do not hesitate to call Betty Betz at 301-664-9664 or email bbetz@barkerfoundation.org 

 

One question everyone would like to know “How long is it going to take to complete my adoption from 

India?”  The following steps need to take place, which include three major timeframes involved in any 

international adoption.  

 The first part includes the time it takes you to submit all the necessary documents (dossier) to 

our office for review.  Part of this is within your control although it also may be determined by 

the efficiency of government agencies and the USCIS office. Families may complete the dossier 

in as few as 90 days while others take several months.  

 The second part is after you have the completed dossier and have immigration approval.  At this 

time Barker will be able to register you with CARA’s web-based system, Child Adoption 

Resource Information and Guidance System (CARINGS) the first business day of each month.  

CARA will then place you on the waiting list for a referral. 

 The third part is the length of time for the PAP to receive a referral of a child from CARA and 

travel to India to complete the adoption.  The timeframe from dossier submission to referral can 

vary significantly; we try to keep families up to date with current timeframes as changes occur.   

 

 

 

 

 

Definitions of some acronyms which will be used throughout the Guide: 

 

PAP:    Prospective Adoptive Parents 

AFAA:  Authorized Foreign Adoption Agency [Barker] 

CARA:   Central Adoption Resource Authority 

CARINGS:   Child Adoption Resource Information and Guidance System 

SAA:   Specialized Adoption Agency [responsible for orphanages] 

NOC:  No Objection Certificate 

ARC:  Adoption Recommendation Committee [State Government] 

NRI:   Non-Resident Indian 

OCI:    Overseas Citizen of India 

PIO:    Person of Indian Origin 

 

 

 

mailto:bbetz@barkerfoundation.org
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Legal Requirements to Adopt from India 

 

According to the Terms and Conditions and adoption practices in India in order to adopt a child: 

 

NRI (Non-Resident Indian), OCI (Overseas Citizen of India) and foreign couples accepted. India gives 

priority to families where one parent is NRI. 

At least one parent must be a US Citizen.  

Single women (never married, widowed, divorced) may apply to adopt of child of either gender. Single 

men may apply to adopt a boy only. 

Married couples with two years of stable marriage accepted.   

Married PAPs combined age should not exceed 90 years (at time of registration with India) in order to 

adopt a child up to 4 years of age. A combined age should be no more than 100 years to adopt a child 4-

8 years. A combined age of no more than 110 years to adopt a child 8-18 years. 

Singles should be no more than 45 years of age to adopt a child under 4 years; no more than 50 years 

for a child between 4-8 years; and no more than 55 for a child 8 and above. 

There must be an age difference of 25 years or more between adoptive parents and child. 

Couples may have no more than 3 children in their home. 

 

The Children: 

 

Note: under CARA’s new Guidelines that took place August 1, 2015, families with one parent that is 

NRI is the same priority with Indians adopting domestically in India.  All others will be on the same 

waiting list without priority. This means that other families (OCI and foreign) will need to be open to 

older children and children with some medical issues.  

 

We are currently seeing children ranging between 1 and 6 years of age, often with some medical issues 

that are considered as “healthy” by the orphanage, older children (5 years and older), sibling groups 

where one child is 5 years or older and special needs children.  

 

 

 

India Adoption Process At A Glance: 

 

1) Apply to The Barker Adoption Foundation 

 

2) Complete pre-adoption training and home study 

 
3) File the I-800A with USCIS (United States Citizenship & Immigration Services) 

 

4) USCIS will notify PAP’s with date and time to get fingerprinted.   USCIS will process your I-800A 

petition. 
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5) USCIS will send the family form I-797C, Notice of Action "Case Type: I -800A, Action of Suitability to 

Adopt a Child from a Convention Country" 

 

6) Registration of case on CARINGS (CARA’s web based system to register families):  Currently, all 

agencies have the opportunity to register 50 eligible families (worldwide) on CARINGS the first 

business day of each month.   

Once the quota of 50 cases is met, CARINGS closes registration until the following month.   CARA also 

has a Special Needs list for agencies to review and ‘reserve’ a child for a PAP.  This system is always 

available.  When registering a family, the dossier documents will be uploaded as well. 

 

7) CARA places family on the wait list according to date of registration. 

 

8) CARA will contact agency with 2 potential referrals’ info. The family has 96 hours in which to decide 

which child they would like to move forward with (reserve the file). If family declines both referrals, 

they will drop to the end of the list for matching again. 

 

9) SAA will send the reserved child’s complete file and family with have 30 days in which to accept and 

return the acceptance documents. Information includes a photo, medical examination report (MER), and 

Child Study Report (CSR).  It is recommended for PAP’s to consult with a pediatrician knowledgeable 

with international adoptions or specialists for their opinion.  

 

10)  Acceptance of a referral/child: PAP completes necessary referral acceptance paperwork and submits to 

Barker who will send to SAA along with the family’s original dossier. Families may need to update some 

of their dossier documents as requested with referral package. 

 

11)  PAP files the I-800 with USCIS: submit the necessary supporting documents with the I-800 petition, 

which includes the CSR, MER, CWC certification letter and any other child related paperwork. 

 

12)  USCIS will send the family I-797C, Notice of Action "Case Type: I-800, Petition to Classify 

Convention Adoptee as an Immediate Relative": This letter will indicate "Notice Type: NOTICE OF 

PROVISIONAL APPROVAL".  

 

13)  USCIS will forward to the U.S. Embassy in India the family's provisional I-800 approval 

 

14)  Family will submit DS-260 form online. The DS-260 is the visa application for your child. Agency will 

provide you with the information to complete this. 

 

15)  The US Embassy will process the case and issue an Article 5 letter:  The Embassy will notify the agency 

and CARA when Article 5 letter is issued.  Upon receipt of Article 5 letter, the SAA will submit the 

completed dossier to CARA. 

 

16)  CARA processes the case and grants NOC (No Objection Certificate):  NOC states that CARA has "No 

Objection" to the placement of the child with the adoptive parents.  The case is filed with the local court 

by the SAA.  

 

17)  Courts are requiring that the SAA submit a Bank Draft issued by an Indian Bank in the US on behalf of 

the family.  Family must acquire the Draft in the specific amount indicated by RIPA, usually 

approximately INR60,000. 

 

18)  Court approves case:  Cases will be processed under the JJ Act (Juvenile Justice Act) or HAMA (Hindu 

Act), and the child(ren) will be granted final adoption. 
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19)  Court will finalize documents and issue written court order:  The court will send the written court order 

to the SAA and CARA. 

 

20)  SAA will apply for child's passport:  Upon receiving the written court order, the SAA will apply for the 

child's passport. 

 

21)  CARA issues a conformity certificate (Article 23 letter). 

 

22)  SAA will notify Barker of the issuance of the child's passport. 

 

23)  SAA will contact Barker regarding possible travel dates for the family. 

 

24)  PAP travels to India to bring their child home:  While in India, PAP goes to SAA to pick up the child, 

travels to New Delhi with the child and need to schedule an appointment with a US Embassy approved 

doctor for the exit medical examination. Family will also schedule an appointment with the US Embassy 

in New Delhi to obtain the child’s visa. 

 

25)  Family may need to obtain an Exit Permit from the FRRO (instructions provided by Barker). 

 

26)  Travel home with child. 

 

27)  Point of Entry into the USA:  Child is a US Citizen at point of entry into the US if a final decree 

was issued in India (HAMA and JJAct).  Child’s passport is stamped with IH3 visa. 

 

28)  Begin the twenty-four month post adoption supervision period. India requires the following 

post-placements: quarterly for the first year after arrival to the US at months 3-6-9-12, and half 

yearly for the second year after arrival in the US at months 18 and 24. The post-placement 

requirement is mentioned in the final order of adoption issued by the Indian Court. The Court 

sometimes will require additional post placement reporting beyond the 2 year period. 
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General Overview on the Dossier Requirements and Preparation Process for India 

 

There are three main parts to the paperwork that merge together to compile the dossier for an adoption 

from India. You will find as you work on each part some steps may overlap and may be redundant. (For 

example you will be required to complete criminal history checks for your home study and also as 

separate documents for your dossier). Please know these details are an important part of each step.  

 

The main steps are: 

Home Study: You must have a home study completed by a Hague Accredited and state licensed home 

study agency. Your home study cannot be completed by an independent social worker. The home study 

procedure is explained in detail later in this guide. We also send related information to your home study 

agency if Barker is not preparing your home study. Your complete home study must be submitted to the 

USCIS office and also included in your India dossier. 

 

Please note: An original home study must be submitted to USCIS with your I-800A application and 

related documents and fees.   

 

USCIS: Several documents, including the USCIS I-800A application form, and your home study, are to 

be collected and submitted to the US Citizenship and Immigration Services (USCIS) Lockbox facility 

located in Texas.  Please check USCIS website for updated address if necessary.  After USCIS receives 

your I-800A and related documents and fees, the Lockbox will forward your case to the Hague Unit at 

USCIS National Benefits Center (NBC) for processing and adjudication.  You will receive an 

acknowledgement notice and later a fingerprint notice from the NBC.  NBC should issue the Approval 

for you to adopt from India.   

 

Dossier: Your dossier is a collection of official documents that you are responsible for securing in 

order for us to submit to India. This guide and our personal assistance will make the task of collecting 

these documents manageable and easy to understand.  Please also utilize the Checklist of Documents to 

assist you.  The documents to be included in your dossier are the following: 

 
1. CARINGS Registration Form 
2. Home study report with local agency license and social worker license 
3. Recent Photographs of family and family home – approximately 8 post card size 
4. Marriage certificate 
5. Copy of divorce decree/death certificate of the spouse (if applicable) 
6. Certificate of Medical fitness including HIV and Hep B test reports 
7. Medical certificate of current child(ren) 
8. Declaration regarding financial status 
9. Employers certificate 
10. Income tax return (1040) for past 3 years 
11. Three reference letters from acquaintances/relatives 
12. Adoption decree of previously adopted child/ren, if any 
13. Letter of consent from Child, if over 5 years 
14. Police Clearance reports 
15. Birth certificates 
16. Copy of passports 
17. I800A approval  
18. OCI card/Indian passport 
19. Family Declaration and Undertaking 
20. Barker Declaration letter 
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All documents included in your India dossier must be notarized (unless indicated otherwise) at the time of 
signing or must have a certification from the originating government, agency or court.  Next, these documents 
must be sent to the Secretary of State to have an Apostille affixed to each document.  In some States, such as 
MD, NY and OH, the documents need to be first certified at the County level before obtaining the Apostille from 
the State.  Please contact the corresponding Secretary of State or Vital Statistics Office before sending/taking the 
documents to be apostilled.  List of Vital Statistics and Secretary of State Information is attached. 

