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0. INTRODUCTION 
 
 
Since the creation of ICBF, it has encouraged adoption as the means to re-establish the violated 
rights of the children and/or adolescents. This was achieved first within the frame of the Civil Code 
and since 1998 within the structure defined for adoption in the Code of the Minor. In 1993 the 
Republic of Colombia signed the Hague Convention for Intercountry Adoptions, which entered into 
force by Law in 1998. With the Code of Infancy and Adolescence (Law 1098 of 2006) the adoption 
process was consolidated as one of the best measures to re-establish the violated fundamental 
rights of children and/or adolescents, incorporating good practices and several concepts aimed to 
strengthen adoption in Colombia.   
 
In 2006 and in 2007, ICBF issued the Technical Guidelines for Adoption in Colombia, which has 
resulted in significant progress in this field. Now, after three years of application, these new 
Technical Guidelines include past experiences, the implementation of the new law and the 
updating of the process at national and international levels. Its scope is to describe the adoption 
process step by step, gathering the experiences and the requirements of society regarding this 
matter.  
 
The first chapter describes the general scope of the Guidelines. The second chapter explains the 
situation of the child, children and/or adolescents that are declared in adoptability. The third 
chapter lists the steps that an individual, couple or domestic partners must follow to adopt. To 
comply with the dispositions of the Hague Convention, two different mechanisms are established: 
a) one for residents in Colombia and b) another one for residents abroad.   The processes for the 
child to be adopted and the process for the individual, couple or domestic partners wishing to 
adopt, are found in the fourth chapter, when the placement of the child, children or adolescent(s) 
with the individual, couple or domestic partners, is described.  The fifth chapter starts when the 
success of the integration is certified and ends with the adoption judgment.  The final chapter 
refers to the processes for the post adoption follow up of the child, children or adolescents(s). 
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1. GENERAL INFORMATION    
 
Adoption is mainly and par excellence, a measure of overall protection for the child and 
adolescent, by which, under the supreme vigilance of the State, the birth parent-child relationship 
is terminated and the recognition of the legal parent-child relationship between the child and 
his/her adoptive parent(s) is irrevocably established between persons who do not have it by birth.1 
 
The Colombian Institute of Family Welfare – ICBF,  the  Colombian Central Authority regarding 
adoptions2,  is responsible for the definition of these Guidelines, aimed to grant transparency and 
efficiency to the processes, always bearing in mind the child, children or adolescent(s) best 
interest, and ensuring the right to have a permanent family to those child, children or adolescent(s) 
declared in adoptability.    
 
Why these Guidelines? 
 
It is critical that the families who are going to start or are starting an adoption process, the public 
officers and the Authorized Institutions (IAPAS), involved in the adoption process in Colombia,  to 
have clarity regarding the adoption procedures involved in the adoption of a child, children or 
adolescent(s).  
 
The adoption procedure starts when the administrative process to re-establish the violated 
fundamental rights of a child, children or adolescent(s) is completed by the Family Defender who 
declares a situation of adoptability, and issues an authorization to proceed with the adoption; or 
with the signature of the willing and free consent granted by the biological parents, giving up their 
child, children or adolescent(s) for adoption.     
 
The Family Defender3 is the sole administrative authority responsible by law to issue the 
declaration of adoptability, after the analysis of the  child’s, children’s or adolescent(s)’ situation , 
and following the completion of all the legal processes to break up the legal bond between the 
biological parent(s) and their child, children or adolescent(s), (see www.icbf.gov.co). In accordance 
with the dispositions in Law 1098 of 20064, the Family Judge shall be informed of the 
administrative process to re-establish the fundamental rights, in case of loss of competence on the 
part of the administrative authority, in which case, the Judge shall define the legal situation of the 
child, children or adolescent(s), by declaring the violation of their fundamental rights or declaring 
the child, children or adolescent(s) in situation of adoptability. 
 
  

                                                
1
 The legal frame for adoption in Colombia is included in the Political Constitution of Colombia, in the Hague Convention 

of Intercountry Adoption and in the Code of Infancy and Adolescence - Law 1098 of 2006. 
2
 In accordance with Law 1098 of 2006 

3 Art. 96, paragraph 2. “In case of loss of competence by the Family Defender, the Family Judge can declare the 
measure of adoptability” 
4
 Law 1098 of 2006, Par. 2, Article 100, and Number 4, Article 119. 

http://www.icbf.gov.co/
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Scope of these Guidelines 
 
This document describes the sequence of the steps to follow and the required input for adoption in 
Colombia. ICBF’s Regional Offices and Zonal Centers, as well as the Institutions Authorized for 
Adoption (from now on, IAPAS) must follow the steps and procedures established hereby. For 
guidance, comments, complaints and/or reports of irregularities, please notify ICBF Citizens 
Services at 01 8000 91 8080. 
 
The professionals in charge of the adoption process, ICBF and IAPAS, shall guide the individual, 
couple or domestic partners who wish to adopt, on the rules and regulations of adoption, making 
sure that they understand that the child’s, children’s and adolescent(s)’ best interest always 
prevails. Therefore, all national and international laws, jurisprudence and legal principles regulating 
this matter shall be applied. These constitute helping and counseling instruments that shall be 
used to solve the situations in favor of the child, children or adolescent(s).  
 
Since this is a public service for overall protection, ICBF, IAPAS5 and the Accredited Organisms to 
develop adoption programs, shall be responsible for:  
 

1. Ensuring that all the applications from individual, couple or domestic partners who wish to 
adopt are received and evaluated.  
 

2. Developing strategies for the constitution of affective references for the child, children or 
adolescent(s) with special needs and characteristics (difficult adoption). 

 
The Family Defenders (ICBF),  and the psychosocial teams (IAPAS) shall record all the actions 
carried out in the “Mission Information System - SIM”, in order to ensure an efficient and an 
effective follow up of all  the administrative and legal processes involved in the adoption of a child, 
children or adolescent(s).  
 
Gratuity of the Adoption Process 
 

1. The Colombian Law ratified the prohibition of financial or other gain from an activity related 
to the adoption of a child, children or adolescent(s).  
 

2. It is absolutely prohibited for ICBF officers and professionals from IAPAS and Accredited 
Organisms to receive, directly or indirectly, any financial compensation or other gain from 
individuals or corporations, as retribution for placing in adoption a child, children or 
adolescent(s).   

 

                                                
5
 There are (8) IAPAS currently in Colombia: five (5) in Bogotá: Fundación Los Pisingos, Fundación FANA,   

Fundación CRAN, Asociación Ayúdame, Fundación  Casa de la Madre y el Niño. In Medellín: Corp. Casa María y el 
Niño, Fundación Casita de Nicolás. In Cali: Centro Chiquitines. 
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3. It is also prohibited for birth parent(s) that has/have given their free consent for the adoption 
of their child, children or adolescent(s) to receive any compensation whatsoever.  
 

The individual, couple or domestic partners shall cover all the costs related to medical expenses, 
psychological care, administrative and legal expenses related to the adoption process, which are 
published in ICBF’s Web Page:  
https://www.icbf.gov.co/icbf/directorio/portel/libreria/php/decide.php?patron=03.031117 
 
In accordance with the dispositions included in Article 73 of Law 1098 of 2006, the authorized and 
accredited organisms shall publish their costs, expenses and fees related to the adoption. This is a 
protection measure for both the children and the families.  
 
The Law establishes that if an officer from ICBF or a professional from the IAPAS charges 
amounts in addition to those published, he/she shall be subject to both legal and disciplinary 
actions. In case such event takes place at an IAPA, ICBF shall cancel its license. Any complaints 
regarding this issue, please notify to ICBF’s free phone line: 01 8000 91 8080. 
 
WHO IS ELLIGIBLE TO ADOPT? 
 
1. Single persons. 
  
2. Couples (legally marriage). 
  
3. Both partners in a permanent domestic partnership, proving the uninterrupted cohabitation of at 
least two (2) years.  This term shall be counted from the date of divorce decree, in case there is a 
former marriage of one or both partners.   
  
4. The Guardian to a pupil or ex pupil, once the accounts of his administration have been 
approved.   
 
5. The spouse or permanent partner, wishing to adopt the spouse’s or partner’s child/children once 
the uninterrupted cohabitation of at least two (2) years has been proved.    
  
6. A relative in third degree of consanguinity and second degree of affinity.  
 
The existence of children either biological or adopted is not an obstacle for adoption.  
 
REQUIREMENTS TO ADOPT 
 
I)  To be 25+ years old and to have at least 15 years more than the adoptee6.  

 

                                                
6
  Art. 68 of Law 1098 of 2006. 

https://www.icbf.gov.co/icbf/directorio/portel/libreria/php/decide.php?patron=03.031117
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In order to find families for child, children or adolescent(s) of different ages, ICBF has created a 
classification focused on the promotion of the adoption of a child, children or adolescent(s) with 
special characteristics and needs. Therefore, the scale explained below must be taken into 
account by the individual, couple or domestic partners in their petition for a child (Attachment 1: 
Application Form for Adoption in Colombia).  

 
This age requirement shall not be applied in the case of an adoption by the spouse or domestic 
partner adopting his/her spouse’s child or by a relative with third degree of consanguinity and 
second degree of affinity.  
 
II) To have Physical, Mental, Moral and Social Eligibility and Suitability   
 
The individual, couple or domestic partners who have complied with the above stated requirements 
must guarantee that they are eligible and suited to adopt. Four aspects shall be verified: physical, 
mental, moral and social, in order to identify if the individual, couple or domestic partners who wish 
to adopt, have the capability to provide love, principles, values and all other issues that result in the 
well being of the child, children or adolescent(s) being adopted. The description of the 
requirements to analyze these four aspects is as follows:   
 
Physical Suitability. It is described as the physical health condition the individual, couple or 
domestic partners must have, to be able to establish a good and stable parent-child relationship. 
The health condition shall correspond to an acceptable situation, thus not involving serious 
disability, a short survival or any other serious health obstacle that might affect the parent-child 
relationship7. 
 

To certify this suitability, the physician shall take into account the dispositions included in 
Attachment 2 of these Guidelines “Conditions to certify physical suitability” and shall proceed to 
sign a certification with his/her concept on the suitability of the individual, couple or domestic 
partners, using the pre-established form included in Attachment 3. This certification shall be filed at 
ICBF within one (1) month of its issuance date.  
 
Mental Suitability. It covers the analysis of the personality traits that indicate the resilience, 
mental health, emotional and affective stability; the capability to establish and maintain bonds, to 
adequately relate with him/her self and  with others as well as with his/her surroundings. All these 
aspects are needed to offer a safe home and provide the appropriate psychological environment to 
offer an adequate balanced development to a child, children or adolescent(s). 
 
Mental suitability shall be verified by psychological and psychiatric interviews (Attachment 4: Model 
Form for Psychological Evaluation) and a valuation by a social worker. There are several methods 
to evaluate and measure personality traits and the possible variations from one person to another, 
some of which use the basic statistics and some specialized psychometric techniques as tools. It is 

                                                
7
 Definition taken from the concept issued by the President of the National Academy of Medicine (August 22nd, 2005). 
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important that the psychologist in charge applies adapted, validated and standard tests to enable 
valid and reliable results.   
 
Moral Eligibility. It refers to the notion of social morals or public morals and not to the imposition 
of particular normative behavioral systems in the field of ethics. It is based on the moral values we 
know and live within our surroundings (country) and which are generally accepted as the ethical 
standard of a harmonic coexistence. 
 
The behavioral history of someone intending to be in charge of child, children or adolescent(s) as 
father or mother, is to not indifferent to a pluralist State. The principle of the best interest of the 
child, children or adolescent(s) prevails during the whole process, and impels the legislator to take 
actions to ensure the effectiveness of such principle.  
 
The law, through these dispositions, intends to ensure that whoever adopts has the capability to 
offer a child, children or adolescent(s) the greater guarantees in regard to his/her harmonic growth. 
Therefore, a person who has a history of behavior according to social morals, ensures the State 
that the education of a child, children or adolescent(s) shall be carried out in accordance with that 
ethic criteria, which undoubtedly will result in a better adaptability of the child, children or 
adolescent(s) to his/her new social environment, enabling them at the same time to carry out a life 
project that is harmonic with those of others.  On the other hand, the adoption of a child, children or 
adolescent(s) who develops his/her life project under moral conditions socially questionable,  such 
as in environments where alcoholism, drug addiction, prostitution, delinquency and disrespect for 
the dignity of the human being, etc., prevail, will endanger the child, children or adolescent(s)  by 
risking the adequate development of his/her personality and preventing a peaceful and harmonic 
coexistence within his/her social cultural environment.  
 
Therefore, the evaluation of the moral eligibility of those intending to adopt cannot be performed 
from the point of view of personal ethical or religious convictions, but from the convictions implied 
in a wider notion of social or public morality.  
 
In consequence, moral eligibility shall not be approved in the following cases:   
 

- The individual, couple or domestic partners with problems of alcoholism and drug addiction.  
 

- The individual, couple or domestic partners who have been convicted of crimes against 
freedom, integrity or sexual crimes such as: violent intercourse, violent sex, rape or sexual 
abuse with a minor less than 14 years old or disabled.  
 

- The individual, couple or domestic partners who have been convicted of crimes against 
individual freedom, such as: promotion of prostitution, constraint of prostitution, 
encouragement of child prostitution, child pornography, use or facilitation of media to offer 
sexual services with minors and trafficking children and/or adults.   
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- The individual, couple or domestic partners who do not feed his/her biological or adopted 
children.  
 

- The individual, couple or domestic partners with a history of domestic violence. 
 

- The individual, couple or domestic partners with a criminal history and that, although they 
have finished their conviction, might pose a threat to the adoptee(s).   

 

- The individual, couple or domestic partners who have incurred in the violation of the 
protection rights of a child, children or adolescent(s), in accordance with the dispositions in 
Article 20, Law 1098 of 2006.     

 

This eligibility is established with the analysis of the psychosocial conditions and with the 
certification of the criminal background check as well as with other types of certifications such as 
the history of contraventions or of minor violations.   
 

Social Eligibility. It is understood as the positive relationships, both domestic and with the social 
environment, of the applicants and their socio-economic and cultural conditions ensure the 
construction of the personal, social and cultural identity of the child, children or adolescent(s) being 
adopted.   
 
The financial means of an individual or a family are a significant element of the social eligibility and 
shall be determined according to the cost of living in each region, for the upbringing of a child 
ensuring that all her/his material, educational, recreational and health needs are going to be met.  
 
In families classified as single parent families and as single applicants, in addition to all the 
aspects of eligibility and suitability outlined above, the family and social support network shall be 
evaluated, to seek the motivations and the effective and emotional resources available. When the 
applicants have children from former relationships, the compliance of their duty, obligations, 
responsibilities and affective bonds towards these children, shall be evaluated (Attachment 5: 
Format for Home Study).    
 
AGE RANGE FOR APPLICANTS AND FOR CHILDREN 
  

1. If the application is for one (1) child: 
 

Child’s age 

Applicant’s age  

Couple/domestic 
partners 
Colombian 

Couple/domestic 
partners 
Foreigners  

Single Foreign 

0 to 2 years old (up to 35 months) 25 to 40 years 
old

8
 

25 to 38 years old N/A 

3 to 4 years old (36 months to 59 41 to 45 years old 39 to 41 years old N/A 

                                                
8
 This new age range might have an impact on the waiting lists 
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months) 

5 to 6 years old (60 months to 83 
months) 

46 to 50 years old 42 to 45 years old N/A 

7 to 8 years old (84 months to 
107 months) 

51 to 54 years old 46 to 49 years old 40 to 49 years old 

Children with Special 
Characteristics

9
 

Older than 25 years old  (no age limit) 

 
2. If the application is for (2) two siblings 

 
The age of the applicants shall be raised by two years in order for sibling groups to have more 
possibilities to find a permanent family. Guidance is given below to ensure that the sibling groups 
may find a family.   
 

3.  If the application is for children with special needs or characteristics 
 
These requests shall have top priority. Once the eligibility and suitability are received and 
confirmed, the process shall take three months until referral. 
 

a. Three or more siblings 
b. Two siblings, one older than eight years old 
c. One child >8 with no diseases or disabilities 
d. One child with a physical or mental disability of any age 
e. One child with a chronic disease (HIV, cardiac, liver, among others) 

 
For this type of adoption, the basic rule shall be to check that the adopter is > 25 years old and at 
least 15 years older than the adoptee. These applicants shall NOT be included in the waiting list. 
 
Special situations: 
 

1. In case the adoptee is a native 
 
When the individual, couple or domestic partners wishing to adopt a child, children or adolescent(s) 
declared in adoptability are members of the same native tribe, adoption shall proceed in agreement 
with their own customs and traditions. If there are no the individual, couple or domestic partners 
wishing to adopt within the tribe, the adoption shall follow the same steps described before for a 
regular adoption, previous agreement between the State and the native tribe; except in cases 
when in the best interest of the child, he/she has to be protected against domestic violence or child 
abuse.   
 

                                                
9
 Special characteristics or needs are:  

Three (3) or more siblings, any type of disability,  being older than 8 years old or belonging to a group of siblings where 
the eldest child is older than 8 years old 
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2. In case the prospective adoptive parent is the legal guardian 
 

The guardian may adopt his/her pupil or ex pupil, provided that his/her administrative accounts 
have been previously approved.  
 

3. In case the adoptee is an adult 
 
Under special conditions, the adoption process for an adult shall be accomplished directly before a 
Family Judge, since these cases are not included in these Guidelines. 
 

4. Family solidarity 
 
If any individual, couple or domestic partners want to adopt a child or adolescent who has been 
cared for by a family different than his/her biological family, and he/she complies with the 
conditions of adoptability established by the Code, they shall be able to do so, unless the family 
caring for the child, children or adolescent(s) decides to adopt him/ her. The criteria for age 
restriction shall not apply in the case of an adoption by a spouse or a domestic partner regarding 
the partner’s or spouse’s child, or of a relative of the third degree of consanguinity and second 
degree of affinity. Under no circumstances the adoption request shall be processed if there are 
financial motivations, such as an inheritance or legacies that will benefit the applicants. 
 
Procedure to request an adoption. 
 
Given that Colombia is a Signatory State of The Hague Convention on Intercountry Adoptions, the 
procedure to request an adoption is determined by the place of residence of the individual, couple 
or domestic partners submitting the application. Therefore, in order to start the adoption process, it 
shall be necessary to determine the following: 
 

a) If  the individual, couple or domestic partners reside in Colombia and if they are Colombian 
or foreigners, or 

b) If the individual, couple or domestic partners reside outside Colombia and they are 
Colombian or foreigners. 

 
Chapter 3 of these Guidelines outlines in detail the steps to be followed by the individual, couple or 
domestic partners wishing to adopt a child, children or adolescent(s).  
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2. WHEN IS ADOPTION FEASIBLE? 
 
1. By consent from the birth father/mother: As in the case of children and adolescents 
younger than 18 years of age, whose parents have consented previously to their adoption10, as in 
the following cases: 
 

1.1. Adoption by spouses: When one of the parents has been the legal caretaker and 
allows his/ her new domestic partner or spouse to adopt his/her child, children or 
adolescent(s). If the legal guardianship is shared by both birth parents, the consent 
must be obtained from both. 

1.2. Adoption by blood-related relatives: When one or both of the parents allows a family 
relative (within the third degree of consanguinity or second degree of affinity) to adopt 
the child, children or adolescent(s). 

1.3. Breast feeding mothers: It is the case of a mother who decides to grant her consent for 
adoption after the child is born. The mother cannot make this decision until the baby is 
one (1) month old. 
 

2.      By Resolution of Adoptability issued by a Family Defender:  
  

This process starts when the child, children or adolescent(s) arrive into the ICBF Protection 
System, under an “Administrative Process of Restoration of Rights”, as it is the case of abandoned, 
abused, and exploited children, among others.  
 
The Family Defender shall carry out a process involving ordering and finding proof and setting up 
the necessary appointments with the parents to verify their capability to ensure the child/children’s 
rights. Parents or caregivers shall have the right oppose to the Family Defender’s decision by using 
all the available resources outlined in the law. 
 
3.    By Adoptability issued by the Family Judge:  

 
When a Family Defender allows for the terms established by law to expire before  the child or 
adolescent’s judicial situation is defined, he/she shall lose his/ her authority, in which case a Family 
Judge shall define the judicial situation and declare the child or adolescent in adoptability. 

 
4.  By authorization issued by a Family Defender: 
 
In the cases in which the National Institute of Forensic Medicine certifies  a serious mental illness 
in one of the parents, that impedes the living of the child with him/ her; and when he/she is not 
mentally capable of given consent for adoption.  