____________ 

 

 

 

PLEASE NOTE: 

 
1. Dossier requirements for India are subject to change without notification.  Families need 

to be prepared to re-submit original documents with apostille.  

 

2. When dossier is submitted to your child’s SAA, the SAA may request that you prepare 

additional documents to meet their requirements and/or may require you to update 

certain documents. Every family will need to prepare the Power of Attorney (2 forms) 

with the information given by the SAA.  The POA forms are included at the bottom of this 

guide, although not required at the time of dossier submission. 

 

 

 

______________ 

 

 

 

As you collect your dossier documents, please keep the following details in mind: 

 

The above listed documents are required for all cases filed in India.  The dossier should be compiled 

and sent in order of documents listed 

□ Once you complete your dossier and it is received at Barker we will complete a thorough 

review. Make sure that your name appears consistently throughout your dossier documents, by 

using your passport name. If your passport is not accurate or the name of your passport is not 

current, i.e. your maiden name, and you want your name to appear differently throughout your 

adoption process, you will need to amend your passport. 

□ Any surgeries, medications, abnormal results, etc. mentioned in the home study should be 

addressed in the letter from your doctor. 

□ Factual information, such as address, date of birth, spelling, etc. is correct and consistent 

between documents. 

□ When obtaining a letter from another party, please make sure that they do not address the letter 

to any one in particular. 
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Securing Notarizations, Certifications and APOSTILLES/Authentications 
 

After your documents have been properly notarized, you will send them to the office of the Secretary of 

State to have the Apostille affixed to the documents. Please note that birth certificates, marriage certificates, 

and divorce decrees will not be notarized but will be certified by the government agency or court that issues 

these documents. The documents are to be sent to the Secretary of State in the State that the document 

originates. For example, if you were born in Maryland, you must get your birth certificate from the Vital 

Records in Maryland and then send it to the Maryland Secretary of State for certification. Be sure that your 

Secretary of State’s office understands that you need the Apostille for purposes of an adoption from India. 

We can provide a list of Secretary of State’s offices for your convenience.  

 

Some states require an additional step after notarization and before being sent to the Secretary of State for 

certification. Some States require County Clerks to verify that the notary is registered before the documents 

are sent to the Secretary of State. For example, Maryland, Ohio, and New York are States where this 

additional step is necessary. To find out if this step is necessary in your State, please call the Secretary of 

State office. 

 

Please note:  All documents for an Indian dossier need to be notarized unless it is a certified document 

issued by a government entity or unless it is noted that no notary is necessary. 

 

Notarizing documents is a very important process in international adoption.  All documents requesting 

signatures that need to be notarized are identified.   

 

The notary’s expiration date must be more than six months from the date that they are signing a 

document. 

 

The correct acknowledgement to use is: 

 

County __________ 

 

State ____________ 

 

WITNESS my hand and notarial seal, this ______ day of ______________, 20___. 

 

SEAL      Notary Public ___________________ 

My commission Expires:    Printed ________________________ 

      _________County, _______________ 
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To obtain an Apostille with a DC Notary:  $15/doc – 15 documents per day.  They do not notarize at that 

location 

 

Notary Public Department  
441 4th St., NW 

Suite 810 A South 

Washington, DC  20001 

(202) 727-3117 – Office 

 

 

To obtain an Apostille with a VA Notary:  $10/doc 

 

Secretary of the Commonwealth VA 

Capitol Square 

Old Finance Building 

Building 1111 East Broad Street 

Richmond, VA  23219 

Attn.  Ms. Lois Hurst 

804-786-2441 ext 101 

 

 

To Obtain an Apostille with a Montgomery County Notary: 

 

1)  Clerk of the Circuit Court  $1.00/doc 

   of Montgomery County 

50 Court House Square 

Rockville, MD  20850 

 

Att.:  Licensing Department 

 

 

2) Secretary of State  $6.00 

Certifications 

State House 

Annapolis, MD  21491 

 

 
To obtain an Apostille with a notary from any other state, please see listings for each state at the end of 

this guide.
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Submitting your Complete Dossier to the Barker Adoption Foundation 

 

When you send us your complete dossier you will send: 

 

 A complete original dossier including documents, photos, passport photos, copies of passport 

signature pages. 

 FOUR complete photocopies of your dossier.  (Photographs also need to be copied). If we have 

to make copies of your dossier for you, we will charge you a flat $40 per copy. Don’t forget to 

retain a copy of the dossier for your own files. Keep a complete copy for yourself in the event 

that you might have to carry this to India with you. Barker will forward all of the dossier 

documents that have been provided by you to India.  

 Please review your dossier checklist to make sure that all of your documents are complete, 

including notarizations and apostilles. 

 Organize your dossier documents (and copies) in the order they are listed on your dossier 

checklist and in this dossier guide. 

 Enclose the original dossier and photos in an envelope or manila folder and label the outside of 

the envelope/folder “Original”.  Please include your family name as well. 

 

Note:  Barker will use Federal Express to send your dossier to India.  

 

After your complete dossier has been submitted to Barker, we complete a very thorough review of the 

documents.  
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DOCUMENTS FOR INDIA 

                                              Notarized  

Or 

Certified 

County 

Certification if 

applicable 

Secretary of 

State  

APOSTILLE 

1. CARINGS Registration Form n/a 
 
n/a n/a 

2. Home Study Report with local 
agency license and social worker 
license  

   

3. Recent photographs of family and 
family home (approx. 8 postcard size)  

 
 
 

 
 

5. Marriage certificate, divorce decree, 
death certificate of spouse (as 
applicable) 

 
  

6. Certificate of Medical fitness duly 
certified by a medical doctor  

 
 
 
 

 

7. HIV Reports   
 
 
 

 

8. Hepatitis B Reports   
  

9. Medical Certificate of child(ren)  
  

10. Declaration regarding financial 
status  

 
 
 
 

 

11. Employer’s certificates   
 
 
 

 

12. Income Tax returns (1040)  for the 
last three years 

 
  

13. Three Reference letters from 
acquaintances/relatives  

 
  

 14. Adoption decree of previously 
adopted child/ren (if applicable)  

 
  

15. Letter of Consent from 
adopted/biological children over 5 years  

n/a 
 
n/a 
 

 
n/a 
 

16. Police Clearance Reports  
  

17. Birth certificates  
  

18. Copy of passports  
  

19. CIS Approval Notice (I800A 
approval) 

 
  

20. Copies of OCI card / Indian 
passport 

 
  

21. Family Declaration and Undertaking  
  

22. Barker Undertaking Letter  
  

Four Complete copies of the dossier n/a 
n/a n/a 
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Details on Dossier Documents: 

 

1. CARINGS Registration Form 

Please complete the form.  This is the information that Barker will use to complete your registration 

with CARINGS the first day of the month once your dossier is complete and you have immigration 

approval.   

 

[Note: This form does not need to be notarized or apostilled] 

 

2. Home Study Report 
 

We send our home study requirements to your home study agency (if Barker does not complete your 

home study). Our requirements have incorporated both USCIS requirements and India’s requirements. 

Although we review your home study to confirm it meets all requirements, we encourage you to also 

carefully review your home study for accuracy of spelling and content. When you receive the draft of 

your home study, check with us to make sure we have received it as well.  

 

The agency’s license and social worker’s license must be attached to the home study that you submit 

for your India dossier and must be notarized. 

 

The home study will need to be updated on a regular basis for State licensing purposes and to comply 

with USCIS requirement. USCIS requires home study and home study updates to be approved within 

six months when submitted to USCIS for the purpose of I800A USCIS approval and renewal. 

Remember, an original home study must be submitted to USCIS with your I-800A application and 

supporting documents.  

 

[Note:  This document needs to be notarized, certified at the county level, if applicable, and apostilled 

at the State level.] 

 

3. Photographs of family and family home (with affidavit): 

 

Photographs of family and home: While they are not documents, these photos are a very critical part of 

your dossier. Remember, these photos will represent you before the Indian officials.  They need to 

represent you and your home in the best way possible. We must submit at least eight photos of the 

adopting family and your home as part of your dossier. These photos need to be original photographs 

(no Polaroid or photocopies of photos please), and need to be good quality. By good quality we mean 

the photos should not be dark, blurry, or grainy. If you use a digital camera, please have your photos 

developed (as you would take 35mm film to be developed). Specific requirements on these photos are 

as follows: photos of the couple, family, main living areas (living room, dining room, kitchen, 

bedrooms, child’s bedroom to-be, front and back yard. 

When presenting your photos for the dossier:  Photos should be placed on the front and back of sturdy 

paper then placed in a plastic cover/sleeve.  Families should put their names on each page of photos 

they submit for the dossier with a clear, simple label of what is pictured in the photograph.  

  

[Note:  Attach an affidavit which will to be notarized, certified at the county level, if applicable and 

apostilled at the State level] 
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4. Marriage certificate (if married) 

 
You will need a certified marriage certificate from the Vital Records Department in the county where you 

were married. The Clerk of the Court with proper seal and/or live signature/ must certify one marriage 

application/certificate/license. The marriage certificate must be issued within a year when you are 

requesting they be authenticated and apostilled. Some Secretary of States may have additional timeframes. 

You will want to check with the Secretary of State in the State where you were married to ask about this.  

 

Note: When you order your Marriage Certificate, you may want to order multiple ones at one time. It saves 

time and money to order multiple ones at one time. 

 

Important: Marriage certificates may not be available to couples who were married in India. Please 

write an affidavit:   “We hereby certify that our names are (--------) born on (--) in the State of (--) in 

India and (------) born on (---) in the State of (----) in India, and were married on (date) (place)] Sign 

and notarize the affidavit. 

 

[Note:  A certified marriage certificate issued by the appropriate State government office will only need 

to be apostilled at the State level].   

 

6.  Health Certificate(s) of Applicant(s) 

 

Please ask your physician to prepare a statement on his/her letterhead. See attached sample letter.  

 

A licensed physician should sign the certificate.  This letter does require that the physician’s signature 

be notarized; however, sometimes it may be difficult to obtain the notarization.  Please contact us if you 

have difficulty obtaining the document notarized. 

 

Any serious conditions and/or surgeries should be addressed in a supplemental letter on your 

physician’s letterhead, fully explaining the condition/surgery, course of treatment and results and the 

condition/surgery’s impact on prospective parent’s suitability to adopt. 

 

[Note:  This document needs to be notarized, certified at the county level, if applicable, and apostilled 

at the State level] 

 

7-8. Lab Results:  HIV, Hep B 

 

India requires that families submit copies of laboratory results of HIV and Hepatitis B tests which can 

be attached to the above health certificate. 

 

9. Declaration regarding Financial Status  

 

Please refer to attached sample letter included in this guide.   

You may have already prepared one for your home study, which could also be used for this purpose as 

long as it provides the same information 

 

[Note:  This document needs to be notarized, certified at the county level, if applicable, and apostilled 

at the State level] 
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10. Employment letter(s) of Applicant(s) 

 

Employment Letter: 

A letter will be needed from your employer verifying your employment, annual salary, length of 

employment, and stability in employment. Please refer to attached sample letter 

 

Some employers may utilize their own format or may use format included in this guide. 

The employment letter will expire 12 months from the date it is completed. 

 

[Note:  This document needs to be notarized, certified at the county level, if applicable, and apostilled 

at the State level] 

 

11.  Tax Returns 

 

Provide a photocopy of the first two pages of your federal tax returns, for the last three years. 

Attach one affidavit to the photocopy of the three years of your federal income tax forms, and have this 

affidavit notarized. 

 

[Note:  This document needs to be notarized, certified at the county level, if applicable, and apostilled 

at the State level] 

 

13. Three reference letters from acquaintances/relatives  

 

India requires three reference letters supporting your application to adopt from India.  An original 

signature is necessary in order to have it notarized and apostilled.   

[Note:  This document needs to be notarized, certified at the county level, if applicable, and apostilled 

at the State level] 

 

14. Adoption decree of previously adopted child/ren, if any.   

 

If you have adopted a child who is living with you, please provide a copy of the child’s foreign decree 

of adoption and a certificate of citizenship. Please attach an affidavit stating that ‘this is a true copy of 

the guardianship (or other document)” 

 

[Note:  This affidavit needs to be notarized, certified at the county level, if applicable, and apostilled at 

the State level] 

 

 

15. Consent Letter from Biological/Adopted Child 

If you have a child who is over the age of 5, please ask him/her to write a letter indicating that he/her 

knows that you have intentions of adopting a child and that he/she approves of this.  The child will sign 

this letter. 

 

[Note: this letter does not need to be notarized or apostilled]  

 

16. Police Clearance(s) of Applicant(s)  

 

Obtain an individual police report/certificate for each adopting parent.  
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Your local police department should issue this certificate on their official letterhead. 

If you do have a prior criminal history or an arrest record, it does not automatically disqualify you for 

adoption from India. If it is an isolated incident and it occurred many years ago, it probably will not 

disqualify you from adoption. If you have any criminal history that you have not previously discussed 

with Barker, please contact your coordinator for further instructions/guidance. If we have discussed 

your criminal history and advised you to proceed, please have your home study agency (if it is not 

Barker) contact us. 

 

[Note:  This document needs to be notarized, certified at the county level, if applicable, and apostilled 

at the State level] 

 

17. Birth certificate(s) of PAP(s) 

 
We recommend you get a certified birth certificate from the State Bureau of Vital Statistics or other 

similarly named state office in your State capital with an appropriate seal and with a live signature.  

Remember that birth certificates must be issued no more than 12 months prior to when you are requesting 

that they be apostilled. Some Secretary of States may have additional timeframes. You will want to check 

with the Secretary of State in the State where you were born to ask about this.  

 

 

Note: When you obtain your Birth Certificates, you may want to order multiple ones at a time. You may 

need the certificates for different purposes, such as dossier, home study, USCIS, and passport (if you need 

to apply for a passport). It saves time and money to order multiple ones at one time. 

 

Important: Birth certificates may not be available to parents who were born in India. Please write an 

affidavit saying “I hereby certify that my name is (--) born on (--) in the State of (--) in India, I am an 

Indian citizen (or I became and US citizen on ---- (date)   

 

Sign and notarize the affidavit  

 

[Note:  A certified birth certificate issued by the appropriate State government office, will only need to 

be apostilled at the State level.  The affidavit will need to be notarized, certified at the county level, if 

applicable, and apostilled at the State level] 

 

18.  Copies of Passports  

 

Please include a copy of the passport for each adoptive parent.  Please attach an affidavit stating that 

‘this is a true copy of the passport.” 

US Passport 
Please make sure that your passport is valid and signed before you make a photocopy. Sign your names 

at the bottom of the passport pages, together with a typed affidavit stating that it is a true and accurate 

copy of your passport, and then have it notarized. 

 

You should immediately proceed to secure your US passport(s). If you do not already have a valid 

passport, you can pick up an application from your local post office. Please note that your passport’s 

expiration date must be valid more than 6 months beyond your intended departure date to travel for 

your adoption. Complete the application and turn it in as instructed on the form, along with the 

appropriate fee, passport photos and birth certificate(s). The time varies greatly for how long it takes to 

secure a passport, so we recommend that you promptly obtain your passport. We will need a clear 
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photocopy of the inside signature/photo page of your passport included in your dossier. NOTE: If only 

one adoptive parent will be traveling, please include a clear photocopy of the non-traveling spouse’s 

signature/photo page of their passport (or if no passport, then driver’s license) to be included with your 

dossier. When you send us your dossier, it would be very helpful if you could send in a separate 

envelope the signature/photo page of anyone traveling with you besides your spouse. 

 

It is very important that your name appear consistently between your dossier documents and your 

passport. Please make sure your name appears on your passport as you want it to appear on all adoption 

documentation. If you need to amend your passport, you need to do this now as it will take some time. 

(For example, if your passport is issued in your maiden name and you want your married name to 

appear on your adoption documents you need to have your passport changed.) 

 

19. USCIS Notice of I800A Approval with affidavit 

 

USCIS issues the Advance Notice of Approval to adopt from India after you file the I-800A, including 

all supporting documentation and approved home study, and are fingerprinted. 

 

The advance notice of approval indicates that you are approved to adopt from India and may include 

information about the age, gender and health status of the child for which you are approved to adopt as 

well as the number of children you are approved to adopt. 

 

Attach an affidavit to the photocopy of your approval form and have this affidavit notarized.  Please 

refer to attached sample Affidavit included in this guide. 

 

[Note:  This document needs to be signed, notarized, certified at the county level, if applicable, and 

apostilled at the State level] 

 

20. Copies of OCI cards / Indian Passport: 

 

Overseas Citizen of India Card (OCI), if applicable 

Please make a copy of the OCI card 

 

Non-Resident Indian (NRI) Please make a copy of your Indian Passport, if applicable 

 

Attach an affidavit letter to the copy. 

 

[Note:  This document needs to be notarized, certified at the county level, if applicable, and apostilled 

at the State level] 

 

21. Family Declaration and Undertaking:   

 

To be signed by Adoptive Parents. 

Please refer to attached sample letter included in this guide. 

 

[Note:  This document needs to be notarized, certified at the county level, if applicable, and apostilled 

at the State level] 
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22.  Power of Attorney forms:   

 

Please refer to attached sample letters included in this guide.The Power of Attorney forms will be 

signed by the applicants and will be completed in India indicating who your advocate will be 

representing you before the courts in India during the adoption process.  Two forms have been attached, 

please only complete the top portion of the form (complete names and address) and sign.  Please leave 

the other fields blank. 

 

Additional document to be provided by Barker and included in the dossier: 

 Declaration and Undertaking Letter from the AFAA (Barker) 

 

[Note:  The above document will be given to you notarized.  You will then need to have them 

certified at the county level, if applicable, and apostilled at the State level].  Please be sure to 

contact Barker for this letter. 
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CARINGS Registration Form 

 Prospective Adoptive 
Father 

Prospective Adoptive 
Mother 

Registration Details 
Marital Details: 
Marital Status:  

 
 

 

Date of Marriage   

Category (NRI/OCI/Foreigner)   

   

Personal Information: Male  Female  

Name   

Nationality (by Origin)   

Nationality (present)   

Age (in years)   

Annual Income   

Education   

Passport Number   

No. of Biological/Adopted 
children: 

  

   

Contact Details: 
Residence Address 

  

Zip Code   

Phone Number   

Email   

   

Option of State:   

   

Child Preferences for Adoption:   

Category: Single, Siblings   

Gender: M, F, no preference   

Age: 
 0-2 yrs, 2-4, 4-6, 6-8, 8-10, 10-12, 
12-14, 14-18 

  

Health Status :   

Normal 
Correctible disease 
Minor Challenged 
Physical Challenged 
Mental Challenged 
Physical & Mental Challenged 
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Motivation for Adoption (max 200 
characters) 
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[DOCTOR’S LETTERHEAD] 

 

Health Certification 
 

 

PATIENT’S NAME:  

DOB: 
 

ADDRESS: 
 

Date: 

 

 

I have examined ________________________ and found him/her to be in good physical  

 

and mental health and free of communicable diseases and with a normal life expectancy and able to 

care for a child. 

 

 

 

Physician’s signature: 

 

Physician’s name: (please print clearly) 
 

 

M.D. License Number: 
 

Date: 

 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed personally 

appeared before me, verified his or her identity to me and acknowledges that he or she signed and 

delivered the said instrument, and that the same is his or her voluntary act and that the facts contained 

herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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Declaration regarding Financial Status 
 

 
We, the undersigned, who intend to receive and take care of a child for adoption, hereby solemnly declare 
that to the best of our knowledge the information provided is true and accurate. 
 