 
Additionally, it is understood as a permanent absence of a father or a mother, not only when they 
have passed away, but also when they have a mental illness that has been certified by the 

                                                
10

 ICBF- Guidelines for Pregnant Mothers. 
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National Institute of Forensic Medicine. In this case, the Family Defender shall authorize the 
adoption. (Article 82, Numeral 15, Code of Infancy and Adolescence). 
 
Once the option to proceed with the adoption has been determined (adoptability, consent, or 
authorization), the Family Defender shall: 
 

1. Confirm that the adoption measure is forceable and valid, in compliance the disposition of 
the law and the due process. 

2. Request the Psychosocial team to complete the Overall Report of the Child (previously 
known as Bio-Psychosocial Summary). ( See Attachment 6) 

3. Order the recording of the adoption measure in the General Log Book at the National Civil 
Registry Office, so that a note is included in the child’s or adolescent’s Birth Certificate. 

4. Ensure the recording of this information at the SIM to make it available to the Secretary of 
the Adoption Committee, so to identify the child, children or adolescent(s) in situation of 
adoptability and submit them before the Committee.  
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3. STEPS TO BE FOLLOWED BY THE APPLICANT(S) 
 

3.1 THE INDIVIDUAL, COUPLE OR DOMESTIC PARTNERS RESIDENT IN COLOMBIA, 
WISHING TO ADOPT:  

 

The individual, couple or domestic partners resident in Colombia may choose to adopt through ICBF or 
through one of the IAPAS. The information on the way to contact either one is as follows:  
 

STEP 1: The individual, couple or domestic partners certify that their country of residency 
is Colombia  

Technical Guide Times 

Regardless of the nationality, to start the adoption process, the country of 
residency of the individual, couple or domestic partners wishing to adopt, 
shall be defined. This definition is included in the Civil Code and is certified 
through the citizenship card (CC) for Colombians and the foreigner card (CE) 
for foreigners resident in Colombia  

Depends of the 
situation of the 
individual, couple 
or domestic 
partners 

 

STEP 2: The individual, couple or domestic partners obtain information 
In Colombia adoption can be carried out through ICBF or through one of the Authorized  
Institutions for Adoption- IAPAS 

Models Technical Guide Times 

 Adoption through ICBF may be submitted in a Zonal Center or 
in a Regional Office. It will depend on which place is located 
nearest to the residence of the individual, couple or domestic 
partners. To locate the place,  please consult www.icbf.gov.co 
or call in Bogotá 57(1) 437 7630 (Ext. 101124) or the free call 
number 018000 91 8080. 
For information on authorized IAPAS in Colombia (July 
2010)

11
, please contact: 

In Bogota:   
• Fundación Los Pisingos. LR*: Carlos Marulanda E. 

                Tel 57(1) 670 8686. Email: lospisingos@yahoo.com 
• Fundación FANA. LR: Elena Martínez Pineda. 

                57(1) 680 6000. Email: fana@etb.net.coTel 
• Fundación CRAN. LR: Gonzalo Gutiérrez Lleras. 

                Tel 57(1) 681 4940. Email: cran@cran.org.co 
• Asociación Ayúdame. LR. Clemencia Márquez G. 

Tel 57(1) 617 6400. Email: ayudame@colomsat.net.co 
• La Casa la Madre y el Niño. LR: Bárbara Escobar.   

Tel 57(1) 268 7400. Email: lacasa@la-casa.org 
In Medellin:   

• Corp. Casa María y el Niño. LR: Raquel Neirus. 
Tel 57(4) 268 6112. Email: casademaria@une.net.co 

• Fundación Casita de Nicolás. LR: Pilar Gómez. 

Depends of 
the situation of 
the individual, 
couple or 
domestic 
partners 

                                                
11

 More information about  IAPAS available at www.icbf.gov.co  

http://www.icbf.gov.co/
http://www.icbf.gov.co/
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Tel 57 4 211 4242. Email: casitadenicolas@une.net.co 
In Cali:    

• Centro Chiquitines. LR: Carlos Arturo Ojeda  
Tel 57(2) 5551485. Email: chiquitines@emcali.net.co 
 

LR* Legal Representative 
ICBF  Guidelines for Adoption available at www.icbf.gov.co 

 
STEP 3: The individual, couple or domestic partners learn about the Technical Guidelines 
for Adoption  

ICBF / IAPAS Technical Guide Times 
It shall be responsibility of ICBF 
officers and IAPAS professionals, 
to make sure the interested 
applicants learn about the current 
Guidelines for Adoption.    

It is necessary that the applicants read 
carefully the Guidelines for Adoption in 
Colombia, in order to know about the 
procedures and the expectations.  

Depends of the 
situation of the 
individual, couple 
or domestic 
partners 

 
STEP 4: The individual, couple or domestic partners define to start the process with ICBF  
or with any IAPA 

ICBF /  IAPAS Technical Guide Times 

It is recommended to visit ICBF 
and the IAPAS and learn about 
the administrative processes and 
the costs of administrative, legal 
social and psychological 
evaluations implied in the 
decision.  

They shall choose one of the two 
options; NO way can they apply to both 
of them at the same time.  

Depends of the 
situation of the 
individual, couple 
or domestic 
partners 

 

STEP 5: Filing the documents before ICBF or an IAPA. 
ICBF /  IAPAS Technical Guide Times 

ICBF:  
File the 
documents at 
the Zonal 
Center or at the 
Regional Office.  
 
IAPA:  
File the 
documents at 
the secretariat 
of the selected 
IAPA.  

Each applicant shall file the following:  
1. Application form (Attachment 1). 
2. Birth Certificates of each applicant individual, couple or 

domestic partners
12

.  
3. Photocopy of the citizenship card (cédula) or the foreigners 

card (cédula de extranjería) for residents in Colombia. 
4. Physician’s Certificate (Attachment 3). 
5. Financial certificates (employment letter) or copy of income 

tax returns  
6. Family’s agreement to post adoption follow up (Attachment 

7: Form of letter agreeing to post adoption follow up by the 
individual, couple or domestic partners resident in Colombia.   

7. Criminal background check. 

Depends of 
the situation 
of the 
individual, 
couple or 
domestic 
partners 

                                                
12

 If there is a former divorce, it must be registered as a note in the Birth Certificate.  

 

mailto:chiquitines@emcali.net.co
http://www.icbf.gov.co/
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For couples/domestic partners in addition to the above, please 
file: 
1. Marriage certificate, or  
2. Affidavits of cohabitation for more than two years, through:  

a) Inscription of the domestic partner at “Caja de 
Compensación” or EPS (Health entities in Colombia). 

b) Cohabitation affidavit before a Public Notary. 
c) Birth Certificates of the children the  domestic partners 

have had together 
 

If the individual, couple or domestic partners are foreigners 
resident in Colombia, they shall submit the authorization to adopt 
signed by the Central Authority of their country of origin, when it 
is so required.   
If the individual, couple or domestic partners are resident(s) in 
Colombia and plan to change their residency in the next two (2) 
years after the adoption, they shall submit an agreement to the 
post adoption follow up,  signed by the competent Authority at 
the place where the child, children or adolescent(s)  is/are going 
to live.   

 
STEP 6: Analysis of documents to evaluate eligibility and suitability.  

ICBF / IAPAS Technical Guide Times 

ICBF:  
A Family Defense 
Counsel is 
assigned to guide 
the 
person/family

13
.  

The Family 
Defense Counsel 
analyzes the 
documentation.  
 
IAPA:  
The IAPA’s 
Attorney and the 
Psychosocial 
team analyze the 
documentation  

If the documents comply with the requirements of the law, the 
Family Defender or the Attorney send the invitation to 
Workshops 1 and 2, to start the evaluation of the social, 
mental and moral suitability of applicants. This should be done 
by a letter that could be sent by e-mail. (See Attachment 8).  
  
If the documents do not comply with the requirements of the 
law, a notification letter is sent, establishing the term for the 
correction or for the additional information requested. When 
the correction or additional information does not arrive within 
the established period of time, it shall be understood as a 
withdrawal of the application. 
 
Information is recorded in the SIM – Adoptions Module. 

7 days after 
filing 
 
 
 
 
10 days to 
correct and 
complete 
missing 
information  

 
 
 

                                                
13

  The Regional Director or the Zonal Center Coordinator appoints the Family Defense Counsel  
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STEP 7: Workshops 1 and 2 for the individual, couple or domestic partners, to evaluate 
eligibility and suitability 

ICBF/IAPAS Technical Guide Times 

Workshop 1: Adoption as a personal and family life 
project, motivation to adopt (the individual, couple or 
domestic partners), infertility, grieving infertility and 
other losses, myths and beliefs, the individual 
history, the family history, social, housing, financial 
and cultural resources to receive the child, changes 
and adaptation of the family, self-evaluation vs. 
capability and resources to construct and consolidate 
the bond, the importance of the name and identity of 
the child.   
 
Workshop 2: Administrative Process to re-establish 
rights, types of violation of rights, adoption as a 
measure of overall protection, times, methodology, 
responsible authority in the administrative and legal 
phases, conditions and life histories of child, children 
or adolescent(s), psychosocial and medical effects of 
violation of rights in children, overall repairing 
actions, services and care of children under 
protection, satisfaction of needs and role of the 
adopting family in this process,  the psychosocial 
responsibilities of adoption, pre-selection criteria of 
the age range of a child/children/ adolescent(s) to be 
adopted . 

Inform and encourage deep 
thinking and sensitiveness at 
individual level and among 
couples, as the case may be, on 
adoption as a measure of 
protection, prevention of child 
trafficking and the self 
evaluation of the interested 
parties.   
 
The individual, couple or 
domestic partners make the 
decision to continue with or to 
desist of the adoption process. 
 
If the individual, couple or 
domestic partners decide to 
continue with the process, the 
officer from the psychosocial 
team shall invite them to follow 
step 8.  
 
Information is recorded in the 
SIM – Adoptions Module 

Workshop 1:  
First Friday of 
each month.  
 
Workshop 2:  
Third Friday of 
each month 
 

 
STEP 8: Two individual interviews and one as a couple to evaluate suitability.   

ICBF /  IAPAS Technical Guide Times 

Psychosocial evaluation 
to determine mental, 
moral and social 
suitability It is carried 
out by a Psychologist 
and a Social Worker. 
See Formats.  

Results are confidential. The Psychosocial reports shall be 
considered as an expert statement. The Home Study shall 
use the techniques to establish social eligibility and suitability. 
 
If the request is for a child, children or adolescent(s), with 
special characteristics and needs, it is very important to 
evaluate the skills of the individual, couple or domestic 
partners to care for their future child.    
 
The ideal is that the psychologist and the social worker 
conduct the interviews together, but if it not possible, then 
they shall be conducted separately. 
 
No application can be transferred between ICBF-IAPAS-
ICBF. 
 
Information is recorded in the SIM – Adoptions Module. 

They shall be 
programmed 
within 15 days 
after the 
Workshop 2 
has been 
completed.  
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STEP 9: Application of Psychological Testing to evaluate suitability.  
ICBF / IAPAS Technical Guide Times 

 Use the Questionnaire for the Evaluation of 
Adoptive Parents, Caretakers, Tutors and 
Mediators (CUIDA) and the Personality Clinical 
Multi Axial Million Inventory MCMI- III, among 
others. 

The Test Results are confidential
14

. 
 
Information is recorded in the 
SIM – Adoptions Module. 

 

 

STEP 10: Home visit to evaluate suitability. 
ICBF/ IAPAS Technical Guide Times 

The social worker of the 
psychosocial team carries out the 
home visit with the extended 
family and the close friends.  

If the psychosocial team 
considers necessary to do so, 
they will perform a joined home 
visit.  

To learn the points of view regarding an adoption 
project, levels of acceptance, commitment, support, 
questions, fears and false perceptions, among 
others.  
 
To verify the conditions of the locations where the 
child, children or adolescent(s), are going to live 
and the social environment. 
 
Information is recorded in the SIM – Adoptions 
Module. 

They shall be 
programmed 
within 15 days 
of completing 
the 
psychosocial 
testing.  

 
STEP 11: Recommendation of the Team regarding eligibility and suitability. 

ICBF / IAPAS Technical Guide Times 

ICBF (the Family 
Defense Counsel 
Team)  
 
 
IAPA (Psychosocial 
Team) issues the 
certification of the 
physical, mental, 
moral and social 
suitability and sends it 
to the Secretary of the 
Adoption Committee.   
 

The professionals shall hold a technical meeting to issue the 
concept of overall eligibility and suitability. If it required, they 
shall invite the physician who issued the medical certificate.  
The Secretary of the Adoption Committee receives the 
documents with the recommendation of suitability issued by the 
Family Defense Counsel (ICBF) or by the Psychosocial Team 
(IAPA).   
The Secretary of the Adoption Committee reviews and, if the 
documentation is complete, submits the dossier before the 
Adoption Committee. If the dossier is not complete, the 
Secretary of the Adoption Committee requests an explanation to 
the Family Defense Counsel (ICBF) or to the Psychosocial Team 
(IAPA). (Attachment 9: Form to submit the individual, couple or 
domestic partners to the Adoption Committee.) 
Information is recorded in the SIM – Adoptions Module. 

No more 
than 10 days 
after the 
Home Visit.  
 

 
 
 
 
 

                                                
14

 The results feedback to the interested parties and the management of the information in the concepts, shall comply with the manuals 
of interpretation of the test and the Deontology Code of the Psychologist.  (Law 1090 of 2006). 
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STEP 12: Adoption Committee – Waiting List. 
Adoption Committee Members: ICBF Adoption Committee Members: IAPAS 

1. ICBF Regional Director or his/her deputy.  
2. Secretary of the Adoption Committee (Family 

Defender).  
3. A Social Worker. 
4. A Psychologist. 
5. Any person or persons may be invited if it is 

considered necessary, with voice but no 
vote.  

1. IAPA Director or his/her deputy. 
2. Secretary of the Adoption Committee (Attorney).  
3. A Social Worker. 
4. A Psychologist.  
5. The Family Defender in charge of the processes 

of restoration of rights may be invited, and any 
other persons considered necessary in the 
decision making process, with voice but no vote.  

Three(3) members constitute quorum for this decision 

The decisions of the Adoption Committee (ICBF or IAPAS) shall be recorded electronically in numbered 
Minutes in the SIM. Such Minute shall be printed and signed by the persons involved, and a copy shall be 
sent to the Sub-Direction of Adoptions via e-mail. The incompliance of the signing of the Minutes shall be 
considered a cause for misconduct in the case of ICBF officers, and in the case of the IAPAS, it shall be 
cause for revoking the license. 

 
ICBF/ IAPAS Technical Guide Times 

The Secretary of 
the Adoption 
Committee 
submits the 
documentation 
and the Concept 
of Suitability of 
the individual, 
couple or 
domestic partners 
applying for the 
adoption.  
 
 

The Adoption Committee reviews the recommendation for suitability 
and endorses or rejects it. If the answer is positive, issues the Concept 
of Suitability. To issue or not to issue that Concept is and 
administrative act that may be subject to an appeal before the Adoption 
Committee which made the decision and an appeal for review before 
the General Direction of ICBF. 
 
When the suitability is approved, the Adoption Committee decides that 
the individual, couple or domestic partners have been selected to place 
a child, children or adolescent(s), with specific age and characteristics, 
and issues the Certificate of Physical, Mental, Moral and Social 
Eligibility and Suitability of the prospective adoptive parent(s).  
 
The individual, couple or domestic partners are then placed in the 
waiting list until the placement is made. (Attachment 10: Certificate of 
Suitability for individual, couple or domestic partners, resident in 
Colombia).   
 
Information is recorded in the SIM – Adoptions Module. 

The 
Adoption 
Committee 
meets at 
least once 
a week 

 

SPECIAL PROCEDURE: 
ADOPTION OF THE SPOUSE’s CHILD/CHILDREN, OF A RELATIVE OR OF A FOSTER CHILD  
Adoption of the spouse’s child, or of a relative  Adoption of a foster child 

It has to be carried out ONLY through ICBF, it is impossible to do it through the IAPAS 

Procedure:  
a) Application for adoption 
b) Documents (see list in Step 5 above)  
c) Two individual interviews 
d) If necessary the professional may apply the 

Procedure: 
a) Application for adoption 
b) Documents (see list in Step 5 above)  
c) Two individual interviews 
d) Home visit 
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psychological tests   
e) No workshops 
f) No Overall Report 

e) Psychological Testing 
f) No workshops 
g) No Overall Report 

Based upon this procedure the psychosocial team shall recommend or reject the suitability. 
The Adoption Committee shall endorse or reject the recommendation of suitability. In case of 
endorsement it shall issue the Certificate of Suitability. 
If the suitability is positive, there is no need of placing prospective adoptive parent(s) in the waiting list. 
If the suitability is negative the child, children or adolescent(s), shall be placed under the protection of 
ICBF.  

 
3.2   INDIVIDUAL, COUPLE OR DOMESTIC PARTNERS WISHING TO ADOPT WHO ARE 
RESIDENTS ABROAD 
Individual, couple or domestic partners must determine if their country of residence is or is not a 
Signatory State of the Hague Convention for Intercountry Adoption.  
 
STEP 1: Find out if the country of residence is a Signatory State of the Hague Convention.   

Technical Guide Times 

ICBF in its web page maintains an updated list of all the Signatory States of the Hague 
Convention for Intercountry Adoptions: www.icbf.gov.co o en http://www.hcch.net  

Depends on the 
situation of the 
individual, 
couple or 
domestic 

partners. 

 
STEP 2-A: In case the country of residence IS a Signatory State of the Hague Convention for 
Intercountry  Adoption. 

Technical Guide Times 

1. Identify the Central Authority 
2. Follow the steps established by the Central Authority as a Receiving State. 
3. The individual, couple or domestic partners shall contact the social services in order 

obtain the studies and receive the suitability, in accordance to the criteria of the 
Central Authority. 

4. Define where (country) to adopt from. 
5. If the family decides to adopt in Colombia, read and understand the Guidelines for 

Adoption (see www.icbf.gov.co). 
6. Once the country is chosen, contact an Authorized/Accredited Organism to carry out 

the adoption process in Colombia, if you wish or if it is necessary.
15

 
7. Obtain the documents and send them through the legal representative in Colombia 

of the chosen Organism, to have them officially translated and filed before ICBF, or 
before any of the IAPAS. In the case the services of an Organism are not used, the 
Central Authority in the country of residence, o whoever is competent, shall refer 
them to ICBF or to any of the IAPAS. 

Depends 
on the 
situation 
of the 
individual, 
couple or 
domestic 
partners 

                                                
15

 The individual, couple or domestic partners before choosing an Accredited Organism shall consult the results of the Quality Survey 
published in ICBF web page.  

http://www.icbf.gov.co/
http://www.hcch.net/
http://www.icbf.gov.co/
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STEP 2-B: In case the country of residence IS NOT a Signatory State of the Hague 
Convention for Intercountry  Adoption.  

Technical Guide Times 

1. Identify the Competent Authority. 
2. Follow the steps established for adoption by the Competent Authority as a 

Receiving State. 
3. The individual, couple or domestic partners shall contact the social services in 

order obtain the studies and receive the  eligibility and suitability certification, 
in accordance with the criteria of the Authority.  

4. Define where (country) to adopt from. 
5. If in Colombia, read and understand the Guidelines for Adoption (see 

www.icbf.gov.co). 
6. Send the documents from the Competent Authority to ICBF or any of the 

IAPAS. 

Depends on 
the situation of 
the individual, 
couple or 
domestic 
partners 

 
STEP 3A: Eligibility and Suitability for families WITHOUT emotional bonds with the children 
or adolescents they wish to adopt. 
For those living abroad, the suitability shall be processed before the Central Authority or the Competent 
Authorities. With this suitability it is ensured that:  

1) The individual, couple or domestic partners has/have the psychological, social, financial, moral 
and physical suitability to receive a Colombian child, children or adolescent(s), 

2) The Receiving State authorizes the adoption process and allows for the legal entry of the 
adopted child, children or adolescent(s), in its territory.  

3) It will grant the adopted child, children or adolescent(s), the legal status of son/daughter of the 
adoptive parents, with the same rights and obligations entitled to their own citizens.  

ICBF and the IAPA reserve the right to review the documents certifying the suitability issued by the 
Receiving State, and when considered necessary, shall ask for additional information, updating and 
clarifications on specific psychosocial information of the individual, couple or domestic partners. ICBF 
and the IAPA may oppose the suitability concept of any Receiving State. In the case that the application 
filed before ICBF is not approved (endorsed) the applicant(s) may appeal before the Sub-Direction of 
Adoptions or appeal before the General Direction. The applications submitted and denied by the IAPAS, 
may be appealed before the corresponding Adoption Committee or appealed before ICBF General 
Direction.  