PETITIONER:  ___________________________________   SALARY – U.S. DOLLARS: _____________ 

 
        SALARY – RUPEES: __________________ 
  
OCCUPATION:  _______________________________________________________________________  
 

 
SPOUSE: _______________________________________ SALARY – U.S. DOLLARS: _____________ 

 
        SALARY – RUPEES: __________________ 
  
OCCUPATION:  _______________________________________________________________________  
 

 
 
1.  Please list amounts currently in bank accounts and whether accounts are jointly or singly held: 
     
Savings:  U.S. $     Checking:  U.S. $     

 
Indian Rupees $ _______________________ Indian Rupees $ _______________________ 

 
2.  Please list any investments and their current market value and whether they are jointly or singly held: 
 
Stocks: U.S. $         Bonds: U.S. $         IRA: U.S. $    

 
Indian Rupees $ __________  Indian Rupees $ __________  Indian Rupees $ __________  
 
Other Retirement: U.S. $   Real Estate: U.S. $   Other: U.S. $    

 
Indian Rupees $ __________  Indian Rupees $ __________  Indian Rupees $ __________ 
              
3.  Please list value of personal property: 
 
Car(s): U.S. $ _________________________ Household Contents: U.S. $ __________________ 
  

 
Indian Rupees $ _______________________ Indian Rupees $ _______________________ 
 
 
 



 

Updated March 2017 

 

4.  Life and Health Insurance (hospitalization, medical, dental, life): 
 
Amount: U.S. $  Indian Rupees  Company  Type  Person Insured 
 
               
 
               
 
               
 
               
 

 
5.  Is your home owned  rented   ? 
 
     a. Value of home: U.S. $   Outstanding mortgages: U.S. $     

 
Indian Rupees $ ____________________ Indian Rupees $ ____________________ 

 
     b. How much rent or mortgage do you pay per month? (include taxes, insurance, interest, and principal) 

 
  U.S. $ ____________________   Indian Rupees _________________________       
 
 
 
 
 
 
               
Petitioner Printed Name  Petitioner Signature    Date  
 
               
Spouse Printed Name   Spouse Signature    Date  
 
STATE OF                                 
COUNTY OF                              
 
 
Subscribed and sworn to before me this _________ day of ____________, 20__. 
 
 
_____________________________________     
Notary Public Signature      
 
Notary Public in and for the State of __________________, County of ____________________ 
  
My Commission Expires: ____________________________ 
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EMPLOYMENT LETTER  
 

(MUST BE RETYPED ON COMPANY LETTERHEAD) 

 
 

Name of Employee:____________________________________________________   
 
Address: ____________________________________________________________ 
 
 
Employer: ___________________________________________________________ 
 
Address: ____________________________________________________________ 
 
Position: ____________________________________________________________ 
 
Date Hired: __________________________________________________________ 
 
Annual Salary: _______________________________________________________ 
 
Comments: ___________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
 
________________________________ _________________________ 
Signature of Employer    Date 
 
_____________________________________________________________   
Title 
 
 
 
SWORN TO AND SUBSCRIBED before me this _________ day of ____________, 20__. 
 
 
_____________________________________ ___________________________ 
Notary Public Signature    My Commission Expires 
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 AFFIDAVIT FOR USCIS I-800A APPROVAL  
 

SAMPLE   

 

PLEASE ATTACH THE FOLLOWING STATEMENT TO THE I-800A APPROVAL YOU WILL 

RECEIVE FROM THE US CITIZENSHIP AND IMMIGRATION SERVICES (CIS) IN ORDER TO 

HAVE IT NOTARIZED, CERTIFIED, AND AUTHENTICATED. PLEASE RE-TYPE THIS PAGE 

TO ATTACH TO YOUR DOCUMENT. DO NOT COPY THIS PAGE TO ATTACH TO YOUR 

DOCUMENT AS THIS IS ONLY AN EXAMPLE. 

 

 

Attached hereto is a true and accurate copy of the original I-800A Approval issued to _(parent(s) names 

as they appear on the passport)_ by the Citizenship and Immigration Services of the Unites States of 

America. 

 

 

____________________________ 

 

____________________________ 

(Married couples both sign.) 

 

*************************************************************************** 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed personally 

appeared before me, verified his or her identity to me and acknowledges that he or she signed and 

delivered the said instrument, and that the same is his or her voluntary act and that the facts contained 

herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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FAMILY DECLARATION AND UNDERTAKING 

 
 
I, the undersigned, who intend to receive and take care of a child or children for adoption, hereby 
solemnly declare: 
 

 I am willing to be appointed guardians of the child or children. 
 

 I am willing to adopt the child or children according to the law of my country within a period of not 
more than two years from the time of arrival of the child in the United States of America. 

 
 

 I am willing to give intimation of such adoption to the court appointing me as guardian as well as to 
the social or child welfare agency in India processing my case. 

 
 

 I am willing to provide the child or children necessary education and upbringing according to my 
status. 

 
 

 I am willing to do all towards the child or children as if he/she were a biological child or children of 
mine. 

 
 

 I am willing to send to the court as well as to the social or child welfare agency in India, as per 
court order, reports relating to the progress of the child or children along with recent photographs 
of the child or children, the frequency of such reports being quarterly during the first two years and 
half yearly for the next three years. 

 
 
 
 
_____________________________________  ________________________  
Petitioner       Date 
 
 
SWORN TO AND SUBSCRIBED before me this __________ day of _____________, 20__.  
 
 
_________________________________  __________________________ 
Notary Public      My Commission Expires 
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AFFIDAVIT FOR (NAME OF DOCUMENT)  
 

SAMPLE   

 

PLEASE  USE THIS FORM TO ATTACH TO ANY COPY THAT YOU DO NOT HAVE THE 

ORIGINAL OF (I.E. INDIAN BIRTH CERTIFICATE, COPY OF PASSPORT) IN ORDER TO HAVE 

IT NOTARIZED, CERTIFIED, AND AUTHENTICATED. PLEASE ADD THE NAME OF THE 

DOCUMENT AS WELL AS YOUR NAME AND REMOVE THESE INSTRUCTIONS IN RED 

BEFORE PRINTING. 

 

 

Attached hereto is a true and accurate copy of (NAME OF DOCUMENT) issued for (NAME OF 

PARENT).  

 

 

____________________________ 

 

(NAME OF PARENT SIGNING) 

 

*************************************************************************** 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed personally 

appeared before me, verified his or her identity to me and acknowledges that he or she signed and 

delivered the said instrument, and that the same is his or her voluntary act and that the facts contained 

herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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GENERAL POWER OF ATTORNEY 

 

 

This Power of Attorney is executed by the adopters: 

 

Full Name:    ____________________________  

    ____________________________ 

   

Whereas my residence is:  ____________________________ 

    ____________________________ 

     

 

An whereas we are desirous of looking after and bringing up and educating as our very own child an 

Indian child whom we want to legally adopt in our country, and whereas it is necessary for the purpose 

of so taking the child into our custody that we are appointed and/or declared lawful guardians of the 

minor by a competent Court of Law or any other Law and/or adopt the same under Hindu Law and 

whereas we are not in a position to attend to the matters in person, I do hereby nominate and constitute:   

 

 

_______________________________, with the right of substitution by 

 

_______________________________, __________________________. 

 

 

Our duly constituted attorney to do the following deeds and things for us and on our behalf, 

 

1. To select a suitable child. 

 

2. To swear, declare and verify my petition, affidavits, plaint and declaration and to file appeal or 

revision before any Court of Law, executive and administrative, revenue or civil tribunals, 

judicial and quasi judicial, and to file the same as may be necessary to facilitate our being 

appointed or declared legal guardians of the said minor, also to sign any bond on our behalf for 

any authority and/or Court of Law. 

 

3. To appoint and engage any attorneys or advocates for the purpose and to deposit any money in 

any Court and/or take refund of the same on our behalf under any order of any Court and/or 

authority. 

 

4. To appear for us on our behalf, and produce and tender documents on our behalf on any Court 

of Law. 
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5. To make and sign passport application and/or emigration application for the minor whose 

guardian we may be appointed and sign all connecting affidavits and documents for the same.  

Also to collect the passport of the minor whose guardian we may be appointed, from the offices 

of the passport office and/or from any other authority. 

 

 

 

6. And generally to do all acts, deeds, and things as may be expedient or necessary in our interest 

as may arise from time to time AND ALL that our attorney does lawfully we do hereby agree 

and undertake to confirm and ratify as if the same was done by us personally and in proper 

person. 

 

 

__________________________    _______________________________ 

(Signature Adoptive Father)      (Signature Adoptive Mother) 

 

 

 

 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed personally 

appeared before me, verified his or her identity to me and acknowledges that he or she signed and 

delivered the said instrument, and that the same is his or her voluntary act and that the facts contained 

herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 

 



 

Updated March 2017 

 

 

POWER OF ATTORNEY 

 

 

 

 

This Power of Attorney is executed by: 

 

 

Full Names:    _________________________  

     

_________________________ 

   

Whereas my residence is:  __________________________ 

 

    __________________________ 

 

    __________________________ 

 

 

In the event that I am not in a position to attend to matters in my own person and am unable to appear 

for any court or official proceedings, I do hereby nominate and constitute:  

 __________________________ to appear on my behalf, and generally do all acts, deeds and things as 

may be expedient or necessary in my interest.  I do hereby agree and undertake to confirm and ratify as 

if the same was done by me personally and in my proper person. 

 

__________________________    _______________________________ 

(Signature Adoptive Father)      (Signature Adoptive Mother) 

 

 

 

In Witness whereof, I have set and subscribed my hand to this document on the ______ day of 

_______________, 20___ . 

 

_________________________    __________________________STATE OF 
 

 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed personally 

appeared before me, verified his or her identity to me and acknowledges that he or she signed and 

delivered the said instrument, and that the same is his or her voluntary act and that the facts contained 

herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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AGREEMENT 

No Direct Contact Agreement between Adoptive Parents and the Child 

 

We, ______________________ and _____________________, who are seeking to adopt a child from 

India, have been fully informed by The Barker Foundation about the Hague Convention requirement 

which states the following in Article 29 of the Convention: 

 

Article 29 

“There shall be no contact between the prospective adoptive parents and the child’s parents or any other 

person who has care of the child until the requirements of Article 4, sub-paragraphs a) to c)*, and 

Article 5, sub-paragraph a)**, have been met, unless the adoption takes place within a family or 

unless the contact is in compliance with the conditions established by the competent authority of the 

State of origin”. 