 
STEP 3B: Suitability for families WITH emotional bonds with the children or adolescents 
they wish to adopt. 
1. The applicant(s) individual, couple or domestic partners must send a letter of intention to the Sub-

Direction of Adoptions  with the following information:  
a. Motivation to adopt. 
b. Relationship between the individual, couple or domestic partners with the child, children or 

adolescent(s), 
c. Clear identification of the child, children or adolescent(s), with his/her location and his/her 

current condition.  
d. Identification information, legal address and contact information of the individual, couple or 

domestic partners interested.   
2. If the child, children or adolescent(s), has/have not been declared in adoptability, the Sub-Direction 

of Adoptions shall request the corresponding ICBF Regional where the child is located, the 

http://www.icbf.gov.co/
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following information:  
a. Social-Family research  
b. Legal concept on the feasibility of declaring the adoptability of the concerned child, children or 

adolescent(s), Based upon the results, the Sub-Direction of Adoptions shall inform the steps to 
follow to interested individual, couple or domestic partners.  

3. If the child, children or adolescent(s), has/have been declared in adoptability,  the Sub-Direction of 
Adoptions shall carry out  the following actions:   
a. Review the existing relationship between the individual, couple or domestic partners and the 

child, children or adolescent(s), Based upon the results, the Sub-Direction of Adoptions shall 
inform the steps to follow to the interested individual, couple or domestic partners.    

 

STEP 4: Documents to be sent by the Central Authority, Accredited Organism or 
International Agency, for the process in Colombia.  

The Sub-Direction of Adoptions or the IAPAS receive the applications from abroad and if they are complete, 
they are recorded in the Mission Information System- SIM.  

DOCUMENTS 

1. Application Form. 
2. Certificate of Suitability issued by the Central Authority or the Competent Authority. 
3. Birth Certificates of the individual, couple or domestic partners, including notes on previous divorces.  
4. Criminal Check Certificates 
5. If they are Colombians resident abroad, a photocopy of the citizenship card (cédula). 
6. Medical Certificates. 
7. Certificate of employment or tax returns.   
8. Letter from the Central Authority or the Accredited Organism and the individual, couple or domestic 

partners, agreeing to the post adoption follow up. (Attachment 11: Form of the letter of agreement of 
the individual, couple or domestic partners resident abroad to the post adoption follow up).   

9. Documents supporting physical, moral, mental and social suitability of the individual, couple or 
domestic partners.    
(Home Study and Psychological Evaluation). 

      The individual, couple or domestic partners shall submit additionally: 
10. Marriage Certificate and divorce judgments (if the case may be). 
11. In case of a domestic partnership (resident abroad), the cohabitation shall be proved in accordance 

with the laws in force in the country of residence of the applicants. 
NOTES: 

 All documents must be notarized, legalized and officially translated into Spanish. 

 If there is a change during the adoption process in the contents of any of the documents mentioned 
above, the Accredited Organism or International Agency shall be responsible of informing immediately, 
either ICBF or IAPA. If failing to do so, ICBF or the IAPA can cancel the application.  

 The Home Study and Psychological Evaluation must be updated every two years. 
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STEP 5: Endorsement of Eligibility and Suitability 
ICBF or IAPA Technical Guide Times 

ICBF Sub-Direction of Adoptions or the 
IAPAS technical team, can make one of 
the following decisions,  after reviewing 
the documents in accordance with the 
dispositions of these Guidelines and 
Colombian law: 
1. Reject the application 
2. Request corrections or additional 

information of any documents. The 
term to receive the answers is three 
(3) months.  No application can be 
transferred between ICBF-IAPAS-
ICBF. 

3. Endorse the suitability, because 
according to the analysis performed 
the individual, couple or domestic 
partners, comply with the 
requirements established to grant 
suitability by the Colombian Law and 
these Guidelines for Adoption.

16
 

 

- If the request is for a child, children or 
adolescent(s), with special needs or 
characteristics, the psychosocial team from the 
Receiving State shall evaluate very carefully the 
preparation, competence, abilities, and skills of 
the individual, couple or domestic partners, to 
care for the specific conditions ailing the child, 
children or adolescent(s). 
-   If the applicants have children, the evaluation 
process in the Receiving State in shall include a 
psychosocial evaluation (in two joined areas), in 
order to establish the adequacy of the 
paternal/maternal role. 
-  The result of the endorsement of the suitability 
shall be reported to the Central/Competent 
Authority, the Accredited Organism, or the 
International Agency, and to the family. (See 
Attachment 12). This decision shall be recorded in 
the Minutes of the corresponding meeting. Copies of 
the Minutes recorded by the IAPAS shall be 
submitted to ICBF Sub-Direction of Adoptions. 

A 
maximum 
of 40 
days 
after 
receiving 
the 
complete 
dossier 

 

STEP 6: Waiting List 

 

3.3 SUSPENSION OF THE PROCESS OF ADOPTION APPLICATIONS.   
 
The adoption applications can be suspended one time only (at any stage of the process), for the 
following reasons:  

a. Health situations, either of the applicants or a member in their family network, affecting directly the 
family stability of the applicants. 

                                                
16

 Review if the suitability granted by the Central Authority or the Competent Authority is in accordance with the limits and age criteria 
established for adoption in these Adoption Guidelines. 
17

  Art. 71, Law 1098 of 2006. 

ICBF or IAPA Technical Guide Times 

ICBF Sub-Direction of Adoptions 
or IAPA: 
Record in a waiting list for 
adoption, the request from the 
individual, couple or domestic 
partners declared suitable for 
adoption. 

The movement of the waiting list for 
foreign applications shall depend in 
the number of child, children or 
adolescent(s), available for adoption. 
In the referral process, the Colombian 
individual, couple or domestic 
partners shall have priority

17
.  

The waiting time shall 
depend on the 
characteristics of the 
child, children or 
adolescent(s), that the 
individual, couple or 
domestic partners are 
authorized to adopt. 
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b. Drastic changes in the financial conditions. 
c. Traveling for work reasons, depending on the time and duration of such trips, and whether they 

affect any of the stages of the process. 
d. Every change which could significantly affect the conditions to receive the child. 
e. Because the individual, couple or domestic partners adopted somewhere else during the waiting 

time period in Colombia.   
 

Procedure: 
1. The request for suspension shall be notified to the ICBF or the IAPA no longer than one (1) month 

after the event takes place.  
2. With applications from individual, couple or domestic partners residing in Colombia, it is the 

responsibility of the Secretary of the Adoption Committee to learn about the request for suspension 
and submit them to the Adoption Committee. It is at this instance where the reactivation of the 
applications is approved or denied.   

3. With applications from individual, couple or domestic partners residing abroad, it is the responsibility 
of ICBF Sub-Direction of Adoptions to learn and decide to approve or deny the reactivation; and of 
the Secretary of the IAPA Adoption Committee to learn about the requests for suspension and 
submit them to the Adoption Committee. 

 
Once the above mentioned procedure is completed any new events shall be registered in the SIM. 
 
Reactivation after suspension of an application: 
The term established for reactivating an application must be no more than (5) five months, counting from the 
date of the suspension. 
 
Requests from applicants residing in Colombia: 
The request shall be evaluated by the Family Defense Counsel at ICBF or by the psychosocial team from the 
IAPA: 
 

1. In case suitability has not been granted, this event shall be considered at the time of approving or 
denying suitability by the committee. 

2. In case suitability has been granted, the decision shall be submitted to the Adoption Committee for 
consideration. 

 
Requests from applicants residing abroad: 
 

The request shall be evaluated by the Central Authority, the Competent Authority, the Accredited Organism 
or the Agency concerned. 

 
1. In case suitability has not been granted, this event shall be considered at the time of approving or 

denying the request for suspension. 
2. In case suitability has been granted, the concept shall be submitted to ICBF Sub-Direction of 

Adoptions or the IAPA, for consideration. 
 
If the reactivation is considered feasible, and the individual, couple or domestic partners was/were on a 
waiting list at the time of the suspension, they shall be placed where they were earlier on the list, and shall 
activated on next the business day after the registration of the temporary suspension on the SIM. 
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No request for suspension can be transferred between the ICBF- IAPAS-ICBF. The requests can only be 
transferred with an approved suitability. 
 
Withdrawal 
ICBF Regional Offices or Zonal Centers, the IAPAS, or ICBF Sub-Direction of Adoptions is responsible for 
leaning about the requests for withdrawal. 
 
Reasons for withdrawal: 
 
1. Voluntary decision by the individual, couple or domestic partners. 
2. When after three (3) months from the request for corrections or for additional information required for 

the approval of suitability, the individual, couple or domestic partners have failed to deliver the 
requested documents, and/or have not asked for an extension to do so.   

3. When more than one (1) month has elapsed since the referral of the individual, couple or domestic 
partners to the child, children or adolescent(s), and an answer has not been received.   

4. When the individual, couple or domestic partners get pregnant. In this case, they shall be able to re-
apply when the coming baby is one (1) year old.  

5. When the individual, couple or domestic partners adopted somewhere else during the waiting time 
period in Colombia.   
  
In these cases, ICBF Family Defense Counsel, the IAPAS psychosocial team, or ICBF Sub-Direction 
of Adoptions shall record the changes in the SIM. 
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4. FAMILY REFERRAL TO CHILD,CHILDREN, OR ADOLESCENT(S).  
 
STEP 1: Analysis by the Secretary of the Adoption Committee: 

ICBF / IAPA Technical Guide Times 

The Secretary of the Adoption Committee is 
responsible for: 

1. Requesting the child/children’s SIM report with 
the declaration of adoptability or the 
authorization for adoption and/or the consent 
for adoption (any of these are valid) from the 
corresponding Regional Office or IAPA. 

2. Requesting the Family Defense Counsel in 
charge of the process identified on the SIM, to 
send the following documents: 
a) History of Care. 
b) Child’s Overall Report and a copy of the 

birth certificate and the Resolution of 
Adoptability. 

3. Ensuring that the child/children identified are 
submitted before the Adoption Committee no 
more than (1) one month after the legal or 
administrative action authorizing the adoption 
has taken place.  

4. Review the validity of the documents attached 
and request updates of those which have 
expired. 

5. Make sure the requests of the individual, 
couple or domestic partners are submitted in 
strict order in accordance with the date in 
which the suitability was approved, except in 
case of child, children or adolescent(s) with 
special characteristics and needs. 

For the referral of siblings, consider using the Protocol 
and Guide for management of sibling groups 
(Attachment 13: Protocol for Intervention of Siblings 
Groups in Adoptability) 

The Secretary of the Adoption 
Committee shall submit before 
the Adoption Committee at least 
three (3) applications from 
individual, couple or domestic 
partners in the Waiting List per 
each child, children or 
adolescent(s)

18
.  

 
If there are no individual, couple 
or domestic partners in the 
Waiting List at the Regional 
Office or the IAPA, to make a 
referral, the Secretary of the 
Adoption Committee (before the 
committee meeting) shall 
request Sub direction of 
Adoptions to send applications 
from individual, couple or 
domestic partners on the 
International Waiting List, from 
another Regional or from the 
IAPAS. 

The Adoption 
Committee 
meeting is 
held at least 
once a week. 

ICBF Technical Guide 

The same procedure mentioned above shall be used 
for the adoption requests of the spouse’s, partner’s 
child/children, relatives or foster child/children.  

 The Secretary of the Adoption 
Committee organizes the child’s 
and family’s documents before 
submitting them to the Adoption 
Committee. 

 
 

                                                
18

 The later does not imply that if there is only one individual, couple or domestic partners,he/she/ they would not be submitted to the 
Adoption Committee.  
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STEP 2: Placement by the Adoption Committee 
 

ICBF / IAPA Technical Guide Times 

The Committee reviews the 
application by the  individual, 
couple or domestic partners 
and, based upon the  child’s 
profile and that of the proposed 
individual, couple or domestic 
partners, it decides on the 
placement , 
 
The Secretary of the Adoption 
Committee records the 
placement, listing the technical 
reasons behind this referral.  
 
If there are no Colombian 
applications approved, the 
Secretary of the Adoption 
Committee shall mention this 
fact in the record.    
 

When the individual, couple or 
domestic partners submitted to 
the Adoption Committee are not 
considered compatible with the 
needs of the child, children or 
adolescent(s) in question; the 
President of the Committee 
shall request the Secretary of 
the Adoption Committee to 
submit another individual, 
couple or domestic partners 
from the Waiting List.   

 

The child, children or adolescent(s) best interests shall 
always prevail when making a placement/referral. As 
long as there are individual, couple or domestic 
partners on the Waiting List, the placement shall be 
carried out.  Colombian applicants have priority over 
foreigners under the same conditions. Applications 
from foreigners residing in Signatory States of the 
Hague Convention of shall have priority over those 
living in non signatory countries.  
 
In the case when the individual, couple or domestic 
partners are from another region in Colombia, the 
Secretary of the Adoption Committee inform them of 
the whereabouts of the referred child, children or 
adolescent(s) in order to coordinate their trip (this only 
applies to Colombian residents). 
 
Regarding the spouse’s child/children, the partner’s 
child/children, and relatives the Secretary of the 
Adoption Committee shall: 

1. Start the formalization of the parent-child 
relationship by executing the Minutes for the 
Placement for Adoption.   

2. Issue the certificate of integration of the adoptive 
parent with the child.  

3. Deliver all the required documents to start the legal 
adoption process. 

 
In the case of adoptions of adolescent(s), the 
adolescent’s opinion about the adoption shall be taken 
into account, but the final decision shall always be 
made by the Adoption Committee, based upon the 
best interests of the adoptee(s).   

The Adoption 
Committee 
meeting is 
held at least 
once a week. 

 
STEP 3. Reports from the Sub-Direction of Adoptions 

ICBF/IAPA Times 

The Secretary of the Adoption Committee shall record in the SIM all the information 
on the decisions taken by the Adoption Committee.  
The Sub-Direction of Adoptions shall issue weekly reports based on the information 
recorded in the SIM.  

No more than (3) 
days after the 
Committee meeting.  
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STEP 4-A: Notification of referral to the prospective adoptive parent(s) resident in 
Colombia.  
 

ICBF / IAPA Technical Guide Times 

The Secretary for the Adoptions 
Committee contacts the individual, 
couple or domestic partners and 
notifies them of the decision of the 
Adoption Committee to place child, 
children or adolescent(s) with them for 
adoption. 
The individual, couple or domestic 
partners shall  receive such notification 
together with the following documents: 

a) Overall Report of the child, 
children or adolescent(s).

19
 

b) 4x6 in photograph. 
c) Photocopies of the following: 

i. Vaccination Card 
ii. Medical certificate 
iii. Health evaluations 
iv. Prescriptions, if any 

d) Informal photocopy of the 
e) Resolution of Adoptability or 

the Consent for Adoption.  
f) Form to fill out in case of acceptance 

of the referral of the child, children or 
adolescent(s) as their adoptive 
child/children. (Attachment 14:  
Information Form   on adoptive 
individual, couple or domestic 
partners to be used in the 
preparation of child, children or 
adolescent(s) being adopted. 

 
NOTE: It is important to mention that 
the individual, couple or domestic 
partners should handle the documents 
delivered with utmost confidence and 
prudence.  This in order to preserve the 
child’s or adolescent’s right to privacy. 

 

This is a key moment during the 
adoption process, when the child’s or 
adolescent’s documents are given to the 
prospective adoptive parent(s) to study 
and make the decision to continue the 
process with the child, children or 
adolescent(s) referred to them. 
 
It is advisable that the prospective 
adoptive parent(s) seek support and 
counseling from psychosocial 
professionals before making the decision 
to accept or reject the referral. It is also 
recommended to discuss this decision 
with other family members and other 
health professionals. 
 
Given the importance of this moment, 
the Secretary of the Adoptions 
Committee shall notify the prospective 
adoptive parent(s) that they have 10 
days, counting from the date of 
notification of the referral, to accept or 
reject such referral in writing.   

No more than 
(5) five days 
after the 
decision was 
made by the 
Adoptions 
Committee  

 
 
 
 

                                                
19 The Overall Report of the child  is valid for three months. Then it shall be updated and sent to the prospective adoptive parent(s). 
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STEP 4-B: Notification of referral to the prospective adoptive parent(s) resident abroad 
(Outside Colombia).  
 

ICBF/ IAPA Technical Guide Times 

The Secretary for the Adoptions 
Committee facilitates the conversation 
with the Central Authority/Accredited 
Organization/Agency and sends a copy to 
the family with 
a notification of the decision and 
attaches: 

a) Overall Report of the Child.
20

 
b) 4x6 in photograph. 
c) Photocopies of the following: 

vaccination record, medical 
pediatric certificate, every 
evaluation, and medical 
prescriptions. 

d) Informal photocopy of the 
Resolution of adoptability or the 
consent for authorization for 
adoption. 

e) Photocopy of the civil birth 
certificate. 

f) Document called “Information of 
the adoptive family for the 
preparation of the child or 
adolescent” to fill out if the child 
or adolescent is accepted as their 
adoptive child (Attachment 14 
File with information about 
permanent persons/couples for 
preparation for the child or 
adolescent). 

 
NOTE: It is important to mention that the 
permanent persons/couples should 
handle the documents delivered with 
utmost prudence. This seeks to protect 
the child or adolescent’s right to privacy. 

This is a key moment during the adoption 
process, when the child’s or adolescent’s 
documents are given to the prospective 
adoptive parent(s) to study and make the 
decision to continue the  adoption process of 
the child, children or adolescent(s) referred to 
them. 
 
It is advisable that the prospective adoptive 
parent(s) seek support and counseling from 
psychosocial professionals, before making the 
decision to accept or reject the referral. It is 
also recommended to discuss this decision 
with other family members and other health 
professionals. 
 
Given the importance of this moment, the 
Secretary of the Adoptions Committee shall 
notify the prospective adoptive parent(s) that 
they have one (1) month, counting from the 
date of notification of the referral, to accept or 
reject such referral in writing.   
 
In this same letter the prospective adoptive 
parent(s) is/are informed that if they proceed 
with the adoption, their stay in Colombia for the 
integration and legal process might last from 
seven to eight weeks

21
, so they can make the 

corresponding arrangements.   
 
When the professional considers it necessary, 
the prospective adoptive parent(s) shall send a 
special tool such as (video, photos, etc.), to be 
used in the preparation of the child, children or 
adolescent(s), this request shall be included in 
the Overall Report of the Child.   

No more 
than (5) five 
days after 
the decision 
was made by 
the 
Adoptions 
Committee 

 
 

                                                
20 The Overall Report of the child is valid for three months. After it shall be updated and sent to the prospective adoptive parent(s). 
21

 As ordered by the Ministry of Foreign Relations of Colombia there are two ways to obtain a Colombian passport:  
a) Ordinary process, which lasts one week. 
b) Expedited process, which lasts one (1) day but only has (8) eight pages; it is valid for seven (7) months, and it is more 

expensive than option a). Choosing one of these options shall be the decision of the family. 
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STEP 5A: Acceptance of the referral by residents in Colombia. 
 

ICBF/IAPA Technical Guide Times 

 
 
 
The Adoption 
Committee decides 
whether the family 
stays on the waiting 
list or not. 

If the referral is accepted,  the Secretary of the Adoption 
Committee continues the process to Step 6; 
 
If the referral is rejected and not justified, or there is no 
answer, the Adoption Committee shall make a decision on 
the suitability of the individual, couple or domestic partners 
in question, and shall proceed to choose other prospective 
adoptive parent(s) for the child, children or adolescent(s).  
 
All the updates shall be recorded in the SIM. 

No more than ten 
(10) days upon 
receipt of the 
notification of  the 
referral for adoption, 
for families residing 
in Colombia or 

 
STEP 5B: Acceptance of the referral by foreigners (Non residents in Colombia). 
 

ICBF/IAPA Technical Guide Times 

 
 
The Adoption 
Committee 
decides whether 
the family stays 
on the waiting list 
or not. 

If the referral is accepted,  the Secretary of the Adoption 
Committee continues the process to Step 6; 
 
If the referral is rejected and not justified, or there is no answer: 
In the case of ICBF: the Secretary of the Adoption Committee 
writes a report and sent it with the corresponding file to the Sub-
Direction of Adoptions. The Adoption Committee shall make 
another referral of the child, children or adolescent(s) 
immediately. On the other hand, Sub-Direction of Adoptions shall 
analyze the reasons given by the prospective adoptive parent(s) 
and reconsider their suitability.   
In the case of the IAPAS, the Adoption Committee shall make 
another referral of the child, children or adolescent(s) 
immediately, and shall make a decision regarding the 
prospective adoptive parent(s) suitability.  
 