 

___________ 

*Article 4, sub-paragraphs a) to c) 
“An adoption within the scope of the Convention shall take place only if the competent authorities of the State of 

origin- 

a) have established that the child is adoptable; 

b) have determined, after possibilities for placement of the child within the State of origin have been given due 

consideration, that an intercountry adoption is in the child’s best interests; 

c) have ensured that 

(1) the persons, institutions and authorities whose consent is necessary for adoption, have been counseled as 

may be necessary and duly informed of the effects of their consent, in particular whether or not an adoption will 

result in the termination of the legal relationship between the child and his or her family of origin, 

(2) such persons, institutions and authorities have given their consent freely, in the required legal form, and 

expressed or evidenced in writing, 

(3) the consents have not been induced by payment or compensation of any kind and have not been withdrawn, 

and 

(4) the consent of the mother, where required, has been given only after the birth of the child; and  

d) have ensured, having regard to the age and degree of maturity of the child, that 

(1) he or she has been counseled and duly informed of the effects of the adoption and of his or her consent to the 

adoption, where such consent is required, 

(2) consideration has been given to the child’s wishes and opinions, 

(3) the child’s consent to the adoption, where such consent is required, has been given freely, in the required 

legal form, and expressed or evidenced in writing, and 

(4) such consent has not been induced by payment or compensation of any kind. 

 

** Article 5, sub-paragraph a) 
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An adoption within the scope of the Convention shall take place only if the competent authorities of the receiving 

State- 

a) have determined that the prospective adoptive parents are eligible and suited to adopt; 

___________ 

The above-referenced is also mentioned in the immigration form I800A which states: 

“Do not accept any adoption placement before USCIS has approved form I-800A.  You must also 

refrain from any contact with the parent(s), legal custodian(s), or other individual or entity responsible 

for the care of a child who may be eligible for intercountry adoption until the contact is permissible 

under Article 29 of the Convention”. 

 

I have read, understand and agree to comply with the aforementioned requirements. 

 

 

____________________  ____________________ 

Print Name    Signature 

Date: 

 

 

____________________  ____________________ 

Print Name    Signature 

Date: 

 

 

 

Subscribed and sworn to before me, a Notary Public, in and for said County and State, 

This ___________ day of ____________, 20__ 

 

[Seal] 

 

My commission expires:  Notary Public signature: ___________________ 

     Printed name: ___________________________ 

___________________  County: ________________________________ 

     State: __________________________________ 
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You may find additional information online: 

 

Central Adoption Resource Agency (CARA)                              

http://www.adoptionindia.nic.in/carahome.html 

 

U.S. State Department's India Adoption:     

http://adoption.state.gov/country/india.html 

 

ICHILD: India Adoption Resources & Information             

www.ichild.org 

 

NRI – ICHILD Listserv/Forum     

http://groups.yahoo.com/group/nri-child/ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
Rev. 6/2013

http://www.adoptionindia.nic.in/carahome.html
http://adoption.state.gov/country/india.html
http://www.ichild.org/
http://groups.yahoo.com/group/nri-child/
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Vital Statistics & Secretary of State Information 
This is the most up to date information we had at the time of the printing of this document.  If you find new information for 

any of the states, or information that is wrong, PLEASE let us know so that we may update our list.  We apologize if you 

find something different, but it is difficult to keep something like this up to date at all times. 

 

Alabama 

 

Vital Records: http://www.adph.org/vitalrecords/ 

Secretary of State: http://www.sos.state.al.us 

 General Phone: 334-242-7200 

 Address: Document Authentication 

  11 S. Union St. Ste. 200 

  Montgomery, AL 36104 

 Phone: 334-242-5325 

***County Clerk Certification Needed 

 

Alaska 

 

Vital Records: http://www.hss.state.ak.us/dph/bvs/ 

 Phone: 907-465-3038 

 Email: BVSResearch@health.state.ak.us 

Secretary of State: http://www.gov.state.ak.us/ltgov/ 

 General Phone: 334-242-7200 

Address: Notary Public Office 

Office of the Lieutenant Governor 

240 Main Street, Suite 301 

Juneau, AK 99801 

Email: notary@gov.state.ak.us 

 Phone: 907-465-3509 

 

Arizona 

 

Vital Records: http://www.azdhs.gov/vitalrcd/ 

Street Address: 1818 West Adams 

Phoenix, AZ 85007 

Mailing Address:P.O. Box 3887 

Phoenix, AZ 85030 

Telephone: 602-364-1300 

             888-816-5907 

Secretary of State: http://www.azsos.gov/ 

 General Phone: 602-542-4285 

Address: Capitol Executive Tower 7th Floor 

1700 West Washington Street 

Phoenix, AZ 85007-2888 

 Phone: 602-542-4086 

 

Arkansas 

 

Vital Records: http://www.healthyarkansas.com/certificates/certificates.html 

 Street Address: Arkansas Department of Health Vital Records, Slot 44 

4815 West Markham  

Little Rock, AR 72205 

 Phone: 800-462-0599 

             501-661-2000 

Secretary of State: http://www.sosweb.state.ar.us/ 

 General Phone: 501-682-1010 

http://www.adph.org/vitalrecords/
http://www.sos.state.al.us/
http://www.hss.state.ak.us/dph/bvs/
mailto:BVSResearch@health.state.ak.us
http://www.gov.state.ak.us/ltgov/
mailto:notary@gov.state.ak.us
http://www.azdhs.gov/vitalrcd/
http://www.azsos.gov/
http://www.healthyarkansas.com/certificates/certificates.html
http://www.sosweb.state.ar.us/
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 Street Address: Office of the Secretary of State 

1401 West Capitol Avenue 

Victory Building Suite 250 - 2nd Floor 

Little Rock, AR 72201-1094 

 Mailing Address: Office of the Secretary of State 

State Capitol 

Attn: Business Services Division 

Little Rock, AR 72201 

 Phone: 888-233-0325 

   501-682-3409 

California 

 

Vital Statistics: http://www.dhcs.ca.gov/Pages/default.aspx 

 Street Address: California Department of Public Health  

Office of Vital Records – MS 5103 

P.O. Box 997410 

Sacramento, CA 95899-7410 

 Phone: 916-445-2684 

Secretary of State: http://www.sos.ca.gov/business/notary/notary_authentication.htm 

 General Phone: 916-653-6814 

 Street Address: Notary Public Section 

1500 11th Street, 2nd Floor 

Sacramento, CA 95814 

(916) 653-3595 

 Mailing Address: Notary Public Section 

Post Office Box 942877 

Sacramento, CA 94277-0001 

 Phone: 916-653-3595 

 

Colorado 

 

Vital Statistics: http://www.cdphe.state.co.us/hs/vs/ 

 Street Address: Colorado Department of Public Health and Environment 

Health Statistics 

CHEIS-HS-A1 

4300 Cherry Creek Drive South 

Denver, CO 80246-1530 

 Phone: 303-692-2160   

 Fax: 303-691-7704 

 Email: health.statistics@state.co.us 

Secretary of State: http://www.sos.state.co.us/ 

 General Phone: 303-894-2200 x6109 

 Street Address: Office of Secretary of State 

1700 Broadway Suite 270 

Denver, CO 80290 

 Contact: Licensing Division, Suite 200 

 Phone: 303-894-2200 

 Fax: 303-869-4871 

 Email: licensing@sos.state.co.us 

 

Connecticut 

 

Vital Statistics: http://www.ct.gov/dph/cwp/view.asp?a=3132&q=388130&dphNav=|46940| 

 Mailing Address: CT Department of Public Health 

   State Office of Vital Records 

 410 Capitol Ave.  MS#11VRS 

   P.O. Box 340308 

   Hartford, CT  06134-0308 

http://www.dhcs.ca.gov/Pages/default.aspx
http://www.sos.ca.gov/business/notary/notary_authentication.htm
http://www.cdphe.state.co.us/hs/vs/
mailto:health.statistics@state.co.us
http://www.sos.state.co.us/
mailto:licensing@sos.state.co.us
http://www.ct.gov/dph/cwp/view.asp?a=3132&q=388130&dphNav=|46940|
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 Phone: 860-509-7700 

 Fax: 860-509-7964 

 E-mail: angela.kasek@ct.gov  

Secretary of State: http://www.sots.ct.gov/CommercialRecording/CRDAuthApos/Authen.html 

 General Phone: 860-509-6000 

 Mailing Address: Office of the Secretary of the State 

Authentication Unit 

30 Trinity Street 

Hartford, CT 06106 

 Phone: 860-509-6135 

 

Delaware 

 

Vital Statistics: http://www.dhss.delaware.gov/dph/ss/vitalstats.html 

 Street Address: Any of three state locations: 

http://www.dhss.delaware.gov/dhss/dph/ofclocations.html#vitalstatisticsofficelocations 

 Phone: 877-888-0248 

Secretary of State: http://corp.delaware.gov/default.shtml 

 General Phone: 

Street Address: Office of the Secretary of State Division of Corporations 

John G. Townsend building 

401 Federal Street Suite 4 

Dover, DE 19901 

 Mailing Address: Office of the Secretary of State Division of Corporations 

P.O. Box 898 

Dover, DE 19903 

 Phone: 302-739-3073 

 Fax: 302-739-3812/3813 

 

District of Columbia 

 

Vital Statistics: http://doh.dc.gov/doh/cwp/view,a,1371,q,581955,dohNav_GID,1787,dohNav,%7C33120%7C.asp 