All the updates will be recorded in the SIM. 

 
No more than 
one(1) month 
upon receipt of 
the notification of 
the referral for 
adoption, for 
families residing 
abroad (non 
residents in 
Colombia) 

 
STEP 6: Plan to prepare the child, children or adolescent(s) and the prospective adoptive 
parent(s) 
 

ICBF/IAPA TECHNICAL GUIDE TIMES 

The psychosocial team meets 
with the prospective adoptive 
parent(s) to explain the following: 

1. Importance of the 
encounter with the child, 
children or adolescent(s) 

2. Description of the 
possible events during 

The Psychosocial team, besides mentioning their 
experience from their professional point of view, 
invites the prospective adoptive parent(s) to share 
their living experiences and answer the questions 
for the future parents. 

No more than five 
(5) days following 
the receipt of the 
acceptance from 
the prospective 
adoptive parent(s)   
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the encounter. 
3. Importance of integration. 
4. Post-adoption support 
5. Ways to explain to the 

child, children or 
adolescent(s) about 
being adopted 

The psychosocial and nutritional 
teams make a plan to prepare the 
child, children or adolescent(s) or 
a group of siblings. 

The individual preparation plan shall take into 
account the age and background of the child, 
children or adolescent(s). If the child, children or 
adolescent(s) is being separated from a group of 
siblings, this circumstance shall also take into 
account in the preparation for adoption.    
When The Adoption Committee receives an 
acceptance, the child, children or adolescent(s) 
documents are joined in a single file, with the 
application for adoption from the prospective 
adoptive parent(s) 

 
STEP 7: Preparation of the child, children or adolescent(s) for the encounter and placement. 

ICBF/IAPA Technical Guide Times 

The Secretary of the Adoption Committee requests the 
Family Defender  (ICBF) of the child, children or 
adolescent(s)  or the psychosocial team (IAPAS) to start 
the preparation for the encounter and the placement by 
using: 

- The document “information about the 
prospective adoptive parent(s) for the 
preparation of the child or adolescent” 

- Complete photo album 
- Letters and other objects that the family sends 

for the preparation of the child, children or 
adolescent(s). 

The Secretary of the Adoption Committee sets a date for 
the encounter (in coordination with the family), no later 
than thirty (30) days after the end of the preparation 
period (Attachment 15: Preparation of the child, children 
or adolescent(s) for the encounter and adoption). 

It is important to use every item 
that the family sends for the 
preparation. 
 
The professionals at IAPAS 
and the Family Defender in 
charge of the child, children or 
adolescent(s) complete the 
form about routines, attaching 
the photos and significant 
objects and toys of the child, 
children or adolescent(s). 

For children 
under twelve 
(12) months, 
five (5) days. 
 
For children 
over twelve 
(12) months, 
fifteen (15) 
days. 

 

STEP 8: Planning of the contact with the prospective adoptive parent(s) to program the first 
encounter with the child. 

ICBF/IAPA Technical Guide Times 
Before the first encounter between the child, 
children or adolescent(s) and the family, a 
meeting shall be held between the Family 
Defender, the psychosocial team, and the 

Inform the prospective adoptive parent(s) fully 
about the background and the child’s, 
children’s and adolescent(s)’ developmental 
characteristics. Record the updates in the 

Two (2) days 
before the 
first 
encounter 
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prospective adoptive parent(s). 
 
The family shall be informed about: 
Tastes, fears, activities that the child, 
children or adolescent(s) feels secure or 
insecure about; routines he/she/they has, 
and every issue the prospective adoptive 
parent(s) should know to ensure success 
not only in the first encounter with their 
future child, but also in the adaptation 
period and the upbringing of the child. 

SIM. 
 
If due to public disturbance, it is required to 
provide a different location for the encounter 
between the family and the child, children or 
adolescent(s), the Regional Director shall pick 
a different meeting place within ten (10) days 
following the request from the prospective 
adoptive parent(s), and shall notify them and 
the Zonal Center where the child, children or 
adolescent(s) is/are staying about the new 
location for the encounter. The date of 
encounter shall not be set close to judicial 
vacations, unless the family wishes to remain 
in Colombia. 

with the child, 
children or 
adolescent(s) 

 

STEP 9: First encounter with the prospective adoptive parent(s) 

ICBF/IAPA Technical Guide Times 
The child, children or adolescent(s) shall attend with the 
professional (psychologist or social worker) who has been 
with him/her/them during the preparation. 
 
If spouses or permanent partners are adopting, both 
spouses and domestic partners must be present at this 
event and only for very exceptional major reasons the 
absence of one of them might be justified and the 
encounter re-programmed. 
 
The child, children or adolescent(s) shall remain in the 
institution or foster home until the time of the encounter. If 
the encounter is successful, the Family Defender shall 
change the protection measure from “adoptability” to 
“immediate placement with a family.” 

The encounter is the first 
evidence of mutual 
acknowledgement and 
acceptance. It is a very 
intimate moment for the child, 
children or adolescent(s) and 
his/her/their parents. 
 
The Family Defender shall 
decree the change of 
protection measure in 
accordance with the 
dispositions of  the Code of 
Infancy and Adolescence.  

The date of the 
encounter shall 
be no longer 
than 30 days 
after the end of 
the preparation 
stage. 

 

STEP 10: Evaluation of the family integration. 

ICBF/IAPA Technical Guide Times 
If considered pertinent ICBF might 
visit the family during the period of 
integration. 
When the integration period is over, 
the Family Defender (ICBF and 
IAPA) shall interview the parents 
and child/children to verify the 
family integration. 

The report shall gather the 
observations of the relationship 
between the child or adolescent 
and the family, and the concept of 
the psychosocial team. 
(Attachment 16: Considerations for 
the evaluation of the integration 
and Attachment 17: Example of an 
integration report.) 

The evaluation for the issuing of the 
integration certificate is: 

- a minimum of 3 days for the 
children under 12 months. 

- A minimum of 5 days for 
children 12 months or older, 
starting the day after the 
encounter. 

 
 



                                                                                             
             

                                                                       34 

                                                                                                        

 Republic of Colombia 
         Ministry of Social Protection 

      Colombian Institute of Family Welfare 
     Cecilia De la Fuente de Lleras  

   Protection Direction 
Sub-Direction of Adoptions 

 
 
 

 

Av. Cra.  68 No. 64C75 PBX 4377630. 
Línea  gratuita nacional   01 8000 918080 

www.icbf.gov.co 

STEP 11: Certificate of Integration and confirmation of the Certificate of Suitability. 

ICBF/IAPA Times 
If the integration is successful, the Secretary of the Adoption Committee 
shall issue the following documents: 

1. Certificate of Integration (Attachment 18: Example of a Certificate 
of Integration). 

2. Update of the Certificate of Suitability (Attachment 19: Example 
the Certificate of Suitability Updated for the individual, couple or 
domestic partners living abroad. 

 
If the integration is unsuccessful, the Secretary of the Adoption 
Committee shall notify the Family Defender for the necessary intervention 
with the child, children or adolescent(s) in question and shall proceed 
according to the terms of intervention, to refer a new prospective adoptive 
family to the child or adolescent(s). 

 

 
STEP 12: Delivery of documents to the family’s attorney to start the legal process. 
Once the Family Defender receives the Power of Attorney duly signed and authenticated by the prospective 
adoptive parent(s) she/he shall deliver the following documents to the Attorney in charge: 

 
Documents 

• Consent for adoption (if the case may be) 
• Copy of the declaration of adoptability (if the case may be) 

• Copy of the authorization for adoption (if the case may be) 

• Child’s/children’s birth certificate 

• Adoptive parents birth certificates and marriage certificate or proof of cohabitation 

• Adoption application form 

• Certificate of criminal background check for both parents 

• Certification of the validity of the operating license of the institution where the child, children or 
adolescent(s) are living 

• Certificate of suitability of the prospective adoptive parent(s) 

• Certificate of Integration between the child and the family 

• Agreement for post-adoption follow up 

• Authorization from the Receiving Country where the family resides, for the child’s entry and 
residence 

• Favorable concept for the adoption 

• Others 

 

 
 
 
 
 
 
 
 



                                                                                             
             

                                                                       35 

                                                                                                        

 Republic of Colombia 
         Ministry of Social Protection 

      Colombian Institute of Family Welfare 
     Cecilia De la Fuente de Lleras  

   Protection Direction 
Sub-Direction of Adoptions 

 
 
 

 

Av. Cra.  68 No. 64C75 PBX 4377630. 
Línea  gratuita nacional   01 8000 918080 

www.icbf.gov.co 

5. LEGAL PROCESS 

In order to start the legal process resulting in a final judgment on the petition for adoption, all the 
documentation of prospective adoptive parents and adoptee(s) shall comply with the legal 
requirements and therefore it is important to know exactly which documents are needed and before 
which authorities they shall be filed. 

5.1 Legal Process. 

Those involved in the legal adoption process are the prospective adoptive parent(s). They must 
contact an attorney, with a valid professional license, in accordance with the dispositions of Article 
124 of the Code of Infancy and Adolescence. 

The Court’s appointed Family Defender, and an officer of the Public Ministry are also involved in 
the process, and they shall be notified in accordance with the dispositions established in Article 95, 
last paragraph, Law 1098 of 2006, also in compliance with Article 121, Law 1098 of 2006. 

5.2 Documents required in the Legal Process. 

The Family Defender shall deliver the following documents to the Attorney (Attachment 20: Example 
letter for the delivery of documents for the legal process): 

1. An authenticated copy of one of the following legal documents, depending on the case: 
a) Resolution of Adoptability. (Art. 82, Num. 14,  Law 1098/06) 
b) Resolution Authorizing Adoptability (Arts. 66 & 82, Num. 15, Law 1098/06) 
c) Written consent for adoption from the birth parents. (Art. 66, Law 1098/06) 
d) Homologation of the declaration of adoptability (Arts. 108 and 119, Num. 1, Law 1098/06) 

2. Eligibility and Suitability: 
a) Certificate from ICBF or IAPA, on the physical, mental, social, and moral eligibility and 

suitability of the prospective adoptive parent(s), issued no more than six months before the 
filing the petition; and the certificate of the corresponding authority of the child’s, children’s 
and adolescent(s)’ personal integration with the prospective adoptive parent(s).    

b) Valid certificate of the criminal background check of the prospective adoptive parent(s). 
3. Identification documents. 

a) Child or adolescent’s Birth Certificate. 
b) Birth Certificates of the prospective adoptive parent(s) wishing to adopt. 
c) Marriage Certificate for couples or 
d) Proof of Cohabitation for domestic partners. 

4. Documents from the Institution where the child, children or adolescent(s) is/are living: 
a) Certification of the validity of the operating license of the institution where the child, children or 

adolescent(s) is/are living, issued by ICBF. 
5. Others 

a) The approval of the curator accounts, if it is the case.  

 

Additionally, the foreigner prospective adoptive parent(s) who live outside Colombia shall submit 
the following documents for the legal adoption process, in accordance with the dispositions stated 
in Art. 125, Law 1098 of 2006: 
 

1. Letter, signed and authenticated by the public or private authorized agency, agreeing to the 
post adoption follow up the adopted child, children or adolescent(s), and the obtaining of  
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the  nationalization certificate issued by the country of origin/residence of the adoptive 
parent(s).  

2. Authorization from the government of the Receiving State for the entry and residence of the 
adopted the child, children or adolescent(s).  

3. Favorable concept for the adoption, issued by the Family Defender based on the interview 
with the prospective adoptive parent(s) and the analysis of the documentation where the 
organism authorized to carry out adoptions programs recommends the individual, couple, 
domestic partners. 

 
All the documents required for the adoption shall be authenticated in accor5dance to the 
dispositions of the Code of Civil Procedure and they shall not require further ratification. If the 
documents are not written in Spanish, they shall be translated by an official translator. 
 

5.3 Competent Judge to interpose the petition for adoption. 
 

1. As a general rule, the competent authority in charge of these cases in the first instance is 
the Family Judge with jurisdiction over the area where the person or institution in charge of 
the child, children or adolescent(s) lives, according with the dispositions stated in Article 
124 of Law 1098 of 2006. In case there is a transfer ordered by ICBF, the Judge with 
jurisdiction over the residence of the new caretaker of the child, children or adolescent(s) 
shall be in charge, i.e., with jurisdiction over the prospective adoptive parent(s) who 
has/have accepted the referral.  

2. The Family Judges acknowledge the adoption process as it is outlined on the second 
paragraph of Article 5 of Decree 2272 of 1989. 

3. The Civil Circuit Judge shall be in charge of the adoption process when there is no Family 
Judge in his circuit, in accordance with the dispositions stated in Article 16 of the Code of 
Civil Procedure – Decrees 1400 and 2019 of 1970. (Thereby it is established that without 
prejudice of the competence assigned to the Family Judges, the Circuit Judges manage, 
among others, in first instance the processes assigned to the Family Judges in first 
instance, when there are no Family Judges available.) 

 
5.4 Special rules and legal terms for the Adoption Process. 

 
Article 126 of Law 1098 of 2006 establishes some special steps and terms for the adoption 
process, as follows: 
 
Special rules for the adoption process. In the adoption processes the following special rules 
shall be followed: 
 
1. Admission of petition. After the petition has been accepted, it is transferred to the Family 

Defender of the Court for  study during three (3) business days. If the Family Defender admits 
the petition, the Judge shall issue the judgment within the following 10 days after admission. 
The Judge might set a term of ten (10) business days to order and practice whatever proofs 
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he/she considers to be necessary. When such term is over, he/she shall issue the adoption 
judgment. 

2. Suspension of process. The suspension of the process may be requested for a period of 
three (3) months, with no extensions, as long as there is a justifiable cause. The suspension or 
re-assumption of the process may be requested by the prospective adoptive parent(s) or the 
Family Defender. 

3. Anticipated termination of the process. If an applicant for adoption dies before the 
judgment is issued, the process shall end. If it is a joint application for adoption and one of the 
prospective adoptive parents dies before the judgment is issued, the process shall continue 
with the survival parent, provided that he or she  clearly manifests his/her intention to persist, 
in which case the judgment shall only affect such parent. Otherwise, it shall end. 

4. Notification of the judgment. At least one of the prospective adoptive parent(s) must meet 
the judge personally to receive notification of the judgment. 

5. Contents and effects of the judgment. The adoption judgment shall include the necessary 
information so its registration in the National Civil Registry Office shall provide a new birth 
certificate to the adopted child, children or adolescent(s), thus replacing the original one, which 
shall be annulled.  Once it is enforceable, it shall be recorded in the National Civil Registry 
Office and shall generate all the rights and obligations involved in a parent-child relationship, 
starting on the date of the filing of the adoption petition. In any case, in the judgment the 
names of the biological parents shall not be mentioned.  

 
The adoption judgment may be appealed before the Judicial District Superior Tribunal, in 
accordance with the dispositions stated in the Code of Civil Procedure, where the Family Defender 
shall intervene. As observed, there is a possibility for the appeal of this judgment, not of common 
occurrence, but the legal possibility exists.  
 
It is worth noting that it is after the final enforceable judgment is issued, having been appealed or 
not, that adoption becomes IRREVOCABLE and therefore its effects are definitive, not before.  
Therefore, it is important to warn the prospective adoptive parent(s) of this fact because their 
selection by the Adoption Committee does not mean they have already acquired rights, but mere 
expectations.  
 
Due to the above, the child, children or adolescent(s) who are being adopted by parents who live 
outside Colombia, shall not be able to leave the country until the final adoption judgment is duly 
enforceable and the Immigration Authorities shall request to have a copy of the judgment with the 
all the registrations, in accordance with the dispositions stated in Article 128 of Law 1098 of 2006.   
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6. Last Administrative Actions. 
 

6.1 Order of confidentiality and restraint of the process. 

Once the Family Defender receives the  final enforceable adoption judgment duly registered at the 
National Civil Registry Office, he/she issues an order for the restraint and confidentiality of the 
process, sends  the history of the child, children, or adolescent(s) under protection and the  
adoptive family documentation duly organized and numbered, to the Secretary of the Adoption 
Committee of the corresponding Regional Office, and it requests the organism to send the original 
copies of the post-adoption follow ups to the Secretary of the Adoption Committee of the Regional 
Office involved. When the last follow-up post-adoption report is received, the Family Defender shall 
order the closing and filing of the process. 

6.2 Certificate of Conformity for international adoptions. 

Given that Colombia is a signatory State of the Hague Convention on Intercountry Adoptions, it is 
necessary that the Central Authority – ICBF – certify that all the administrative and legal actions 
have followed the dispositions established in Colombia for Intercountry Adoptions. Therefore, the 
Sub Direction of Adoptions will issue a Conformity Letter, which shall be requested by the 
Consulates to issue the child, children or adolescent(s) visa to entry the Receiving State and by the 
Immigration Authorities to authorize the child, children or adolescent(s) to leave Colombia.  This 
procedure shall be carried out for all adoptions from ICBF and from the IAPAS (Attachment 21: 
Example of Certificate of Conformity for an International Adoption.) 
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7. POST ADOPTION FOLLOW UP AND FUTURE ENCOUNTER WITH THE BIRTH 

FAMILY 

 

7.1   Post Adoption follow-up for families residing in Colombia. 

The post adoption follow up is required by Law and starts once the administrative adoption process 
is considered completed. It is based upon human and feedback reasons. Each family shall be 
followed up in order to verify: 

1. The child’s, children’s or adolescents’ emotional situation. 

2. The relationships between the adoptee and his /her adoptive parents and extended family. 

3. The child’s, children’s or adolescents’ welfare, accompanied by a certificate of health and 
education. 

This follow up shall be certified by a psychologist, who is properly licensed and who will issue a 
report (Attachment 22: Guide for post-adoption follow-up report), including the three  elements 
mentioned above.  The report shall be sent to ICBF or to the IAPA psychosocial team. 

In their application, the prospective adoptive parent(s) acknowledge their obligation to request the 
services of a private psychologist for the post-adoption follow-up. This procedure shall last for  two 
years after the adoption, in which at least four reports must be presented, except in the cases 
when the situation requires more visits. The first shall be filed three (3) months after the judgment 
on the adoption, and the rest in six (6) months intervals.  

When the adoptive parents belong to indigenous communities, ICBF may rely in the tribe’s 
authorities to carry out the follow up. If there is no psychologist available, ICBF psychologist may 
be contacted. 

7.2  Post Adoption follow up for Colombian families or foreign families living abroad  

Four reports, in accordance to the specifications stated above shall be filed in the next two years 
after the final forceable judgment has been issued.  The first shall be filed three (3) months after 
the judgment on the adoption, and the rest in six (6) months intervals. The reports must be sent to 
the Regional Office or the authorized institution where the referral originated, legalized (apostille) 
officially translated and including photos.  A copy must be sent to the Sub-Direction of Adoptions. 

The follow-up reports shall be reviewed and referred by the Sub Direction of Adoptions to the 
Regional Office where the child is from, when the reports denounce violation of the rights of the 
children under protection services.   

 

7.3    Future encounter with the birth family. 
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Law 1098 of 2006 states the following in Article 76: “The adoptee has a right to meet his or her 
birth family. Without being biased by what was stated in the previous article, every adoptee has 
the right to know about his or her origin and his or her family. The parents shall decide on the 
appropriate time and conditions for the child, children or adolescent(s) to acknowledge this 
information”.  In accordance with the dispositions in Article 75, the adoptive parents shall be 
allowed to request a copy of ICBF complete documents pertaining to the child, children or 
adolescent(s), once the final enforceable judgment has been issued.  

The child, children or adolescent(s) has/ have the right to know about their birth parent-child 
relationship and the adoptive parents shall decide when the proper time to tell the child is, taking 
into account the specific development conditions and the age.   

In some cases, the birth parents leave a letter for their child, children or adolescent(s) explaining 
why they were separated, which is attached to the child, children or adolescent(s)  history and it 
becomes part of the documentation. Sometimes, the birth parents express their wish to update 
their contact information which shall be registered at the ICBF or the authorized institution, as often 
as necessary, and it will be kept in a file created for that purpose. 

When the adoptee becomes an adult, he or she has the right to know and receive all the 
information available about his or her family and social background, and the circumstances 
surrounding the adoption. To do this, he or she must send a request in writing to the Sub-Direction 
of Adoptions, which in turn shall inform the adoptee(s) about the steps to follow.  
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 ATTACHMENTS 

 

Attachment 1    Application Form for Colombia for adoptions in Colombia. 
 

Attachment 2    Considerations for the Certificate of Physical Suitability (Medical Certificate). 
 

Attachment 3    Model Form for the Certificate of Physical Suitability (Medical Certificate) of 
applicant(s). 
 

Attachment 4   Model Form for the Psychological Evaluation of the applicant(s).  
 

Attachment 5    Model Form for the Home Study of the applicant(s). 
 

Attachment 6 Model Form  for the Overall Report of the child, children or adolescent(s). [(Before 
“Bio-Psycho-Social Summary”.)] 
 

Attachment 7 Model Form for the Post Adoption Follow up Agreement Letter from prospective 
adoptive parent(s) resident in Colombia.  
 

Attachment 8 Model Form for the Letter of Acceptance of prospective adoptive parent(s) resident in 
Colombia, evaluating the process of suitability/preparation.  
  

Attachment 9 Model Form for the Letter to submit prospective adoptive parent(s) to the Adoption 
Committee.   
 

Attachment 10 Model Form for the Certificate of Suitability of prospective adoption parent(s) resident 
in Colombia.  
 

Attachment 11 Model Form for the Post Adoption Follow up Agreement Letter from Accredited 
Organisms/International Agencies on behalf to prospective adoptive parent(s) 
resident abroad.  
 

Attachment 12  
 

Model Form for the Letter of Confirmation of Suitability of prospective adoptive 
parent(s) resident abroad.  
 

Attachment 13 Protocol for the intervention of group of siblings declared in adoptability.   
 

Attachment 14 Information Summary of the prospective adoptive parent(s) for the preparation of the 
child, children or adolescent(s). 

Attachment 15 Preparation of the child, children or adolescent(s) for the first encounter and for the 
adoption.   
 

Attachment 16 Considerations for the evaluation of the integration. 
 

Attachment 17 Model Form for the Integration Report.  
 

Attachment 18 Model Form for the Certificate of Integration.   
 

Attachment 19 Model Form for updating the Certificate of Suitability of prospective adoptive parent(s) 
resident abroad.  
 

Attachment 20 Model Form for the Letter delivering the documents needed in the Legal Process.  
 

Attachment 21 Model Form for the Letter of Conformity of an International Adoption.  
 

Attachment 22  Guide for the Post Adoption Follow-up Report. 
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ATTACHMENT 1  
APPLICATION FORM FOR ADOPTIONS IN COLOMBIA22

 

 

 
 

                                                
22

 Availabe in PDF www.icbf.gov.co  

Citizenship Card Passport Other          Which? Number

Single               Domestic Partnership     Widow/Widower Married

Previous Marital Status

High School Years of Study

Technical Years of Study

Under-Graduate Years of Study

Post-Graduate Years of Study

Other Years of Study

Nationality                                                                Second Nationality

PETITIONER'S INFORMATION

Family Name

Middle Name

Name (names)

ADOPTION REQUEST FORM COLOMBIA

Cecilia de la Fuente de Lleras

Issued at

Title obtained

Middle Name

Date of Birth (day/ month / year)

Place of Birth

TelephoneCompany's Address

Identity Document

Current Marital Status

Divorced            Date of Divorce (day / month / year)                                    Date of Divorce (day / month / year)  

Date of Marriage (day / month / year)

Name of Company: Since (day / month / year)

Employment Information

Annual Salary (Gross)

Republic of Colombia

Ministry of Social Protection

Colombian Institute for Family Welfare

Sub-Direction of Adoptions

PETITIONER'S  INFORMATION
Family Name

Level of Education

Title obtained

Title obtained

Title obtained

Type of Employment:

Self-Employment             Employee

Activity or Trade

Retired                       Other

First Name(s)

Title obtained

Date of Birth (day / month / year)

Place of Birth

Nationality                                                                Second Nationality

http://www.icbf.gov.co/
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Citizenship Card Passport Other          Which? Number

Single              Domestic Partnership     Widow/Widower Married

Previous Marital Status

High School Years of Study

Technical Years of Study

Under-Graduate Years of Study

Post-Graduate Years of Study

Other Years of Study

Date of Decree and 

Country of Origin 

Date of Nationalization 

Certificate

Gender Age Relationship Occupation

Company's Address Telephone

Level of Education

Title obtained

Title obtained

Identity Document

Title obtained

Title obtained

Retired                       Other

Annual Salary (Gross)

Biological or 

Adopted

CHILDREN 

Since (day / month / year)

CONTACT INFORMATION

Employment Information

Name of Company:

Fax

Issued at

Date of Marriage (day / month / year)

Divorced            Date of Divorce (day / month / year)                                    Date of Divorce (day / month / year)  

Current Marital Status

Activity or Trade

Title obtained

Type of Employment:

Self-Employment             Employee

City / Town/ MunicipalityDept/Province/StateCountry of Residence

Name

OTHER ADULTS LIVING IN YOUR HOUSEHOLD 

Name

Home Address

e- mail(s)

Mail Address if different from Home Address

Telephone

Adopted ChildrenDate of Birth
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Complexion:    Any              Brunet/Brunette Dark Black White

Telephone City

Do you wish this form and your dossier to be sent to a Regional Office, a Sectional Office or an Specific Authorized Institution? 

    Yes                         No                                    Which?

Average Monthly Expenses

Average Monthly Net  Income

Total Retirement Funds / Pension

Type of housing

House                  Apartment            Other 

Gender:     Male                                  Female                        Either one

Number of children and/ or adolescent(s) you wish to adopt

Owned               Rental              Mortgage

Life Insurance

Amount

FINANCIAL INFORMATION

Currency

Col. Pesos              USD              Euros

Age Range

CONTACT IN COLOMBIA

INFORMATION ON THE CHILD/CHILDREN AND OR ADOLESCENT(S) YOU WISH TO ADOPT

Type of Contact

Relative                         Friend                       Representative of Authorized Agency                         Power of Attorney                       Other

Signature of Adoptive Father 

______________________________________

Risks Covered

Savings and Investments

Additional Characteristics

Motivation for the adoption

SIGNATURES OF PETITIONERS

Address e-mail

Full Name

Total Value of Patrimony

Signature of Adoptive Mother 

_________________________________
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ATTACHMENT 2 

CONSIDERATIONS FOR THE CERTIFICATE OF PHYSICAL SUITABILITY 
(MEDICAL CERTIFICATE) 

 
 

It is important that the physician certifying the physical suitability mentions all the alterations found 
in the physical and mental health which might cause disability, as it is the case of quadriplegias, 
aphasias or serious sequels of previous diseases. The following are included as examples:   

 
1. Coronary or cardiovascular advanced disease, regardless of the age of the patient.  
2. Cancer: when the available statistic data allows for the estimation of a short survival.   
3. Neoplasias, when due to their location, they behave as a malignant lesion although 

they have a benign histopathology character (for example: intracranial location).  
4. Degenerative diseases, when the available statistic data allows for the reasonable 

estimation of a significant disability in the short run. 
5. The presence of opportunistic infectious diseases associated to chronic diseases, 

situation in which it is feasible a disability or a short survival in the short run.  
6. Advance kidney insufficiency, in an evolution state that allows for the estimation of a 

short survival, usually in no more than 5 years.  
7. The metabolic diseases which produce significant disability or a very short survival.   
8. Infectious diseases, such as AIDS, included those with asymptomatic HIV as well as 

those showing symptoms of the disease.  
9. Cerebral Vascular Disease when a possible disability or a short term survival can be 

foreseen.  
 

When mentioning the health situation of an applicant, it is necessary to define the magnitude of the 
resulting disability if it applies.   
 
NOTE: In case it is required, the psychosocial team shall contact the physician to clarify the 
concept issued.    
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ATTACHMENT 3 
 MODEL FORM FOR THE CERTIFICATE OF PHYSICAL SUITABILITY  

(MEDICAL CERTIFICATE) OF APPLICANTS  
 
 

 

I/ (the under signer): ___________________________________________________ 
 

 

General Practitioner or Specialist: ________________________________________  
 

Hereby declare the Mr./Mrs./Ms.: _________________________________________ 
 

 

Birth Date and Place of Birth: ____________________________________________  
 

 

Identified with (Cédula # or Cédula de extranjería # for residents in Colombia,  
Passport # for foreigners resident abroad): __________________________________ 
 

 

 

 

Description of the health status; current diseases; contagious diseases; disability with short, 
medium and long term prognosis: 
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________ 

  

I hereby declare that this Certificate has been issued fully informed about the requirements of 
Physical Suitability established by ICBF in the Technical Guidelines for Adoption in Colombia.   
 
The following Lab Tests have been practiced to issue this Certificate: 
 

Lab Tests Date Comments 

Blood Work   

HIV   

Tuberculin   

Hepatitis B or C   

Other   

 

Issued in ________________ (City) on _____ (day) of the month ____________ year 20________ 
 
 
 
___________________           ________________________          _____________ 
Signature                           Medical License                             Seal 
 
Full address and phone numbers 
 

NOTE: This certificate is valid for six (6) months; it should be kept updated until the referral.  
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ATTACHMENT 4 
FORM FOR PSYCHOLOGICAL EVALUATION OF THE APPLICANT(S) 

CONSIDERATIONS TO CERTIFY SUITABILITY 
(The spaces in this form may be enlarged according to the needs of the professional)  

 

Applicants: 
 
Prepared by: 
 
I.     Identification of the Applicants: 
 
First Name________________________________  
Family Name(s) ____________________________ 
Date and Place of Birth_______________________   
Identification Document_______________________  
Profession/Occupation________________________  
Name of the Employer________________________ 
 
First Name_________________________________ 
Family Name(s) _____________________________ 
Date and Place of Birth_______________________   
Identification Document_______________________ 
Profession/Occupation________________________  
Name of the Employer________________________ 
 

Home Address: ______________________________ Neighborhood__________ 
City_____________ State ______ Country_____________ Zip Code _________ 

Home Phone: ___________________ Office Phone: _________________ 

 E-mail ________________________ 

 
II. Psychological Considerations: 
 

1. Characteristics of personality of each of the applicants: 
[Emotional and affective status, self concept, self image, temperament, capacity of self 
control, security, tolerance, proactive capacity, skills, introversion/extroversion, resources 
and personal weaknesses. Please use the MMPI test to contribute to this evaluation. (It is 
not necessary to attach the tests performed, just make reference to them and to the results 
obtained, as this information is useful when studying which family is best suited to the 
needs and characteristics of the child).] 
 

 
 

 
2. Marital Adjustment: 

[Resources of the couple, Expression of feelings, Communication, Resolution of Conflicts, 
Degree of satisfaction and dissatisfaction in the relationship; among other elements the 
professional might consider important to mention.] 
 

 
 

 
 

3. Identification, processing and elaboration of the experiences in the life 
history of each applicant: 
[Capacity of resiliency, summary of negative life experiences, experience of suffering, help 
and development of coping skills to overcome them, significant moments and future 
expectations.] 

_________________________________________________________________________________ 
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___________________________________________________________________________ 
 

4. Coping with losses: 
[Capacity of resilience in coping with significant losses, especially the pain of infertility and 
individual life experience, acceptance of the multiple feelings which are generated and their 
effects on self esteem, security in themselves, the couple relationship and social 
adjustment. In situations in which there is a history of fertility problems and the couple has 
resorted to medically assisted procreation, evidence is required of the stage of the medical 
process, since that process generates physical and emotional stress, therefore it would be 
preferred if such a process is completed and adoption arises from the mature and 
considered desire of the couple to form their family by accepting the adoptive relationship.] 

___________________________________________________________________________ 
 

____________________________________________________________________________ 
 

5. Motivation to adopt: 
[The exploration of the reasons which move each applicant and the couple to form a family 
through adoption is required. It is important to identify the main motive for each individual 
and for the couple and additional reasons in order of importance. How do they imagine life 
as individuals and as a couple without children?] 

____________________________________________________________________________ 
 

____________________________________________________________________________ 
 

6. Expectations regarding the child: 
[Approach the acceptance from the imagined perspective of the biological child to the reality 
of an adoptive relationship. Exploration of the expectations of the applicants in relation to 
the child, such as: sex, skin color, state of health, etc., among others; the foregoing with the 
goal of finding a good fit between the ideal child and the real child through the 
characteristics of the couple and the technical criteria of ICBF.] 

____________________________________________________________________________ 
 

____________________________________________________________________________ 
 

 
7. Characteristic aspects in the educational and relational models which will 

guide the parental relationship: 
[It is important to establish the patterns and parenting practices which they will use with the 
child, and ascertain with the applicants whether they will be appropriate and socially 
accepted. Parental experiences the couples have had with their children (if they have any) 
should be evaluated as well as childhood of the applicants to identify those aspects which 
they appreciated and those which they did not value of their own experience with their 
parents. On the other hand, it would be important to discuss what the family organization is 
going to be like, and the time dedicated to the child, in order to determine who will share 
more activities with the child and assume the major part of the child’s care and education. 
This is important at the moment of selecting the age of the child (pre- selection of parents) 
when the parents are in different age ranges, since it will be determined by the age of who 
will be in most daily contact with the child. ] 

____________________________________________________________________________ 
 

____________________________________________________________________________ 

 
8. Attitude towards the history of the child and his/her biological family: 

[It is important for the applicants to understand that the biological parents will always 
occupy a place in the life of the child and therefore in the family. To understand the 
circumstances which surrounded the child prior to adoption, the circumstances which led to 
a child being declared adoptable should be identified as well as the reasons of the parents 
to give up the child for adoption or to have their parental rights taken away, address the 
feelings of parents facing this situation, the background of the biological parents, the fears 
they might have regarding the biological family, and appreciation of the child’s history as an 
important element of the child’s identity. ] 

____________________________________________________________________________ 
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____________________________________________________________________________ 

 
9. Bonding: 

[When there is an existing relationship between the adoptee and the adopter, besides all 
the issues described above, the degree of affective bonding should be evaluated as well as 
if the adoption is in the best interest of the child.]  

____________________________________________________________________________ 
 

____________________________________________________________________________ 

 
10. Psychologist’s recommendation of mental and moral suitability: 
          [The professional completing the psychological study should establish whether the family 

meets the conditions of mental and moral suitability required. The professional should also 
recommend the number of children, age (identify age range of the child) or justify a variation 
when this is in the best interest of the child. ] 

 

____________________________________________________________________________ 
 
 ____________________________________________________________________________ 

 
 

III.     Name, signature, profession of the author and date of the Home Study: 
 

_____________________________________________________________ 
 

_____________________________________________________________ 
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ATTACHMENT 5 
MODEL FORM FOR HOME STUDY OF THE APPLICANT(S) 

CONSIDERATIONS TO CERTIFY SUITABILITY 
(The spaces in this form may be enlarged according to the needs of the professional)  

 
 
The Home Study allows us to establish the life context where the child will grow with the family. The 
information shall be gathered through interviews, both personal and as a couple, with the extended 
family, home visits, observations and verification of personal and family references. The 
professional shall act both as the evaluator of a concrete situation as well as a facilitator of 
reflection of the applicant(s), so he/she/they may evaluate and understand what is implied in an 
adoption, as well as his/her/their capabilities and limitations to assume this process. When the 
report is being written, it is important to record all the information obtained. The report has to include 
at least the following issues:  
 

I. Identification of members of the family 

First Name________________________________  
Family Name(s) ____________________________ 
Date and Place of Birth_______________________   
Identification Document_______________________  
Profession/Occupation________________________  
Name of the Employer________________________ 
 
First Name_________________________________ 
Family Name(s) _____________________________ 
Date and Place of Birth_______________________   
Identification Document_______________________ 
Profession/Occupation________________________  
Name of the Employer________________________ 
 

Home Address: ______________________________ Neighborhood__________ 
City_____________ State ______ Country_____________ Zip Code _________ 

Home Phone: ___________________ Office Phone: _________________ 

 E-mail ________________________ 

 

II. Social Considerations: 

 Genograph  

It allows for the visualization of the intensity of intra-family relationships and the existence of 
a family support net.  

__________________________________________________________________________
__________________________________________________________________________ 

 

 Eco map.  

It allows for the visualization of the intensity of the relationships with the environment, their 
social net: extended families (his & hers), community, work environment for both, religious 
community, and family friends, among others.   

The eco map is a very useful tool to represent graphically the relationship of a family and/or 
its members with the environment: it allows for a quick visualization the relationship of the 
family system with other systems, mainly the supports available or unavailable to the family. 
There are three types of vectors (traces): a thick one to represent a strong, significant and 
positive connection; a discontinuous one to express weak connections and a third one 
continuous but cut by small slanting lines, to express tense and conflictive relationships. 
Along each trace, arrows may be drawn in any direction to indicate the direction, interest, 
energy, etc., of the resources. These traces must connect each one of the systems in the 
extremes with the central circle representing the family, or with each of the members of the 
family represented by small circles within the central one. The construction of this eco map 
may be direct by the professional or with the participation of the family. Here is the example:  
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 Personal, educational and life history of each applicant: 

 [Allows to determine which was the educational and affective frame of reference of the 
applicants, identifies strengths, weaknesses in childhood and adolescence and negative life 
experiences,  intra-family relationships with the birth family, rules, punishments, expressions 
of affection, use of leisure time, communications, exercise of authority, losses, experience of 
suffering and coping skills, values, principles, feelings of acceptance or reject due to the 
education received; studies accomplished; work history; history of former marriages or 
domestic partnerships, cause of separation or divorce and lessons learnt. In regard to the 
health background or any disability of the applicants, the influence of such issues on the 
family dynamics, on the budget and on the child’s future upbringing, shall be investigated. ]  

___________________________________________________________________________ 

 

____________________________________________________________________________ 

 

 Marital Adjustment: 
[The stability and harmony of the marriage relationship shall be established, using indicators 
such as: how long the couple has been together, identification of roles and degree of 
satisfaction or dissatisfaction in the relationship, communication skills, cohesion and mutual 
adaptation, mutual affection, capacity of resilience, decision making, autonomy, moral values 
(i.e., respect for each other, tolerance, solidarity, equity), resolution of conflicts, adequate 
management of pressure and stress, flexibility and capability of adaptation to changes, 
among others. ] 
 

_________________________________________________________________________  
 
_________________________________________________________________________ 

 
 

  Knowledge and preparation of other children in the family:  
[The family’s children shall be interviewed to evaluate their knowledge, perception and 
preparation in the adoption project, and according to their age, their participation in the 
decision to adopt. It is very important the children are prepared and aware of the changes in 
family dynamics involved in the arrival of another child into the family. ] 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
 
 

 

His 
work 

Ext. 
Family 
hers 

 

Her 
Work 

 

 
Friends 

Ext. 
Family 

his 

Gomez Family 

Peter 

Ana 

Neighbor 

Asociation 
xxx 

 
Church 
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 Knowledge, preparation and support from the extended family:  
[Taking into consideration that the child interacts, learns and develops in this environment, it 
is important to ensure that the child will be welcomed by the extended families and will be 
integrated as their new member; that the parent(s) will receive support from the respective 
families who will help when necessary in the child’s socialization and care; that in the event of 
the adoptive parent(s) sudden death, or a mortal accident, the child will be protected and 
taken care of as the family member he/she is; and that the ethnic characteristics of the child 
will be accepted. ]  
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
 

 Integration of their social support net:  
[To identify the relationships with the neighbors and friends as the child will interact with 
his/her peers; and the institutional, educational, community and cultural resources available, 
that would facilitate the integration and the overall development of the child, and provide help 
to the parents in case it is needed. It is important to determine the acceptance of the ethnical 
characteristics of the child, specially the case of petitions for adoption from foreigners 
accepting children from all the ethnic groups. The references received about the petitioners, 
certifying their skills and abilities to perform their parenting role should be mentioned in the 
Home Study. ] 
_________________________________________________________________________ 
 
__________________________________________________________________________ 
  

 

 Motivation to adopt:  
[The exploration of the reasons which move each applicant and the couple to form a family 
through adoption is required. The motivation should be coherent with the needs of the child. 
The prospective parents should express the wish to satisfy the needs for affection, well being 
and a permanent family for a child that has none, the wish to become parents, to establish an 
affective, social and legal bond, understood as the existence of mutual rights and obligations.  
 
The prospective adoptive parent(s) should be state clearly as the main reason for the 
adoption that they have not decided on adoption because a child is the solution to any 
problem, such as infertility, solitude, saving the marriage relationship, due to social or family 
conditioning, for the interest of giving a sibling to the child they already have, feelings of pity 
or empathy for a child in need, i.e., for humanitarian or religious reasons, to improve 
exclusively the child’s economic situation, as an answer to the pressure of society to have a 
child and/or any other reason which are contrary to the best interests of a child and based 
only in the interest of the prospective parents. ] 
__________________________________________________________________________ 
 
__________________________________________________________________________ 

 

 Educational and relational models guiding the parental relationship: 
 [It is important to establish the patterns and parenting practices which they will use with the 
child, and ascertain with the applicants whether they will be appropriate and socially 
accepted. Parental experiences the couples have had with their children (if they have any) 
should be evaluated as well as childhood of the applicants to identify those aspects which 
they appreciated and those which they did not value of their own experience with their 
parents. On the other hand, it would be important to discuss what the family organization is 
going to be like, and the time dedicated to the child, in order to determine who will share 
more activities with the child and assume the major part of the child’s care and education. 
This is important at the moment of selecting the age of the child (pre- selection of parents) 
when the parents are in different age ranges, since it will be determined by the age of who 
will be in most daily contact with the child. 
 