 Street Address: 825 North Capitol Street NE 

1st Floor, Room 1312 

Washington, DC 20002 

 Phone: 202-442-9009 

 Fax: 202-783-0136 

Secretary of State: http://os.dc.gov/os/cwp/view,a,1206,q,522329.asp#document 

 General Phone: 202-727-6306 

 Street Address: 441 4th Street, NW Room 810S 

Washington, DC 20001 

 Mailing Address: Office of the Secretary 

Executive Office of the Mayor 

John A. Wilson Building 

1350 Pennsylvania Avenue, NW 

Suite 419 

Washington, DC 20004 

 Phone: 202-727-3117 

 Fax: 202- 727-3582 

 

Florida 
 

Vital Statistics: http://www.doh.state.fl.us/Planning_eval/Vital_Statistics/ 

 Street Address: 1217 Pearl Street  

 Jacksonville, Florida  32202  

 Mailing Address: P.O. Box 210  

   Jacksonville, Florida 

   32231-0042 

mailto:angela.kasek@ct.gov
http://www.sots.ct.gov/CommercialRecording/CRDAuthApos/Authen.html
http://www.dhss.delaware.gov/dph/ss/vitalstats.html
http://www.dhss.delaware.gov/dhss/dph/ofclocations.html%23vitalstatisticsofficelocations
http://corp.delaware.gov/default.shtml
http://doh.dc.gov/doh/cwp/view,a,1371,q,581955,dohNav_GID,1787,dohNav,%7C33120%7C.asp
http://os.dc.gov/os/cwp/view,a,1206,q,522329.asp%23document
http://www.doh.state.fl.us/Planning_eval/Vital_Statistics/
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 Phone: 904-359-6900 

 Fax: 904-359-6931 

Secretary of State: http://notaries.dos.state.fl.us/notproc7.html 

 General Phone: 850-245-6500 

Street Address: Division of Corporations 

Clifton Building 

2661 Executive Center Circle  

Tallahassee, FL 32301 

 Mailing Address: Department of State 

   Division of Corporations 

   Apostille Certification 

   P.O. Box 6800 

   Tallahassee, FL 32314-6800 

 Phone: 850-245-6945 

 

Georgia 

 

Vital Statistics: http://health.state.ga.us/programs/ohip/birthdeath.asp 

 Street Address: Division of Public Health 

Two Peachtree Street, NW 

Atlanta, Georgia 30303-3186 

 Phone: 404-679-4702 

Secretary of State: http://sos.georgia.gov/elections/commissions/default.htm 

 Address: Secretary of State 

Elections Division 

2 Martin Luther King Jr. Drive SE 

Suite 1104, West Tower 

Atlanta, GA 30334-1530 

 Phone: 404-656-2871 

   404-327-6023 (Hague countries only) 

 Fax: 404-651-9531 

***County Clerk certification necessary 

 

Hawaii 
 

Vital Statistics: https://www.ehawaii.gov/doh/vitrec/exe/vitrec.cgi 

 Address: State Department of Health 

Office of Health Status Monitoring 

Issuance/Vital Statistics Section 

P.O. Box 3378 

Honolulu, HI 96801 

 Email: vr-info@doh.hawaii.gov 

 Phone: 808-586-4533 

Secretary of State: http://www.ehawaii.gov/dakine/index.html 

 Mailing Address: Office of the Lt. Governor 

State Capitol - 5th Floor 

P. O. Box 3226 

Honolulu, HI 96813 

 Phone: 808-586-0255 

  Phone for Circuit Court of the First Circuit Legal Documents Section: 808-539-4301  
 

*** In Hawaii, Dr. Alvin Onaka is the official State Registrar, and when you order a birth or marriage certificate, there must 

be a "certification letter" attached from him. If you include a check or money order made out to the Chief 

Clerk First Circuit Court, they will forward the document for you. If you include another check or money 

order made out to The Office of the Lieutenant Governor, they will forward it on for you as well. It is best 

if you include express mailers for everyone, and include a letter asking them to forward it for you. 

Idaho 
 

http://health.state.ga.us/programs/ohip/birthdeath.asp
http://sos.georgia.gov/elections/commissions/default.htm
https://www.ehawaii.gov/doh/vitrec/exe/vitrec.cgi
mailto:vr-info@doh.hawaii.gov
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Vital Statistics: http://healthandwelfare.idaho.gov/site/3335/default.aspx 

 Street Address: Idaho Bureau of Vital Records and Health Statistics 

   P.O. Box 83720 

   Boise, ID 83720-0036 

 Phone: 208-334-5988 

Secretary of State: http://www.iowa.gov/state/main/index.html 

General Phone: 208-334-2300 

 Street Address: Office of the Secretary of State Notary Department 

700 W. Jefferson, Room 203 

Boise, ID 83702 

Attn: Debbie Farnsworth 

 Mailing Address: Office of the Secretary of State 

Notary Department 

P. O. Box 83720 

Boise, ID 83720-0080 

Attn: Debbie Farnsworth 

 Phone: 208-332-2810 
 

Illinois 
 

Vital Statistics: http://www.idph.state.il.us/vitalrecords/index.htm 

 Street Address: 605 West Jefferson St. 

   Springfield, Illinois, 62702 

 Phone: 217-782-6553 

 Fax: 217-285-3209 

Secretary of State: http://www.sos.state.il.us/departments/index/divisions.html#notary 

 General Phone: 217-782-7017 

 Street Address: Chicago Office: Walk-In Service Only 

Office of the Secretary of State 

Index Department 

17 North State Street Room 1030 

Chicago, IL 60602 

 Mailing Address: Office of the Secretary of State 

Index Department - Public Document Division 

111 East Monroe 

Springfield, IL 62756 

 Chicago Office Phone: 312-793-2556 

 

Indiana 
  

Vital Statistics: http://www.in.gov/isdh/index.html 

 Street Address: Indiana State Department of Health 

   2 N. Meridian St. 

   Indianapolis, IN 46205 

 Phone: 317-233-1325 

Secretary of State: http://www.sos.in.gov   

 General Phone: 317-232-6531 

Mailing Address: Government Center South Building 

302 W. Washington Street Room E018 

Indianapolis, IN 46204 

Attention: Apostilles/Authentications 

 

Iowa 
 

Vital Statistics: http://www.idph.state.ia.us/default.asp 

 Street Address: 321 E. 12th Street,  

   Des Moines, Iowa, 50319 

 Phone: 515-281-7689 

http://www.iowa.gov/state/main/index.html
http://www.iowa.gov/state/main/index.html
mailto:dfarnswo@idsos.state.id.us
mailto:dfarnswo@idsos.state.id.us
http://www.sos.in.gov/
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Secretary of State: http://www.sos.state.ia.us/ 

 General Phone: 515-281-8993 

 Mailing Address:  Lucas Building, 1st Floor 

321 E. 12th Street 

Des Moines, IA 50319 

 Phone: 515-281-5204 

 

*** Iowa prefers you get all Vital Records from the Main Office in Des Moines, NOT at the County Clerk's office. This 

way, they can walk your record over to the Secretary of State's office for the State Seal  

 

Kansas 
 

Vital Statistics: http://www.kdhe.state.ks.us/vital/ 

 Phone: 785-296-1400 

Secretary of State: http://www.kssos.org/contact.html 

 General Phone: 785-296-4564 

 Street Address: Memorial Hall, 1st Floor 

120 SW 10th Avenue 

Topeka, KS 66612-1594 

 Phone: (785) 296-4564 

 

Kentucky 

 

Vital Statistics: http://chfs.ky.gov/ 

 Mailing Address: Cabinet for Health and Family Services 

Office of the Secretary 

275 East Main Street 

Frankfort, KY  40621 

 Phone: 502-564-4212 

Secretary of State: http://sos.ky.gov/adminservices/apostilles.htm 

 General Phone: 502-564-7330 

 Street Address: Office of the Secretary of State 

700 Capitol Avenue, Suite 156, Capitol Building 

Frankfort, KY 40601 

 Mailing Address: Apostilles Branch 

                  700 Capital Avenue, Suite 156 

                  Frankfort, KY  40601 

 Fax: (502) 564-4075 

 

Louisiana 

 

Vital Statistics: http://www.dhh.louisiana.gov/offices/?ID=252 

 Street Address: 628 N. 4th Street 

Baton Rouge, LA  70802 

 Mailing Address: P.O. Box 629 

Baton Rouge, LA  70821-0629 

 Phone: 225-342-9500  

 Fax: 225-342-5568 

Secretary of State: http://www.sec.state.la.us/elections/commis/commis-index.htm 

General Phone: 225-922-0414 

 Mailing Address: Commissions Division 

8549 United Plaza Boulevard 

Baton Rouge, LA 70809 

 Phone: 225-922-0330 

Maine 
 

Vital Statistics: http://maine.gov/dhhs/bohodr/recorder.htm 

 Phone: 207-287-3181 

http://www.sos.state.ia.us/
http://www.kdhe.state.ks.us/vital/
http://www.dhh.louisiana.gov/offices/?ID=252
http://www.sec.state.la.us/elections/commis/commis-index.htm
http://www.sec.state.la.us/elections/commis/commis-index.htm
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Secretary of State: http://www.state.me.us/sos/sos.htm 

 General Phone: 207-624-7650 

 Mailing Address: Department of the Secretary 

Bureau of Corporations, Elections & Commissions 

101 State House Station 

Augusta, ME 04333-0101 

 Phone: 207-624-7650 

 

Maryland 
 

Vital Statistics: http://www.vsa.state.md.us/html/apps.html 

 Street Address: The Division of Vital Records 

6550 Reisterstown Road 

Reisterstown Road Plaza 

Baltimore, MD 21215 

 Phone: 410-764-3038 

Secretary of State: http://www.sos.state.md.us/Certifications/faq.htm#how 

 General Phone: 410-974-5521 

 Mailing Address: State House 

16 Francis Street 

Annapolis, MD 21401 

 Phone: 410-974-5521 ext 5460 

 

Massachusetts 

 

Vital Statistics: http://www.mass.gov/dph/bhsre/rvr/feeincrease.htm 

 Street Address: 150 Mount Vernon St., 1
st
 Fl. 