When the prospective adoptee is already living with the prospective adoptive family, it is very 
important to evaluate the parenting practices and patterns in the family in order to find out if 
the child’s rights are being respected.]  

__________________________________________________________________________ 
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__________________________________________________________________________ 
 

 

 Housing and financial resources: 
[The usual income and expenses should be established, where they come from and the 
stability of that income; debts and mortgages, savings and investments, real state, past 
economic history and crisis, causes, solution and new income budget to cover for the new 
member of the family; all these to ensure that the  needs of the basic needs of the child will 
be satisfied with dignity and that his/her arrival will not result in a financial crisis for the family. 
The house shall have the required conditions of safety, hygiene, illuminations, ventilation, 
available spaces according to the number of members in the family, space for the new child, 
public utilities and physical safe and solid infrastructure. 
 
To verify income, certifications from the company where the prospective adoptive parent(s) 
work stating time of service and annual salary should be requested; if  any of the prospective 
adoptive parent(s) is self employed, they should submit a certification of income signed by a 
certified public accountant and copy of the last tax return. The certification should have been 
issued no more than six months before the petition for adoption is filed. Financial conditions 
shall be evaluated taking into consideration the specific context where the prospective 
adoptive parent(s) live in.  This means that without favoring the financial conditions, this is 
only one of the issues which are part of the overall aspects used to select prospective 
adoptive families.] 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
  

 Process followed before the decision to adopt and preparation of the 
prospective adoptive parent(s):  
[It is important to establish the process the prospective adoptive parent(s) have followed 
before they made the decision to adopt: How long has it been since the decision was made? 
Who participated in this decision? How long they have prepared for the adoption and in which 
way? In the cases when there are infertility problems, it is necessary to establish the medical 
treatment followed, if any, the physical and emotional stress involved, and the coping of the 
couple with the feelings of loss in regard to that issue. ] 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 

 Bonding:  
[When there is an existing relationship between the adoptee and the adopter, besides all the 
issues described above, the degree of affective bonding should be evaluated as well as if the 
adoption is in the best interest of the child.]  

__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 

 
 

III.    Recommendation of suitability:  
[The professional completing the Home Study should establish whether the family meets the 
conditions of mental and moral suitability required. The professional should also recommend 
the number of children, age (identify age range of the child) or justify a variation when this is 
in the best interest of the child. ] 

__________________________________________________________________________________ 
 
__________________________________________________________________________________ 

  
                

IV.   Name, signature, profession of the author and date of the Home Study: 
___________________________________________________________________________________ 
 
__________________________________________________________________________________ 
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ATTACHMENT 6 
MODEL FORM FOR OVERALL REPORT OF THE CHILD (before Bio-

Psychosocial Summary) 
(The spaces may be enlarged as needed by the professional)  

 

The quality of the information in this report (form and contents) is the responsibility of the 
psychologist of the child, with the support of the professional of the Family Defender’s 
Team in charge of the child.  
 
The contents and truthfulness of the information recorded hereby shall be endorsed by the 
Family Defender as the Administrative Authority in charge of the case.  
 
 

OVERALL REPORT FORM 
CHILDREN 0 TO 4 YEARS AND 11 MONTHS OLD 

 

Date of this report: D M Y  
  

The following documents are part of this report: 
 

 
1.  Identification Data 
No of History: __________________ 
Full name: ____________________     Sex: M__ F ___ 
Date of Birth: __________________  
Place (Department/City/Municipality): ________________________ 
Age in years and months when this report is completed: _________ 
ICBF Regional Office: __________________________ 
Zonal Center: _________________ 
Family Defender Appointed: _____________________ 
Date entering Protection: _________________ 
Date and Number of Resolution of Adoptability: ________________ 
Date and Number of Authorization for Adoption: ________________ 
Date the Resolution is firm: _________________________________ 
Date of the Consent: _________________Date the Consent is in force: _____________ 
Does the child have other siblings under Protection:  Yes _____ No _____ 
If the answer is yes please indicate how many and state their names: 
________________________________________________________________________ 
________________________________________________________________________ 

 
2.  CURRENT LOCATION 
Institution ______________________since ___________ 
Foster Home__________________   since__________ 
 

DOCUMENT Included 
No. 
pages 

1 
Resolution of Adoptability; Consent for the Adoption declared valid and 
irrevocable;   or Authorization for Adoption.      

2 Copy of Birth Certificate.     

3 At least one color photo, no retouches, postal card size.     

4 Original and copy of medical evaluation, no more than three months old.       

5 
Specialized medical certifications ( in those cases where the child’s medical 
conditions thus requires)      

6 
Original or copies of medical exams, lab tests, X rays etc., performed on the 
child.      

7 Results of psychological tests required in each case.      

8 Copy of Immunizations Carnet.      

9 If needed, concept of the separation of siblings according to the protocol.      
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Mark with an X if the relationship between the child, his/her caretakers and any other 
person at the institution/foster home is significant according to the describer (Ex. peers, 
teachers, other children at the foster home, etc.) 
  

Type of 
relationship 

Institution Foster Home  

Person/ 
describer 

Educators 
Children 
in 
protection 

Siblings 
Foster 
mother 

Foster 
father 

Foster 
mother’s 
children 

Children 
in 
protection 

Siblings 
Other, 
which 

Affective          

Conflictive          

Distant          

Other, which          
 
 
 

3. FAMILY BACKGROUND: 
 
Mark with an X the areas of family background known and explain: 

Area/ 
Relationship 

Medical Genetic 
Psychiatric 

and/or mental 
health 

Social 
Description in case the 
background is known 

Mother      

Father      

Siblings      

Other 
Relatives 

     

 

In case you know one of the following issues, please report:  
 

a. Diseases during pregnancy:  NO___   YES__ which?________________________  
b. Prenatal care:                 NO___   YES__ Quality ______   
c. Birth Attendance:   NO___   Yes__ Quality _______   

 

4. PSYCHO AFFECTIVE ISSUES 
For children from (0) to six (6) months, mark with an X the child’s answer if applicable to his/her 
characteristics:   

a. The child  shows little reaction when separated from his/her affective referent:              
NO__     YES ___ 

b. Avoids or inhibits proximity conducts or affective expressions toward his/ her referent:     
NO __    YES ___ 

c. Gives more attention to his/her surroundings than to his/her referent: 
NO __     YES ___  

d. The child shows surprise and pleasure through facial gestures :    
NO__      YES ___ 

e. The child shows displeasure or discomfort through tears or facial gestures:  
NO__      YES ___ 

f. If older than 6 months, he/she expresses sadness, tenderness, embarrassment and fear: 
NO__    YES ___ 

 

Valued by: ________________ (Name of Professional) 
Specialty :__________________( Area and specialty of Professional).  
 
 
For child/children older than two (2) years old please indicate if the child/children has/have 
diagnosis of:   

a. Attention Deficit Disorder and disruptive behavior    
NO______     YES_____  
Which? _______________ (Type of ADD: combined, predominance of attention deficit, 
predominance of hyperactive, impulsive, dissocial, negativist, defiant or unspecified 
disruptive behavior).  

 
b. Elimination disorders                             NO___ YES___        

Which? _____________ (Enuresis, Bowel Movements). 
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c. Other disorders of childhood and adolescence   NO___  YES ___     

Which? __________________     (Separation anxiety, selective muteness, reactive of 
bonding in childhood, stereotyped movements, unspecified)   
 

 
If any answer is positive, please explain the disorder and include information on the therapeutic 
interventions carried out (pharmacological, therapeutic or psycho-pharmacological) time of 
treatment and results obtained: 

 

 

 

Valued by: ________________ (Name of Professional) 
Specialty :__________________( Area and specialty of Professional).  
 

 
If any answer is negative in the above mentioned issues please indicate with an X, how frequent are 
the following characteristics are present in the profile of the child:  
 

Frequency/describer Always 
Most 
of the 
time 

Sometimes Rarely Never 
Observations 
and Comments 

Uses WH questions? ( after 
48 months old)  

      

Shares easily the affection 
of significant figures in 
his/her life? 

      

Cries for no apparent 
reason? 

      

Requires that other tell 
him/her how to do things?  

      

Does not seek the approval 
of the adult to play? 

      

Has a specific time to go to 
bed? 

 
 

 
 

 
 

 
 

 
 

 
 

Says words such as chick, 
duck and cat?   

 
 

 
 

 
 

 
 

 
 

 
 

Needs little help to wash 
hands and face? 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

Brushes teeth with the help 
of an adult? 

      

Shows flexibility and 
spontaneity of movements?  

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

Quickens and slow gait at 
will?  

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

Grasps adequately? 
 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

Manifests predominance of 
one side towards the other?  

      

 
Entertains by him/her self at 
least 15 minutes 

      

Climbs the stairs with 
alternate feet? 
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Frequency/describer Always 
Most 
of the 
time 

Sometimes Rarely Never 
Observations 

and Comments 

Has difficulties going to sleep?       

Suffers from somnambulism?         

Suffers from somnolence?       

Control Sphincters?       

Controls sphincters at day time?       

Manages frustration easily?       

Controls impulses?        

Manages sequence of events and 
acts accordingly? 

      

Plays symbolic games?        

Remembers instructions easily?       

Is behavior accelerated?        

Remains still in same 
place/position for a while? 

      

Changes activity suddenly?        

Goes often into tantrums?       

Gives up easily when 
encountering difficulties?  

      

 
 

Valued by: ________________ (Name of Professional) 
Specialty :__________________( Area and specialty of Professional)  
 

 
4. 1   Other issues affecting at psycho-affective level: 

 
        For children from zero (0) to six (6) months, please mark with an X the most adequate 

answer according to the child’s history:  
 

a. Does the child’s history show any type of sexual abuse?     NO __         YES___ 
             Type of abuse: __________________ 
 
b. Does the history show any type of physical abuse?              NO __        YES___ 

 

For children older than two (2) years old, please mark with an X the most adequate answer 
according to the child’s history: 

 
a. Does the child’s history show any type of sexual abuse?      NO__         YES__ 

Type of abuse: __________________ 
Duration: _______________________ 
More than one abuser _____________  NO__         YES__ 

   
b. Does the history show any type of physical abuse?               NO __        YES___ 
 

If any answer is positive, please explain the disorder and include information on the therapeutic 
interventions carried out (pharmacological, therapeutic or psycho-pharmacological) time of 
treatment and results obtained: 

 

 

 

 

 
5.  DEVELOPMENT: 
 
For children from zero (0) to six (6) months, please mark with an X the most adequate answer 
according to the child’s history:  
 
a. Has the child difficulty in reacting to external stimuli?      NO__         YES__ 
b. Does the child show any difficulty in expression?             NO__         YES__ 
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c. Is there a speech problem regarding the stage of development?  NO__         YES__ 

d.  Is the child showing problems in sensory and motor skills?               NO__         YES__ 
e. Is the child showing problems in behavioral adaptation?   NO__         YES__ 
f. Does the child answers to facial and social stimuli from the people around him or her? 
          NO__         YES__ 
 
If any answer is positive, please explain the condition found, the affected areas, specifying any 
answer that is not adequate to the developmental stage, as well as the description of the diagnoses 
and the professional suggestions.  
 
Diagnosis: 
_______________________________________________________________________________  
 

Valued by: ________________ (Name of Professional) 
Specialty :__________________( Area and specialty of Professional).  
 

The copy of all the evaluation tools used, the results and the report of all the development 
evaluated carried out by professionals in psychology or occupational therapy should be 
attached.   
 

For child/children older than two (2) years old, please indicate if the child has a diagnosis of:  
 

a. Mental retardation            NO ___ YES ___    
Degree_______   (Mild, moderate, severe). 

b. Learning Disability         NO ___ YES ___    
Which? _________ (specify if it is delay in writing, reading, math, written expression or 
unspecified.)  

c. Coordination Development Disorder        NO ___ YES ___    
d. Communication Disorder                   NO ___ YES ___    

Which ________________ (expressive speech, mixed: speech, phonetic, stuttering, and 
unspecified.)  

e. General Development Disorder     NO ___ YES ___     
Which? ________________ (Autistic, Rett, Disintegrative Syndrome in Infancy, Asperger) 

 
If any answer is positive, please explain the disorder and include information on the therapeutic 
interventions carried out (pharmacological, therapeutic or psycho-pharmacological) time of 
treatment and results obtained: 
 

 

 

 

Valued by: ________________ (Name of Professional) 
Specialty :__________________( Area and specialty of Professional).  
 
 

6. SOCIAL ISSUES 
 
For children older than two (2) years old 
 
Mark with an X the way in which the child usually relates with adults he/she meets for the first time:   
 

Relational 
Pattern 

Always Most of 
the time 

Rarely Never Observations and Comments 

Initial Shyness      

Takes the 
initiative 

     

Waits until 
someone takes 
the initiative  

     

Indifferent      
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Responds with 
excessive 
physical contact  

     

Other, which?      

 
Please mark with an X the behavior characteristics that better fit for the child:  
 

Authority and Moral 
Values 

Always 
Most of 

the 
time 

Sometimes Rarely Never 
Observations 

and comments 

Is aware of the 
emotional issues in 
others  

      

Likes to play alone and 
with others 

      

 
Pays attention to 
observations 

      

Maybe docile or a rebel       

Expresses easily 
feelings and wishes 

      

Has a more sociable 
conduct than in the first 
years 

      

 
 

7.  HEALTH ISSUES: 
Please attach the photocopies of all the health background known (medical certifications, result of 
diagnostic tests, prescription, and the current health issues of the child). If the child or adolescent is 
ill, please include the concept and the prognosis by a specialist or a Pediatrician:  

 

Specialty 
Date of last control and /or 

care given 
Observations 

Pediatrics   

Dentistry (according to age)   

Ophthalmology  and/or 
Optometry (child older that 
three (3) 

  

 
Current health of the child: _________________________________________________________ 

Diagnosis: ______________________________________________________________________ 

Valued by: ________________ (Name of Professional) 
Specialty :__________________( Area and specialty of Professional).  
 
 

8. NUTRITIONAL ISSUES 
 

NUTRITIONAL VALUATION 
Please include the data of the initial valuation and the evolution during three periods  
(The information of the last date should be less than a month old as compared with the date of this 
report ) 

 Date of 1st valuation Date 2
nd

 valuation Date 3
rd

 valuation  

Weight /Age    

Height/Age    

Detailed Nutritional Diagnosis:  
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Please describe briefly the history of the child: 
_______________________________________________________________________________
_______________________________________________________________________________ 
 
Finally please include the details and/or objects sent by the family to facilitate the preparation for 
adoption of the child (videos, photos, personal objects, etc.) Please keep in mind that the possibility 
of finding a family in Colombia is not always a success, therefore those objects should be easily 
sent by mail.   
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
This Overall Report has been completed by _____________________________________ 

Name                  Title 

______________________       _______________ 

This Overall Report, including the attached documents and the truthfulness of the 

information is endorsed by: 

Name of the Family Defender:  _________________________                          

Signature: ____________________________________ 

 

 

OVERALL REPORT FORM 
CHILDREN 5 YEARS OLD AND UP  

 

Date of this report: D M Y  

The following documents are part of this report: 

 

1.  Identification Data 
No of History: __________________ 
Full name: ____________________     Sex: M__ F ___ 
Date of Birth: __________________  
Place (Department/City/Municipality): ________________________ 
Age in years and months when this report is completed: _________ 
ICBF Regional Office: __________________________ 
Zonal Center: _________________ 

DOCUMENT Included 
No. 
pages 

1 
Resolution of Adoptability; Consent for the Adoption declared valid and 
irrevocable; or Authorization for Adoption.      

2 Copy of Birth Certificate.     

3 At least one color photo, no retouches, postal card size.     

4 Original or copy of medical evaluation, no more than three months old.       

5 
Specialized medical certifications ( in those cases where the child’s medical 
conditions thus requires)      

6 Original or copies of medical exams, lab tests, X rays etc., performed on the child.      

7 Results of psychological tests required in each case.      

8 Copy of Immunizations Carnet.      

9 If needed, concept of the separation of siblings according to the protocol.      
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Family Defender Appointed: _____________________ 
Date entering Protection: _________________ 
Date and Number of Resolution of Adoptability: ________________ 
Date and Number of Authorization for Adoption: ________________ 
Date the Resolution is firm: _________________________________ 
Date of the Consent: _________________ Date Consent is in force: _____________ 
Does the child have other siblings under Protection:  Yes _____ No _____ 
 
If the answer is yes please indicate how many and state their names: 
________________________________________________________________________ 

________________________________________________________________________ 

2.  CURRENT LOCATION 

Institution ______________________since ___________ 

Foster Home__________________   since__________ 

Mark with an X if the relationship between the child, his/her caretakers and any other person at the 

institution/foster home is significant according to the describer (Ex. peers, teachers, other children 

at the foster home, etc.) 

Type of 
relationship 

Institution Foster Home  

Person/ 
describer 

Educators 
Children 
in 
protection 

Siblings 
Foster 
mother 

Foster 
father 

Foster 
mother’s 
children 

Children 
in 
protection 

Siblings 
Other, 
which 

Affective          

Conflictive          

Distant          

Other, 
which 

         

 

3.      FAMILY BACKGROUND: 

Mark with an X the areas of family background known and explain: 

Area/ 
Relationship 

Medical Genetic 
Psychiatric 
and/or mental 
health   

Social 
Description in case the background is 
known 

Mother      

Father      

Siblings      

Other 
Relatives 

     

 

4.      PSYCHO AFFECTIVE ISSUES: 

For child older than five (5) years old please indicate if the child has diagnosis of:   

Attention Deficit Disorder and disruptive behavior   NO___ YES___  
Which? _______________ (Type of ADD: combined, predominance of attention deficit, 
predominance of hyperactive, impulsive, dissocial, negativist, defiant or unspecified disruptive 
behavior).  
Elimination disorders                    NO___ YES___        
Which? _____________ (Enuresis, Bowel Movements) 
Other disorders of infancy, childhood and adolescence    NO___ YES ___     
Which? __________________     (Separation anxiety, selective muteness, reactive of bonding in 
childhood, stereotyped movements, unspecified)   
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If any answer is positive, please explain the disorder and include information on the therapeutic 

interventions carried out (pharmacological, therapeutic or psycho-pharmacological) time of 

treatment and results obtained: 

 

 

Valued by: ________________ (Name of Professional) 

Specialty :__________________( Area and specialty of Professional).  

 

If any answer is negative in the above mentioned issues please indicate with an X, how frequent are 

the following characteristics are present in the profile of the child:  

Frequency/describer Always 
Most 
of the 
time 

Sometimes Rarely Never 
Observations 

and Comments 

Lies for his/her own benefit?        

Shares easily the affection 
of significant figures in 
his/her life? 

      

Cries for no apparent 
reason? 

      

Has feeding problems?        

 

Frequency/describer Always 
Most 
of the 
time 

Sometimes Rarely Never 
Observations 
and Comments 

Has difficulty to go to 
sleep? 

      

Suffers from 
somnambulism?   

      

Suffers from 
somnolence? 

      

Controls Sphincters?       

Controls sphincters at 
day time? 

      

Manages frustration 
easily? 

      

Controls impulses?        

Is it easy for him/her to 
concentrate in his/her 
tasks? 

      

Is it easy for him/her to 
complete his/her 
tasks? 

      

Remembers 
instructions easily? 

      

Is his/her behavior 
accelerated?  

      

Remains still in same 
place/position for a 
while? 

      

Changes activity 
suddenly?  

      

Goes often into       
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tantrums? 

Gives up easily when 
encountering 
difficulties?  

      

 

Valued by: ________________ (Name of Professional) 

Specialty :__________________( Area and specialty of Professional)  

 

4. 1   Other issues affecting at psycho-affective level: 

a. Does the child’s history show any type of sexual abuse?       NO__         YES__ 
b. Type of abuse: __________________ 
c. Duration: _______________________ 
d. More than one abuser _____________                       NO__         YES__   
e. b. Does the history show any type of physical abuse?            NO __        YES___ 

 

If any answer is positive, please explain the disorder and include information on the therapeutic 

interventions carried out (pharmacological, therapeutic or psycho-pharmacological) time of 

treatment and results obtained: 

_______________________________________________________________________________ 

 

5.  DEVELOPMENT: 

Please indicate if the child has a diagnosis of:  

a. Mental retardation            NO ___ YES ___    
b. Degree_______   (Mild, moderate, severe). 
c. Learning Disability         NO ___ YES ___    
d. Which? _________ (specify if it is delay in writing, reading, math, written expression or 

unspecified.)  
e. Coordination Development Disorder        NO ___ YES ___    
f. Communication Disorder                   NO ___ YES ___    
g. Which ________________ (expressive speech, mixed: speech, phonetic, stuttering, and 

unspecified.)  
h. General Development Disorder     NO ___ YES ___     
i. Which? ________________ (Autistic, Rett, Disintegrative Child, Asperger) 

 

If any answer is positive, please explain the disorder and include information on the therapeutic 

interventions carried out (pharmacological, therapeutic or psycho-pharmacological) time of 

treatment and results obtained: 

_______________________________________________________________________________ 

Valued by: ________________ (Name of Professional) 

Specialty :__________________( Area and specialty of Professional).  

 

6. SOCIAL ISSUES 

Mark with an X the way in which the child usually relates with adults he/she meets for the first time:   
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Relational 
Pattern 

Always Most of 
the time 

Rarely Never Observations and Comments 

Initial Shyness      

Takes the 
initiative 

     

Waits until 
someone takes 
the initiative  

     

Indifferent      

Responds with 
excessive 
physical contact  

     

Other, which?      

Please mark with an X the behavior characteristics that better fit the child:  

Authority and Moral 
Values 

Always 
Most 
of the 
time 

Sometimes Rarely Never 
Observations 
and comments 

Respects authority 
figures?  

      

Follows the rules and 
regulations? 

      

Understands the 
difference between 
right and wrong? 

      

Expresses easily 
feelings and wishes? 

      

Takes things that do 
not belong to him/her 
without permission? 

      

Sets fire on purpose to 
cause damage? 

      

Takes care of 
someone else’s 
belongings? 

      

 

Relational Patterns Always 
Most 
of the 
time 

Sometimes Rarely Never 
Observations 
and comments 

Makes and maintains 
friendships easily?  

      

Acts as a leader?       

Is he/she disruptive in 
class or in a group? 

      

Interacts adequately in 
different social 
contexts? 

      

Interacts positively with 
animals? 

      

Interacts positively with 
peers? 

      

Interacts positively with 
smaller children? 

      

Adapts easily to 
changes? 

      

Participates actively in 
the daily activities at 
the Institution / Foster 
Home? 
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Self-Care Always 
Most 
of the 
time 

Sometimes Rarely Never 
Observations 
and comments 

Takes care of his/her 
personal belongings?  

      

Takes care of him/her 
self and his/her 
personal appearance? 

      

Takes a shower daily 
by him/her self?  

      

Puts on his/her clothes 
by him/her self? 

      

Brushes his/her teeth 
by him/her self? 

      

Has good appetite?       

Uses silverware 
properly when eating? 

      

 

Mark with an X the skills (abilities or talents) and strengths of the child or adolescent:  

Arts Sports Intellectual Social Other, which? Observations and comments 

      

 

7.  EDUCATIONAL ISSUES: 

What grade is he/she currently in? _________________ 
Has he/she failed any school grade? YES ___ NO___ How many? ___ 
If the child is currently in an accelerate program? Please specify to which grade 
corresponds the currently academic year _____ 
Age when the child started school _______ 
 

8.  HEALTH ISSUES: 

Please attach the photocopies of all the health background known (medical certifications, result of 

diagnostic tests, prescription, and the current health issues of the child). If the child or adolescent is 

ill, please include the concept and the prognosis by a specialist or a Pediatrician:  

Specialty 
Date of last control and /or 
care given 

Observations 

Pediatrics   

Dentistry (according to age)   

Ophthalmology  and/or 
Optometry  

  

 

Current health of the child: 
________________________________________________________________________ 

Diagnosis: 
________________________________________________________________________ 

 

Valued by: ________________ (Name of Professional) 

Specialty :__________________( Area and specialty of Professional).  
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9. NUTRITIONAL ISSUES 

NUTRITIONAL VALUATION 
Please include the data of the initial valuation and the evolution during three periods (The data the 
last date should be less than a month old as compared with the date of this report ) 

 Date of 1st valuation Date 2
nd

 valuation Date 3
rd

 valuation 

Weight /Age    

Height/Age    

Detailed Nutritional Diagnosis:  

 

Please describe briefly the history of the child: 

________________________________________________________________________ 

Finally please include the details and/or objects sent by the family to facilitate the 
preparation for adoption of the child (videos, photos, personal objects, etc.) Please keep in 
mind that the possibility of finding a family in Colombia is not always a success, therefore 
those objects should be easily sent by mail.   

________________________________________________________________________ 

This Overall Report has been completed by _____________________________________ 

Name                  Title 

______________________       _______________ 

This Overall Report, including the attached documents and the truthfulness of the 
information is endorsed by: 

Name of the Family Defender:  _________________________                          

Signature: ____________________________________ 
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ATTACHMENT 7 
MODEL FOR THEPOST ADOPTION FOLLOW UP AGREEMENT LETTER OF 

PROSPECTIVE ADOPTIVE PARENT(S) RESIDENT IN COLOMBIA 
 

 
 
Place and date 
 
 
Colombian Institute of Family Welfare/ Authorized Institution to develop the adoption Program 
 
 
Ref. Post Adoption Follow up Agreement, Adoption Request No._________________ 
 
 
 
I/We, ___________________________and__________________________________________ 
 
 
The importance that post-adoption follow-up represents for the child, children o adolescent(s) and 
for our family having been explained to us, I/we wish to express our willingness to contact and 
receive support in this process by a professional specialized in psychology, duly licensed,  for at 
least two(2) years and/or for as long as necessary, so he/she issues (4) four reports including all the 
aspects required to comply with the Technical Guidelines for adoption and send them to ICBF or the 
IAPA.  
Therefore, from this time forward we will permit _________________________________________,                                                       
to visit our home; we also promise to comply with appointments, to provide the information 
requested of us and participate in educational or therapeutic processes which may be recommend 
to us.  
 
Sincerely, 
 
 
 
 
Signature of prospective parent(s) 
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ATTACHMENT 8 
MODEL FORM FOR LETTER OF ACCEPTANCE OF PROSPECTIVE ADOPTIVE 

PARENT(S) RESIDENT IN COLOMBIA EVALUATING THE PROCESS OF 
SUITABILITY/PREPARATION  

 

 
 

Place and Date, 
 
Prospective Adoptive parent(s) Name(s) __________________________ 
 
 
Ref.: PETITION FOR ADOPTION NO.   __________ 
 
 
Dear Mr. /Mrs. /Ms. 
 
 
Hereby we would like to inform you that the documentation filed for your adoption petition 

has been found:  

 

COMPLETE ________ therefore, it is required that you attend workshops 1 and 2 that will 

be held (date, time and location) to start your evaluation/preparation as an adoptive family.   

                                                               

INCOMPLETE _______ therefore, you have until (day/month/year) to correct the following 

documents _____________________ and/or provide additional information in the 

following documents __________________________________  

 
Sincerely, 
 
 
 
                                                                                                       
_____________________                                                             
Secretary of the Adoption Committee / 
or Family Defender 
 
 __________________ 
Signature of recipient            
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ATTACHMENT 9 
MODEL FORM FOR THE LETTER TO SUBMIT PROSPECTIVE ADOPTIVE 

PARENT(S) TO THE ADOPTION COMMITTEE 
 
 
 

Date: ____________________History Code No.: __________________  
Country/Regional: __________________________________________________ 
Family name(s) of applicant(s): _____________________________________ 
Age: _____ and _____ Education: _______________ and ______________ 
Occupation: __________________ and _____________________ 
Financial Income: ______________ Expenses: _______________ 
Housing: Owned _____ Rented ____ Other ______ 
Children: YES _____ NO ____ How many? ____Age: _______ Biol.___ Adopt.___ 
 
PHYSICAL, MENTAL, MORAL AND SOCIAL SUITABILITY:  
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________ 
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________ 
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________ 
 
SIGNATURES OF FAMILY DEFENSE COUNSEL MEMBERS 

 

DECISION OF THE COMMITTEE: 
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ATTACHMENT 10 
MODEL FORM FOR THE CERTIFICATE OF SUITABILITY OF PROSPECTIVE 

ADOPTIVE PARENT(S) RESIDENT IN COLOMBIA. 
 
 
 
 
 

THE SECRETARY OF THE ADOPTION COMMITTEE  
  
  

CERTIFIES: 
 
 
That, in accordance with the evaluation performed on the documentation submitted by (name(s) of 
applicant(s) _____________________________ from (nationality) ____________, as certified in 
the studies performed by _____________________________________________, which are part 
of the adoption dossier, he/she/day comply with the requirements for physical, mental, moral and 
social suitability; those requirements have been endorsed by the Adoption Committee of this 
Regional  _____________/ Authorized Institution________________________________, so the 
family can receive in adoption the child/adolescent(s) __________________ born in _________ on  
day____ month___________, year___________. This certification is issued in accordance with the 
dispositions established in Articles 68 and 124, Numeral 5, of Law 1098 of 2006, Code of Infancy 
and Adolescence.  
   
  
Issued in __________, on this day ____ of the month of _________ year ___________ (201__) 
 
 
 
____________________________ 
Secretary of the Adoption Committee 
 
Processed by: ______ 
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ATTACHMENT 11 
MODEL FORM FOR THE POST ADOPTION FOLLOW UP AGREEMENT 

LETTER FROM ACCREDITED ORGANISMS/INTERNATIONAL AGENCIES ON 
BEHALF OF ADOPTIVE PARENT(S) RESIDENT ABROAD 

 
 
 
Place and date 
 
Colombian Institute of Family Welfare/ Authorized Institution to develop the adoption Program 
 
 
I, ___________________________acting on behalf of ___________________________________ 
(Central Authority, Competent Authority, Accredited Organism or International Agency), hereby 
declare that we agree to accompany the family ______________________________________, 
issue and send to the Colombian Institute of Family Welfare (ICBF) or to the Authorized Institution 
(IAPA), at least four (4) reports during a period of minimum two (2) years, regarding the socio-family 
integration of the child / children/ adolescent(s) ___________________ in his/her new socio-cultural 
context. I also agree to send a copy of the Certificate of nationality and his/her new birth certificate 
issued by the Receiving Country.  
 
 
Sincerely, 
 
 
Signature, Name and Position 
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ATTACHMENT 12 
MODEL FORM FOR THE CONFIRMATION OF CERTIFICATE OF SUITABILITY 

FOR PROSPECTIVE ADOPTIVE PARENT(S) RESIDENT ABROAD  
 
Place and date, 
 
 
Name(s) of prospective adoptive parent(s) 
__________________________ 
__________________________ 
Address  
 
 
 
Ref.: ADOPTION REQUEST NO.  __________ 
 
 
Dear (name of prospective adoptive parent(s) : 
 
We are pleased to inform you that the suitability granted in your country for adoption in 
Colombia, has been confirmed to adopt a child/children/adolescent(s) in the following 
age range: ____________. 
 
 
This implies that your adoption request will be placed in the waiting list starting (date)   
Currently there are ________ families with your same pre-selection approved before you.  
 
We would like to confirm our invitation for you to continue preparing for your initial 
encounter with your future child, recommending that you take Spanish lessons so to make 
easy the steps that follow in the process of adoption.  
 
 
Sincerely,  
 
 
________________________                                                  
Sub-Director of Adoptions ICBF 
 
 
 
Copy: Accredited Organism/Competent Authority 
Processed by: ______________________ 
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ATTACHMENT 13 
PROTOCOL FOR THE INTERVENTION OF GROUP OF SIBLINGS DECLARED 

IN ADOPTABILITY 
 
 
CONSIDERATIONS:  

1. The child, children or adolescent(s) best interest in having a family.   
2. The right of the child, children or adolescent(s) to participate in the decision involving 

him/her self.      
3. The first option is finding a domestic or foreign family for the sibling group.  
4. The second option is to find a group of families for the sibling group, where the siblings are 

under different circumstances.  

STEPS TO FOLLOW TO MAKE THE DECISION:   
 
1. Analysis of the child, children or adolescent(s)’dossiers: The Family Defense Counsel 

shall identify the significant situations and life experiences in order to know each sibling and 
determine his/her needs.   

2. INTERVIEW WITH CARETAKERS:  
 

The psychosocial team shall identify: 
a. individual and group behavior of the siblings,  
b. possible changes in behavior after the declaration of adoptability,  
c. the interaction and bonding among the siblings, 
d. interaction with their friends,   
e. interaction with adults,  
f. coping with losses,  
g. position before a prospective adoptive family for each sibling group.  

 
3. INDIVIDUAL EVALUATION OF EACH SIBLING:  

 
The psychosocial team shall identify (in a quiet environment without distractions), 

a. individual and group behavior of the siblings  
b. possible changes in behavior after the declaration of adoptability,  
c. the interaction with siblings, 
d. interaction with friends,   
e. interaction with adults,  
f. coping with losses,  
g. position before a possible separation from siblings,  
h. expectations before the adoption,  

  
4. GROUP EVALUATION OF THE SIBLINGS:  

Please interview the sibling in an adequate environment, quiet, without distractions and once 
you establish the proper empathy with them, identify the role played by each sibling and the 
type of interaction among them. Verify issues such as affectivity, aggressiveness, indifference, 
protective role, competitiveness, etc. Determine the time shared by the siblings and the 
common activities.   
Once you complete this analysis you will be able to have significant tools to consider what is 
more convenient to the child, children or adolescent(s) if to have a different family or to live 
with his/her biological sibling(s). To reach a decision the following has to be taken into account:   

A. If the coexistence among siblings is conflictive and if a therapeutic intervention has been 
carried out for a period longer than six months with no positive results, it would be 
advisable to find separate families for the child, children or adolescent(s).  

B. When one or several of the siblings will be of age, or even are already of age and the 
other are newborns or up to six (6) years old, it would be advisable to find adoptive 
families for the children with a possibility of an adoption.  

C. When the siblings have not been brought up together, the bonding has not been 
developed and there is a possibility of finding an adoptive family for some of them, it 
would be advisable to find separate adoptive families.  (It is suggested that when entering 
into the protection system, the siblings should be placed in different institutions /foster 
homes.)  
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D. When the group is formed by more than three (3) siblings all of them younger than eight 
(8) years old, without health problems, the Sub-Direction of Adoptions shall coordinate the 
search for adoptive families for the sibling group with the accredited international 
organisms, providing that such families live in nearby areas and that the children are able 
to keep in contact to maintain the bonds.  

E. When in a sibling group of three or more children, one or more of them are less than eight 
(8) years old, in good health, an adoptive family for the later shall be found.  The eldest 
sibling(s) shall receive a post adoption report informing on the adaptation process and the 
welfare of his/her sibling(s).  

F. When any of the siblings has a moderate or severe cognitive disability (diagnosed by a 
professional with expertise), the separation from the other siblings in recommended and 
the search for an adoptive family for the other siblings with no disabilities.   
Please take into account that the older the child the needs and care of a disabled child 
should be taken care of at a specialized institution. 

G.  When any of the siblings, older than fourteen (14) does not consider adoption as an 
alternative or life project for him/her self, this possibility would be advisable for the other 
children only if their adoption is not possible when separated.  

H.  When one of the siblings has behavior problems or psychological disturbances jeopardizing 
his/her adoption and if his/her psychological intervention has gone over six (6) months 
without positive results, it would be advisable to search for adoptive families for the other 
children free of the problems just mentioned.  

Every group of siblings that are going to be separated shall receive a specialized intervention 
before, during and after the departure of the adopted siblings, in accordance with his/her age, the 
development stage he/she is currently in and with the special need he/she might have.  

Every situation shall be evaluated and justified by the Family Defense Counsel before the Adoption 
Committee of the Regional Office. The decision to maintain in the protection system the child, 
children or adolescent(s) until he/she is of age, shall also be justified by the Defender Counsel 
before the Adoption Committee.  
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ATTACHMENT 14 
INFORMATION SUMMARY OF THE PROSPECTIVE ADOPTIVE PARENT(S) 

FOR THE PREPARATION OF THE CHILD, CHILDREN OR ADOLESCENT(S). 
 
 
Basic Data: 
 

 Father 
Name 
Age 
Occupation 
Hobbies 
Personality features 
Mother Tongue 
Spanish: low level___intermediate level___advanced level___ (for foreigners) 

 

 Mother 
Name 
Age 
Occupation 
Hobbies 
Personality features 
Mother Tongue 
Spanish: low level___intermediate level___advanced level___ (for foreigners) 

 

 Brothers and sisters (in case there are siblings in the family) 
Age  
Occupation 
Hobbies 
Personality features 
 
Names of:  

 Maternal grandparents: 

 Paternal grandparents: 

 Maternal uncles/aunts: 

 Paternal uncles/aunts: 

 Maternal cousin(s): 

 Paternal cousin(s): 

 Closest family friends: 

 Pets (if there is any) 
 
General information: 

 Name of country, city, state, municipality/county of residence  

 Significant cultural issues of the surroundings where the child, children or adolescent(s) 
is going to live.  

 Message from the family to the child, children or adolescent(s).  

 Photo album ____ CD___ video ___ any other object useful for the sensory-perceptive 
familiarization of the child, children or adolescent(s), which?  ________ 

 
 
Name of the person providing the information ___________________________________ 
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ATTACHMENT 15 
PREPARATION OF THE CHILD, CHILDREN OR ADOLESCENT(S) FOR THE 

FIRST ENCOUNTER AND FOR ADOPTION 
 
 

The purpose of the preparation process of the child is to make the bonding with his/her new family 
as easy as possible and to facilitate his/her adaptation to the new situation with a minimum 
emotional cost. Thus, the importance of carrying out an adequate, deep and responsible 
preparation, which starts as soon as the child is place in the protection system.  
The process of preparing the child for adoption, regardless of the age, involves several stages that 
may vary from one child to another and that may overlap.   
 
In order to give the preparation process a sequential order, it may be divided in three large stages:  
 
Stage 1 - Past life 
It covers the background and life experiences of the child with his/her birth family. Taking into 
account that the preceding circumstances involved in giving up a child for adoption and in 
abandonment on the part of the parents, are diverse, it is important to know about them so to 
prevent their implications in the future development of the child and to devise an action plan, to try 
to diminish their effects through an adequate treatment.  It is also important to have in mind the 
current and future well being of the child depends greatly on the solution of past situations, in order 
to facilitate the integration and adaptation to a new family.    
 
Stage 2 - Current life (re-orientation and re-structuration) 
The life of every child is different and the intervention may vary considerably. The care of the child, 
children or adolescent(s) shall bear in mind the personal life history of each child and from there, 
design with the participation of the child, children or adolescent(s), a care plan to make feasible the 
restoration of rights, besides covering his/her basic needs.   
 
The intervention is the period in which the child, children or adolescent(s) lives in foster care, either 
a home or an institution, and an Overall Individual Care Plan (plan de atención integral individual -
PLATIN- in Spanish) is developed with the participation of the child, children or adolescent(s), 
his/her birth family if it exists, the inter-disciplinary team of the institution, the contractor or the zonal 
center, taking into account the result of the initial complete diagnosis involving also the legal area. 
With the data obtained in that evaluation, a set of actions focused in improving the weaknesses of 
the child, are defined.    
 
During this period, if a child, children or adolescent(s) has real possibilities of an adoption, the 
psychosocial team from the zonal center or from the authorized institution, shall explain to the child, 
children or adolescent(s) his/her living situation is not permanent and that efforts are being made to 
try and find a permanent family for him/her.  
 
This stage shall be focused in: 

 Restoration of beliefs, values, self-esteem, family and society in general 
 Encourage the expression of feelings and specific fears and facilitate the access to ideas 

and positive affectionate experiences, aimed to repair any negative effects from the 
abandonment of his/her family 

 Increase the level of self esteem and thus, his/her capability to give and receive affection 
through his/her interaction with adults 

 Develop self care habits so to enable his/her to be independent and acquire autonomy  
 Strengthen his/her decision making process and the tolerance to frustration   
 Generate the adequate environment for the child, children or adolescent(s) to learn the 

importance of limits and rules when you live with a group  
 Diminish inadequate feelings of aggressiveness and anxiety   
 Favor emotional and affective stability   

 
The fundamental premise here is that the child’s history is recorded in full by the professionals and 
by any other person involved in the protection process, including the staff in foster homes and 
institutions, where the child, children or adolescent(s) are living in, as such information is of critical 
importance for the prospective adoptive parents(s), who by being informed about the life 
experiences of the child, children or adolescent(s) will be able to offer him/her the best conditions 
for his/her development.   
 