Dorchester, MA 02125-3105 

 Phone: 617-740-2600 

Secretary of State: http://www.sec.state.ma.us/pre/precom/comidx.htm 

 General Phone: 617-727-2836 

 Street Address: Division of Public Record 

One Ashburton Place, Room 1719 

Boston, MA 02108 

  

Michigan 

 

Vital Statistics: http://www.mdch.state.mi.us/PHA/OSR/VITALREC.HTM 

 Phone: 517-335-8666 

Secretary of State: http://www.michigan.gov/sos 

 General Phone: 517-373-2531 

 Mailing Address: Office of the Great Seal 

7064 Crowner Blvd. 

Lansing, MI 48918-1750 

 Phone: 517-373-2531 

 

***Document authentication is available on a walk-in basis at the following locations: 

  Office of the Great Seal 

108 South Washington Square, Suite 1 

Downtown Lansing 

 

  Detroit New Center Super Center 

Cadillac Place Building 

3046 West Grand Boulevard, Suite L650 

Downtown Detroit 

 

  Grand Rapids Super Center 

Centerpoint Mall 6-B 

http://www.state.me.us/sos/sos.htm
http://www.vsa.state.md.us/html/apps.html
http://www.sec.state.ma.us/pre/precom/comidx.htm
http://www.mdch.state.mi.us/PHA/OSR/VITALREC.HTM
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3665 28th Street SE 

Grand Rapids 

 

Minnesota 

 

Vital Statistics: http://www.health.state.mn.us 

 Phone: 612-676-5120 

Secretary of State: http://www.sos.state.mn.us/ 

 General Phone: 877-551-6767 

 Mailing/ Street Address: Retirement Systems of Minnesota Building 

Minnesota Secretary of State - Certification 

60 Empire Drive, Suite 100 

Saint Paul, MN 55103-2141 

 Phone: 651-296-2803 

 Fax: 651-297-7067 

 E-mail: business.services@state.mn.us 

 

Mississippi 

 

Vital Statistics: http://www.msdh.state.ms.us/msdhsite/index.cfm/31,html  

 E-mail: VRInfo@msdh.state.ms.us 

 Phone: 601-576-7981 

Secretary of State:  http://www.sos.state.ms.us/ 

 General Phone: 601-359-1350 

 Street Address: Office of the Secretary of State Notary Division 

301 N. President Street 

Jackson, MS 39201 

 Mailing Address: Office of the Secretary of State Notary Division 

P. O. Box 136 

Jackson, MS 39205-0136 

 Phone: 800-256-3494 

 

Missouri 

 

Vital Statistics: http://www.dhss.mo.gov/BirthAndDeathRecords/index.html 

 Street Address: Recorder of Deeds Office  

City Hall  

1200 Market Street, Room 127  

St. Louis, MO 63103 

 Phone: 314-613-3016 

Secretary of State: http://sos.mo.gov/business/commissions/certify.asp 

 General Phone: 573-751-2336 

 Street Address: Office of the Secretary of State 

Attn: Commissions Office 

600 W. Main Room 322 

Jefferson City, MO 65101 

 Mailing Address: PO Box 784 

Jefferson City, MO 65102-0784 

 Phone: 573-751-2783 

 

Montana 
 

Vital Statistics: http://vhsp.dphhs.mt.gov/certificates/ordercertificates.shtml 

 Mailing Address: Office of Vital Statistics  

Department of Public Health and Human Services  

111 N Sanders Rm 209  

PO BOX 4210  

Helena MT 59604 

http://www.health.state.mn.us/
http://www.sos.state.mn.us/
mailto:business.services@state.mn.us
mailto:VRInfo@msdh.state.ms.us
http://www.sos.state.ms.us/
http://sos.mo.gov/business/commissions/certify.asp
http://vhsp.dphhs.mt.gov/certificates/ordercertificates.shtml
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 Phone: 406-444-4228 

Secretary of State: http://sos.state.mt.us/ 

 General Phone:  

 Street Address: Office of the Secretary of State 

Notary Department 

1236 Sixth Avenue 

Helena, MT 59620 

 Mailing Address: Certification and Notary Services  

   P.O. Box 202801 

1306 6th Avenue 

   Helena, MT 59620 

 Phone: 406-444-5379 

 Fax: 406-444-4263 

 E-mail: sosnotary@mt.gov 

 

Nebraska 

 

Vital Statistics: http://www.hhs.state.ne.us/ced/cedindex.htm 

 Mailing Address: Nebraska Department of Health & Human Services 

Division of Public Health 

Vital Records  

P.O. Box 95065  

Lincoln, NE 68509-5065 

 Phone: 402-471-2871 

 E-mail: Vitalrecords@dhhs.ne.gov 

Secretary of State: http://www.sos.state.ne.us/Notary/notauth.htm 

 General Phone: 402-471-2554 

 Mailing/ Street Address: Notary Division 

State Capitol Bldg., Rm. 1301 

1445 K Street 

Lincoln, NE 68508 

 Phone: 402-471-2558 

 

Nevada 

Vital Statistics: http://health2k.state.nv.us/forms/formindex.htm  

 Phone: 775-684-4242 

Secretary of State: http://www.sos.state.nv.us/ 

 General Phone: 775-684-5708 

 Street Address: Secretary of State Notary Division 

  101 North Carson Street #3  

Carson City, Nevada 89701 

 Mailing Address: 101 N. Carson St., Suite 3 

Carson City, NV 89701-4786 

 Phone: 775-684-5708  

 Fax:  775-684-7141 

 

New Hampshire 

 

Vital Statistics: http://www.dhhs.state.nh.us/CommPublicHealth/VitalRec.nsf/vMain?OpenView 

 Street Address: 

 Phone: 603-271-4654 

Secretary of State: http://www.sos.nh.gov/ 

 General Phone: 603-271-3242 

 Street Address: Notary Division 

State House, Room 204 

107 N. Main St. 

Concord, NH 03301 

 Mailing Address: 

http://sos.state.mt.us/
http://www.sos.state.ne.us/Notary/notauth.htm
http://health2k.state.nv.us/forms/formindex.htm
http://www.sos.state.nv.us/
http://www.dhhs.state.nh.us/CommPublicHealth/VitalRec.nsf/vMain?OpenView
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 Phone: 603-271-3243 

New Jersey 

Vital Statistics: http://www.state.nj.us/health/vital/vital.htm 

 Phone: 609-292-4087 

Secretary of State: http://www.state.nj.us/treasury/revenue/dcr/programs/notary.html 

 General Phone: 609-292-9292 

 Street Address: New Jersey Secretary of State 

                ATTN: Division of Revenue 

                225 West State Rd. 

                3rd Floor 

                Trenton, NJ 08608 

 Mailing Address: New Jersey Secretary of State 

           Department of Treasury 

ATTN: Notary Division 

                 P.O. Box 452 

                Trenton, NJ 08625-0452 

New Mexico 

Vital Statistics: http://dohewbs2.health.state.nm.us/VitalRec 

 Street Address: 1105 St. Francis Drive. 

   Sante Fe, NM 

 Phone: 505-827-0121 

Secretary of State: http://www.sos.state.nm.us/sos-Apostille.html 

 General Phone: 800-477-3632 

 Mailing Address: Office of the Secretary of State 

Operations Division 

325 Don Gaspar - Suite 300 

Santa Fe, NM 87503 

 Phone: 800-477-3632 

New York 

Vital Statistics: http://www.health.state.ny.us/nysdoh/consumer/vr.htm 

 Street Address: 

 Phone: 518-474-3075 

Secretary of State: http://www.dos.state.ny.us/corp/apostile.htm 

 Mailing Address: Department of State 

Miscellaneous/State Records Bureau 

One Commerce Plaza 

99 Washington Avenue 

Albany, NY 12231  

 Phone: 518-474-8642 

 

 For New York City: Department of State 

Certification Unit 

123 William Street - 19th Floor 

New York, NY 10038 

Phone: 212-417-5684 

***NYC vital records must be county authenticated before going to the secretary of state 

North Carolina 

Vital Statistics: http://vitalrecords.dhhs.state.nc.us/ 

 Street Address: 1903 Mail Service Center 

Raleigh, NC 27699-1903 

 Phone: 919-733-3526 

Secretary of State: http://www.secretary.state.nc.us/authen/ 

http://www.state.nj.us/health/vital/vital.htm
http://dohewbs2.health.state.nm.us/VitalRec
http://vitalrecords.dhhs.state.nc.us/
http://www.secretary.state.nc.us/authen/
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 Street Address: Authentication Section 

2 South Salisbury Street 

Raleigh, NC 27601-2903 

 Mailing Address: PO Box 29622 

  Raleigh, NC 27626-0622 

 Phone: 919-807-2140 
 

North Dakota 

Vital Statistics: http://www.vitalnd.com/ 

 Street Address: Division of Vital Records 

600 E. Boulevard Ave., Dept. 301 

Bismarck, ND 58505-0200 

 Phone: 701-328-2360 

Secretary of State: http://www.state.nd.us/sec/ 

 General Phone: 701-328-2900  

 Mailing Address: Administrative/Licensing Division 

600 E. Boulevard Ave. 

Bismarck, ND 58505-0500 

 Phone: 701-328-3665 

 

Ohio 

 

Vital Statistics: http://www.ODH.STATE.OH.US 

 Street Address: Ohio Department of Health 

Vital Statistics 

225 Neilston Street 

Columbus, Ohio 43215 

Phone: (614) 466-2531 

 Mailing Address: Ohio Department of Health 

Vital Statistics 

P.O. Box 15098 

Columbus, Ohio 43215-0098 

 Phone: 614-466-2531 

Secretary of State:  http://www.sos.state.oh.us/sos/ 

 General Phone: 614-466-2585 

 Mailing Address: Notary Commission Clerk 

Ohio Secretary of State 

P.O. Box 1658 

Columbus, OH 43216-1658 

 Street Address:  Office of the Secretary of State 

Elections Division 

Borden Bldg. 

  180 East Broad Street, 15th Floor 

Columbus, OH 43215 

 Phone: 614-644-4559  

Oklahoma 

Vital Statistics: http://www.health.state.ok.us 

 Street Address: 1000 NE 10th Street,  

   Oklahoma City, OK 73117 

 Phone: 405-271-4040 

 E-Mail: AskVR@health.ok.gov 

Secretary of State: http://www.sos.state.ok.us 

 General Phone: 405-521-3911 

 Street Address: Certification Department 

2300 N. Lincoln Blvd, Room 101 

Oklahoma City, OK 73105-4897 

 Mailing Address: Notary Public Department 

http://www.vitalnd.com/
http://www.vitalnd.com/
http://www.state.nd.us/sec/
http://www.odh.state.oh.us/
http://www.sos.state.oh.us/sos/
http://www.health.state.ok.us/
http://www.sos.state.ok.us/
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   Secretary of State 

   PO Box 53390 

   Oklahoma City, OK 73152-3390 

 Phone: 405-521-2516 

 Fax: 405-522-3555 

Oregon 

Vital Statistics: http://www.dhs.state.or.us/publichealth/chs/certif/certfaqs.cfm 

 Mailing Address: Oregon Vital Records, 

   PO Box 14050, Portland,  

   OR 97293-0050 

 Phone: 503-731-4108 

Secretary of State: http://www.filinginoregon.com/notary/howtoauth.htm 

 General Phone: 503-986-2593 

 Street Address: Notary Public Section 

255 Capitol St. NE Suite 151 

Salem, OR 97310 

  Phone: 503-986-2593 

Pennsylvania 

Vital Statistics: http://www.health.state.pa.us 

 Phone: 724-656-3100 

Secretary of State: http://www.dos.state.pa.us/notaries/cwp/view.asp?a=1250&q=445147&notariesNav=| 

 General Phone: 717-787-5280 

 Mailing Address: Office of the Secretary of Commonwealth 

210 North Office Building 

Harrisburg, PA 17120 

 E-mail: RA-BCEL@state.pa.us 

 

Puerto Rico 

 

Vital Statistics: http://www.salud.gov.pr/Pages/default.aspx 

 Street Address: 

 Phone: 787-767-9120 

Secretary of State: http://www.estado.gobierno.pr/ 

 General Phone: 787-723-4334 

 Mailing Address: Departmento de Estado de Puerto Rico 

Div. de Certificaciones 

P.O. Box 902 3271 

San Juan, PR 00902-3271 

 

Rhode Island 

 

Vital Statistics: http://www.health.ri.gov/chic/vital/index.php 

 Street Address: 3 Capitol Hill, 

   Providence, RI 02908 

 Phone: 401-222-2231 

Secretary of State: http://www.state.ri.us/ 

 General Phone: 401-277-2357 

 Street Address: Notary Division 

State House/ Room 218 

100 N. Main St. 

Providence, RI 02903 

 Mailing Address: 

 Phone: 401-222-1487 

 E-Mail: notaries@sec.stat.ri.us 

 

South Carolina  

http://www.dhs.state.or.us/publichealth/chs/certif/certfaqs.cfm
http://www.dhs.state.or.us/publichealth/chs/certif/certfaqs.cfm
http://www.filinginoregon.com/notary/howtoauth.htm
http://www.filinginoregon.com/notary/howtoauth.htm
http://www.health.state.pa.us/
mailto:RA-BCEL@state.pa.us
http://www.salud.gov.pr/Pages/default.aspx
http://www.estado.gobierno.pr/
mailto:notaries@sec.stat.ri.us
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Vital Statistics: http://www.scdhec.net/administration/vr/ 

 Mailing Address: 2600 Bull St., Columbia, SC 29201 

 Phone: 803-898-3630 

Secretary of State: http://www.scsos.com/notariesbc.htm  

 General Phone: 803-734-2170  

 Mailing Address: Office of the Secretary of State Notary Department 

Capital Complex 

Edgar Brown Building 

1205 Pendleton Street 

Columbia, SC 29201 

 Phone: 803-734-2119 

South Dakota 

Vital Statistics: http://www.state.sd.us/doh/vitalrec/vital.htm 

 Street Address: 600 E. Capitol Avenue 

Pierre, SD 57501-5070 

 Phone: 605-773-4961 

Secretary of State: http://www.sdsos.gov/adminservices/apostilles.shtm  

 General Phone: 605-773-3537 

 Street Address: Capitol Building - Suite 204 

500 E. Capitol Avenue 

Pierre, SD 57501-5070 

 E-Mail: sdsos@state.sd.us 

 Phone: 605-773-3537 

 

Tennessee 

 

Vital Statistics: http://health.state.tn.us/vr/index.htm 

 Mailing Address: Tennessee Vital Records 

Central Services Building, 1st Floor 

421 5th Avenue North 

Nashville, Tennessee  37243 

 Phone: 615-741-9860 

Secretary of State: http://www.state.tn.us/sos/bus_svc/apostilles.htm 

 Street Address: 6th Floor, William Snodgrass Tower 

312 Eighth Ave. North 

Nashville, TN 37243 

 Phone: 615-741-3699 

 

Texas 

 

Vital Statistics: http://www.tdh.state.tx.us/bvs/registra/certcop.htm 

 Street Address: 

 Phone: 512-458-7111 

Secretary of State: http://www.sos.state.tx.us 

 General Phone: 512-463-5650 

 Street Address: 1019 Brazos Street B-13  

Austin, TX 78701 

 Mailing Address: PO Box 13375 

Austin, TX 78701 

ATTN: Elections Division (for birth certificates, marriage certificates) 

ATTN: Notary Public Unit (for notarized documents) 

 Phone: 512-463-5705 

 

***Texas requires a birth certificate from Vital Records or they will not State Seal them. Marriage records are obtained 

from the County Clerk. 

Utah 

http://www.state.sd.us/doh/vitalrec/vital.htm
http://www.state.sd.us/doh/vitalrec/vital.htm
mailto:sdsos@state.sd.us
http://www.tdh.state.tx.us/bvs/registra/certcop.htm
http://www.sos.state.tx.us/authinfo.shtml
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Vital Statistics: http://health.utah.gov/vitalrecords/ 

 Street Address: 288 North 1460 West 

Salt Lake City, Utah 

 Mailing Address: Office of Vital Records and Statistics 

PO Box 141012 

Salt Lake City, UT 84114-1012 

 

 Phone: 801-538-6105 

Secretary of State: http://www.governor.state.ut.us/menu/html/document_certification.htm 

 General Phone: 801-538-1041 

 Mailing Address: Utah Lt. Governor 

Authentication Office 

Utah State Capitol Complex 

Suite E325 

PO Box 142220 

Salt Lake City, UT 84114-2220 

 Phone: 801-538-1040 

 E-Mail: authentications@utah.gov 

Vermont 

Vital Statistics: http://www.healthvermont.gov/research/records/vital_records.aspx 

 Street Address: 108 Cherry St. 

   Burlington, VT 05402 

 Phone: 802-863-7275 or 802-828-3286 

Secretary of State: http://www.sec.state.vt.us/ 

 General Phone: 802-828-2308 

 Street Address: Redstone Building 26 Terrace Street, Drawer 09 

Montpelier, VT 05609-1101 

 E-Mail: 802-828-2363 

Virginia 

Vital Statistics: http://www.vdh.virginia.gov/vital_records/index.htm 

 Street Address: Office of Vital Records 

P.O. 1000 

Richmond, VA 23218-1000 

 Phone: 804-662-6200 

Secretary of State: http://www.commonwealth.virginia.gov/ 

 Mailing Address: Betsy Anderson  

Director of Authentications 

Office of the Secretary of the Commonwealth 

1111 East Broad Street, 4th Floor 

Richmond, Virginia 23219 

 Phone: 804-786-2441 

Washington 

Vital Statistics: http://www.doh.wa.gov/EHSPHL/CHS/cert.htm 

 Street Address: Center for Health Statistics 

Department of Health 

101 Israel Road SE 

Tumwater, WA 98501 

 Phone: 360-236-4300 

Secretary of State: https://www.sos.wa.gov/corps/apostilles/ 

 General Phone: 360-725-0344 

 Street Address: 801 Capitol Way South 

Olympia, WA 98504-0228 

 Mailing Address: Corporations Division 

Apostille and Certificate Program 

801 Capitol Way South 

http://www.governor.state.ut.us/menu/html/document_certification.htm
mailto:authentications@utah.gov
http://www.sec.state.vt.us/
http://www.sec.state.vt.us/
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PO Box 40228 

Olympia WA 98504-0228 

 Phone: 360-586-2268 

West Virginia 

Vital Statistics: http://www.wvculture.org/vrr/va_select.aspx 

 Phone: 304-558-2931 

Secretary of State: http://www.wvsos.com/execrecords/other/authentication.htm 

 Street Address: Notary Clerk 

1900 Kanawha Blvd. East Suite 157K 

Charleston, WV 25305-0770 

 E-Mail: execrecords@wvsos.com 

 Phone: 304-558-6000 

Wisconsin 

Vital Statistics: http://www.dhfs.state.wi.us/vitalrecords/  

 Phone: 608-266-1374 

Secretary of State: http://www.sos.state.wi.us/apos_process_policy.htm 

 General Phone: 608-266-8888 

 Street Address: Secretary of State - Certification Desk 

30 West Mifflin, 10th Floor 

Madison, WI 53702 

 Mailing Address: Secretary of State 

Certification Desk 

P. O. Box 7848 

Madison, WI 53707 

 Phone: 608-266-5503 

 

Wyoming 

 

Vital Statistics: http://wdh.state.wy.us/phsd/vital_records/certificate.html 

 Street Address: Department of State Parks and Cultural Resources  

Wyoming State Archives  

2301 Central Ave. 

Cheyenne, WY 82002 

 Phone: 307-777-7591 

Secretary of State: http://soswy.state.wy.us/ 

 General Phone: 307.777.5333 

 Street Address: Office of the Secretary of State 

State Capitol Building 

200 West 24th Street 

Cheyenne, WY 82002-0020 

 Phone: 307-777-5860 

 

Born Overseas to American Parents 

Vital Records Section - Passport Office: 202-955-0307.  You can find instructions on line at: 

http://www.travel.state.gov/vital_records_services.html 

The birth certificate you need for adoption is called a "DS-1350."  Call first or read http://www.travel.state.gov/m300.html 

to get a handle on everything you need to send them.  WARNING!  They take 4-8 weeks to process your request! Once you 

get it, it is ready to go to the Embassy.  You do not need a State Seal or Federal Seal on this document. 
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