                                                                                                   
  

77 

                                                                                          
 

 

Republic of Colombia 
         Ministry of Social Protection 

      Colombian Institute of Family Welfare 
     Cecilia De la Fuente de Lleras  

   Protection Direction 
Sub-Direction of Adoptions 

 
 
 

 

Av. Cra.  68 No. 64C75 PBX 4377630. 
Línea  gratuita nacional   01 8000 918080 

www.icbf.gov.co 

It is also important for the foster homes and the institutions to have a record of the past history of 
every child because they can use it to complete the Overall Report of the child.  
 
All the background details of the child shall be recorded, including photos, using the appropriate, 
respectful and objective technical language, taking into account that in the future that information 
shall be available to the child, and shall reinforce his personal and social skills.  
 
Stage 3 - Future Life 
It covers the specific preparation for the adoption and it involves the prospective adoptive family, 
and the family and social contexts the adopted child is going to manage. It is required at least 20 
days to prepare the child, children or adolescent(s) and as in the former stages, it also requires a 
preparation plan including the age of the future adoptee and/or group of siblings, life history, his/her 
performance during his/her stay in protection, the time he/she has been under protection, the bonds 
he/she has formed and his/her expectations about adoption.    
 
The purpose of this preparation is for the child, children or adolescent(s) to: 
 

 Understand and accept the idea of adoption, explaining to him/her the meaning of adoption, 
the advantages as an alternative for a satisfactory life, the legal process and the social 
implications.  

 Express his/her expectations and fears regarding adoption and his/her new family.  
 Clear his/her confused ideas about being adopted.  
 Establish the difference between his/her birth family or former parental models and his/her 

new family.  
 Understand that his/her new family shall also have rights, obligations, limits and rules, in 

order to avoid the idealization of the family.  
 Accept that as a member of his/her new family he/she shall also have rights and 

obligations.  
 Understand that the feelings of attachment, affection and belonging with his new family, 

shall develop progressively, in a natural and spontaneous way with the cohabitation.   
 Have a concrete image of his/her adoptive family, the place where he/she is going to live, 

acquired to photos, the album prepared for the child, children or adolescent(s) by the 
prospective adoptive parents(s), letters and videos among others.   

 Understand what it means to acquire new parents as well as a new extended family 
(grandparents, uncles, aunts, cousins, etc.) and a new social circle.    

 Understand and accept the irrevocability of adoption, including the change of family name.  
 Face his/her separation from the persons significant to him/her at the foster home or the 

institution.   
 Reduce the anxiety and fear generated by having to cope with new situations and 

experiences.  
 Overcome the losses implied in the change in contexts and surroundings (cultural inclusive)  
 Encourage the establishment of new affectionate attachments. 

 
 

Familiarization with his/her future parents: 
 
It is important for the child, children or adolescent(s)  to know the different types of families: single 
family, nuclear family, extended family, with or without biological and/or adoptive child/children, the 
roles in the family, the family dynamics, etc., all these in order to prepare the child to play a specific 
role within his/her new family.  
 
The acknowledgement of the child of persons foreign to him/her is made easier when he/she 
becomes familiar with different expressions and attitudes. It is important the prospective adoptive 
parents(s) send photos of them, their families and friends, in different activities and situations, so to 
enable the child to project him/her self in the new family, new surroundings and new social context. 
As the prospective adoptive parents(s) are informed about the child’s history and current life, the 
children should be allowed to discover and acknowledge  the prospective adoptive family, taking 
into account the physical presentation, history, tastes, life style, etc., among others. 
 
In this stage it is convenient to use different means, strategies and techniques so the preparation is 
human, friendly and efficient. The visual, auditive and smelling familiarization, especially with 
younger children, even with babies, is very important. The prospective adoptive parents(s) can help 
by sending CDs with their voices, music, children songs, family videos, and messages by Internet, 
familiar fragrances, which can be put frequently on the child’s clothing or toys. These elements 
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when assumed by the child, become tools to reduce his/her anxiety and the feelings of strangeness 
before persons and surroundings new to him/her.   
 
Familiarization with the changes: 
 
It is a good strategy for the child to keep transitional objects and give his/her prospective adoptive 
parents(s) a present. When the family residence is in another region or abroad, the child needs to 
identify the location of such region or country, the weather, food, habits, language etc., and give 
him/her examples of words and short sentences in other languages.  It is important that the child 
learns the place, home, neighborhood or hotel where the parents are going to lodge, the airport, the 
transport terminal, etc., in order to relate to the context and if it necessary meetings with the family 
should be facilitated before the official encounter.   
 
The encounter with his/her adoptive parents should be explained to the child as details as possible, 
the activities that shall be carried out (if they are going to travel within the country), the lodging at a 
hotel, even work on the experience of the trip by plane, with details about how to sleep, eat or go to 
the restroom during the trip. It is important to take into account what is a usual experience for the 
adult traveler, might be a scaring prospective for a child that in general has lived in a very limited 
world.   
 
Investigate his/her fears and fantasies: 
 
Generally, the idea transmitted to the child is that of a marvelous home and fantastic parents. A lot 
of information is also transmitted but his/her comments and doubts are usually not heard, are 
evaded, his/her fears are minimized, his/her doubts and negative impressions are repressed or 
discharged and they should all be acknowledge, accepted and solved with the participation of the 
child.  
 
A frequent fear among children who have been abandoned is that of not satisfying the expectations 
of his new parents and be rejected again. It should be explained to them that his/her adoptive 
parents already know about him/her even if they have not met him/her, they love him/her, know 
some of his/her likes and dislikes, know some of his/her possibilities, his/her history and they accept 
him/her the way he/she is.  
 
The child should express his/her emotions and feeling adequately and illustrations, games, role 
games, socio-drama, stories, etc., are valuable tools to encourage the child to express his/her 
positive and negative situations. The child should know that he/she has obligations and conduct 
rules that he/she should comply with and rights that should be recognized to facilitate the adaptation 
process and the personal, familiar and social development. Equally, it should be explained that 
he/she might feel strange, insecure and emotionally distant, but in time he/she should develop 
feelings of trust and love.   
 
Minimize secondary losses: 
 
It is important for the child to keep as many stable elements as possible so his/her breaking up with 
his/her surroundings is not radical and abrupt. It is emphasized that the caretakers and the 
professional in charge of the preparation should make together with the child, an album and /or note 
book, with photos, and or/ souvenirs or special moments before and during the stay of the child in 
the foster home or the institution and include pictures or drawings of his/her expectations for the 
future.  
 
The parents should be informed about the daily routines of the child (feeding schedule, time for 
showers or baths, sleep rituals, etc.). They should try to keep them initially and change them slowly 
later on.   
 
Parents shall receive always a bottle, a pacifier, a blanket, clothing or some other element familiar 
to the child and which shall facilitate a transition without traumatisms. The child’s significant 
belongings diminish his/her anxiety, provide security and eventually will be changed when new 
objects and affections become part of his/her world.   
 
Some older children renounce to their belongings or reject them as an expression against his/her 
abandonment and everything tied to it such as the foster home or the institution; in this case, the 
belongings will be given to the parents to keep and can be used during stressed moments and as 
tokens that later one the child would acknowledge as part of his/her life.  
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Facilitate the farewells: 
 
It is important to understand the significance of farewells and their rituals, as they mark the end of a 
relationship and the beginning of a process of detachment and grieving, which result in an 
openness to new relationships and experiences on the part of the child and of his/her caretakers 
and significant persons.  Therefore, it is the importance of evaluating the level of attachment of the 
child with the different persons in his/her life which determines the magnitude of the intervention 
required.   
 
The farewell is of great significance for children who were abandoned, whose dear ones simply 
disappeared, without any closure. Additionally, it allows them to express affection and gratitude 
towards those who have taken care of them, improve their self esteem, forgive any faults during the 
relationship and leave a good memory.  
  
Therefore, the child shall be encourage to say good bye and, according to his/her age, to leave 
memory tokens to the persons who are significant to him/her, such as foster parents, teachers, 
professionals, caretakers and peers. These small presents can be photos, farewell cards or any of 
his belongings. The fact that he is leaving memory tokens means that he/she was loved and that he 
is not going to be forgotten, which gives this stage of his life an affectionate meaning and value.  
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ATTACHMENT 16 
CONSIDERATIONS FOR THE EVALUATION OF INTEGRATION 

 

These are the situations that might happen during the integration stage and that require the 
intervention of the professional from the psychosocial area:  
 

 The acceptance of babies by the parents happens immediately. The parents receive the 
baby will a lot of joy and/or present an intense emotional reaction. The babies, especially 
after three months might show signs of “missing” the former caretakers.  

 Children who have been waiting for parents for sometime present an intense emotional 
reaction before those parents, usually idealized, that they have been looking forward to for 
such a long time. Later on, that idealization changes when they know them as they are in 
reality.   

 Other children might develop “anxious” ties generating easy bonding with the persons who 
show affection towards them. These children want to be in permanent personal contact with 
their parent(s) (they always want to be hugged or lift up). Although this attitude may be 
embarrassing for the parents, generally it is well received and managed properly. 

 Children and parents establish clear empathy when their mutual reaction is moderate. 
 The integration between parent(s) and older children might be difficult either because of 

total lack of empathy or because of the children unique situation and conditions, but this 
can be overcome with the proper management and professional support. 

 Some children might feel disappointment at the beginning, because the physical 
appearance of the adoptive parents does not coincide with their expectations or fantasies, 
Even some children express their disappointment saying: “I don’t want them because they 
are ugly”, “I want parents like Juanita’s”, etc. Therefore the importance of preparing the 
children and explore their feelings and doubts before the first encounter. An understanding 
attitude, warm and discreet on the part of the parents, without the anxiety of “buying” the 
affection of the children no matter what, shall facilitate the healthy development of the 
empathy.  

 A young infant, 8 months to 24 months approximately, might accept to interact with the 
parents providing they are in his/her surroundings and or with the persons that are familiar 
to him/her, or might reject them with violence when he/she is taken away or is alone with 
them.  This reject is not directed personally towards the parents, it is an expression of 
protest for the separation from the persons he/she is bonded to; by considering the parents 
as a kind of the “kidnappers” separating him/her from the people who are dear at that 
moment.  

 The children, who have suffered multiple losses, develop a defense barrier before possible 
affectionate figures, assuming a condition of coldness: Indifference, disinterest and even 
hostility, which hide his/her, fear of loving again and loose.  

 The children who have suffered physical abuse have difficulty in trusting strangers and 
might react with unfriendliness and even with aggressiveness until they slowly develop an 
initial trust.  

 The shy children show deep anxiety or fears at the separation of what is known to them. 
They might react with evasiveness, aloofness, coldness and even scared of intense 
affectionate expressions on the part of the parents.  

 There are children who tend to “measure up and calibrate” their parents, therefore they 
behave unpleasantly to test if they are going to be accepted regardless of their behavior.  

 
It is important that the psychosocial professional who has participated in the preparation for the 
adoption, explains to the parents the cause of the child’s reaction and develop with them the 
strategies to make the child’s transition easier, to allow the child to acquire trust and decrease the 
anxiety and his/her feelings of frustration and reject.    
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ATTACHMENT 17 
MODEL FORM FOR THE INTEGRATION REPORT  

 
 

Full name of the child: __________________________________________________________________ 

Socio-Family History N°: _____________________  

Adoptive Parent(s) name(s):______________________________________________________________ 

Adoption Request N°: ___________________________________________________________________ 

Full address: __________________________________________________________________________ 

Date of Integration Interview: _____________________________________________________________ 

Dates of other support interventions with the family: ___________________________________________ 

Attitude of child in the first encounter and on the arrival home: ___________________________________ 

Attitude of the family in the first encounter and on the arrival home: ________________________________ 

Was the family prepared for the adoption? YES____ NO______ why?   

________________________________________________________________________________________ 

Was the child prepared for the adoption? YES____ NO______ why?   

________________________________________________________________________________________ 

How is the integration of the child to the home? (With which of the parents has he/she developed more 

empathy and why? Has the child established relationships with another person from his/her new surroundings: 

grandparents, uncles, aunts, cousins? How is he/she relating to his/her new parents?) 

________________________________________________________________________________________

What is his/her daily routine? : (Family activities and leisure activities in their free time) 

________________________________________________________________________________________ 

HEALTH 

________________________________________________________________________________________ 

Sleep___________________________________________________________________________________ 

Feeding_________________________________________________________________________________ 

Medical attention general or specialized: 

How has the family adapted to the new dynamics? (Which mechanisms are the parents using to strengthen the 

child’s bonding and trust? 

_______________________________________________________________________________________ 

What is the perception of the parents regarding the child’s adaptation to his/her new surroundings:  happiness, 

anxiety, worry, aggressiveness, calling for attention, others?   

________________________________________________________________________________________ 

Difficulties and strengths, causes? 

_______________________________________________________________________________________ 

Support received from ICBF, another entity or a professional: ______________________________________ 

_______________________________________________________________________________________ 

 

CONCEPT ON INTEGRATION 

________________________________________________________________________________________ 
 

 

Processed by: 

NAME: ______________________________________    SPECIALTY _____________________ 

DATE _________________________________ 
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ATTACHMENT 18 
MODEL FORM FOR THE CERTIFICATE OF INTEGRATION  

 
 

THE SECRETARY OF THE ADOPTION COMMITTEE 

  
  

CERTIFIES: 

 
 
That, in accordance with the report sent by the psychosocial team, describing the 
integration of  
__________________________________________________________________ 
__________________________________________________________________ 
(names of prospective adoptive parent(s), identified with ____________________, 
 
and ___________________________________________________ (name of 
child/children or adolescent(s)   
 
lasting from__ (day/month/year) until __ (day/month/year).   

 
THE INTEGRATION HAS BEEN SUCCESSFUL 

 
 
 
Signed today on this day ______of the month of _________ year (201__). 
 
 
 
____________________________ 
Secretary of the Adoption Committee 
 
Processed by: ______ 
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ATTACHMENT 19 
MODEL FORM FOR UPDATING OF THE CERTIFICATE OF SUITABILITY OF 

PROSPECTIVE ADOPTIVE PARENT(S) RESIDENT ABROAD. 
 
 

The Secretary of the Adoption Committee/Family Defender 
 
 
CERTIFIES THAT: 
 
 
Having analyzed the documentation sent by the Authority/Organism___________ from the 
country of residence of the prospective adoptive parents, dated _____________ the Sub- 
Direction of Adoption validated the physical, mental, moral and social suitability granted to:  
 _____________________________________________________________________ 
______________________________________________________________________, 
To adopt the child/children or adolescent(s) ___________________________________ 
 ______________________________________________________________________ 
______________________________________________________________________ 
 
 
I herby certify that the confirmation of that suitability remains in force.  
 
 Issued in ______.on this day _____ of the month of _________________year (201__). 
 
 
 
____________________________ 
Family Defender / Secretary of the Adoption Committee 
 
Processed by: ______ 
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ATTACHMENT 20 
MODEL FORM FOR THE LETTER FOR THE DELIVERY OF THE DOCUMENTS 

NEEDED IN THE LEGAL PROCESS 
 
 
 
Mr. / Ms. 
__________________________ 
 
Attorney of the family __________ 
 
City 
 
Ref.: delivery of the documents needed in the legal process 
 
 
I am attaching hereto the following documents needed to start the legal process as soon as 
possible for the adoption of   name of the child, children and/or adolescent(s): 
______________________________________________________________________________
  
The unnecessary delays contribute to the violation of the rights of the child, children and/or 
adolescent(s) concerned. Therefore, please advice immediately of any difficulty you may encounter.    
 

Documents 

• Consent for adoption (if the case may be) 
• Copy of the declaration of adoptability (if the case may be) 

• Copy of the authorization for adoption (if the case may be) 

• Child’s/children’s birth certificate 

• Adoptive parents birth certificates and marriage certificate or proof of cohabitation 

• Adoption application form 

• Certificate of criminal background check for both parents 

• Certification of the validity of the operating license of the institution where the child, 
children or adolescent(s) are living 

• Certificate of suitability of the prospective adoptive parent(s) 

• Certificate of Integration between the child and the family 

• Agreement for post-adoption follow up 

• Authorization from the Receiving Country where the family resides, for the child’s entry 
and residence 

• Favorable concept for the adoption 

• Others 

 
 

Please deliver copy of the Family Court’s judgment duly executed and in force, no more than five 
days after issue date.  
 
Sincerely, 
 
____________________________                                   
Secretary of the Adoption Committee/Family Defender                               
 
 
 
_____________________________ 
Signature of recipient 
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ATTACHMENT 21 
MODEL FORM FOR THE LETTER OF CONFORMITY OF AN INTERNATIONAL 

ADOPTION  
 (Art. 23, Hague Convention on Intercountry Adoption)   

 
 

The Colombian Institute of Family Welfare - ADOPTIONS 
 
Declares that the minor: 
Name(s): _____________________________________________________________ 
Family Name(s): ____________________________________________________________ 
Sex: male (  )      female   (  )  
Date of Birth: day _____ month_____ year_____   
Place of Birth: ____________________________________________________ 
Legal Residence: _____________________________________________________ 
 
 
Has been adopted in accordance with the following authority: 
______________________________________________________________________ 
 
Date: ______________________________________________________________ 
 
 
DECLARATION OF CONFORMITY OF AN INTERNATIONAL ADOPTION 
  
ADOPTIVE PARENT(S):_________________________________________________________  
Family Name (s) Adoptive Father: _______________________________________________ 
Names(s): _____________________________________________________________ 
Date of Birth: day _____ month_____ year_____   
Place of Birth: ____________________________________________________ 
Legal Residence when adoption occurred: __________________________ 
 
Family Name (s) Adoptive Mother: _______________________________________________ 
Names(s): _____________________________________________________________ 
Date of Birth: day _____ month_____ year_____   
Place of Birth: ____________________________________________________ 
Legal Residence when adoption occurred: __________________________ 
 
 
THE CENTRAL AUTHORITY HEREBY CERTIFIES THAT THE ADOPTION DECLARED 
COMPLIES WITH THE DISPOSITIONS OF THE HAGUE CONVENTION AND OF THOSE 
INCLUDED IN ARTICLE 17, (C), GRANTED BY:   
 
Name and address of Central Authority of the State of Origin (or of the Accredited Organism in 
accordance with Article 22, (2) of the Convention): 
INSTITUTO COLOMBIANO DE BIENESTAR FAMILIAR – Av. 68 No 64C-75 - Bogotá-Colombia 
Date of Acceptance: ______________________________________________________ 
 
Name and address of Central Authority of the Receiving Country (or of the Accredited Organism in 
accordance with Article 22, (2) of the Convention): 
Date of Acceptance: ____________________________________________________ 
 
The effect of adoption is the end of any existing  birth parent-child relationship.  
 
Place: ________________________   Date: __________________________ 
 
Name of attorney in charge of the process: _______________________________ 
No. of professional license: _______________________________________________ 
 

Signature and Title (Signature of the Secretary of the Adoption Committee of the Regional Office or the 

Authorized Institution)   
 
Processed by: __________ 
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ATTACHMENT 22 

GUIDE FOR THE POST ADOPTION FOLLOW-UP REPORT 
 
 

To be taken into account by the psychologist in Colombia or the professional abroad. The Technical 
Guidelines establish the time frame and the technical contents of the post adoption follow up, as:  

 Date of report 

 Name of Organism or level involved in the follow up 

 Adoption Request Number 

 ICBF History Number of the child (HSF) assigned by the Family Defense Counsel in charge 
of the case (for Colombian Families and Foreign Families resident in Colombia)  

 Regional Office in charge of the child 

 Former name of the child (to locate the history in case the number assigned is missing) 

 Name of the child after the adoption 

 Date of Birth 

 Age 

 Report Number 

 Receiving Country (foreigners) or place in Colombia 
 
AREA OF LIFE AND SURVIVAL 

 Height 

 Weight 

 Feeding habits, preferred food, food not accepted  

 Pediatric Exam results 

 Sphincter control (according with age of the child) 

 Sleep: Normal_____ Altered______ Why? ________________ 

 If any pathology is present please state, general condition, diagnosis, prognosis and 
treatment. 
 

DEVELOPMENT 

 Skills, talents 

 Development of personality 

 Development of intelligence 

 Development of motor skills 

 Development of Speech 

 Preferred activities 

 School Performance (achievements, extracurricular activities) 
 
PARTICIPATION 

 Degree of adaptation parents-child 

 Relationship dynamics with sibling (if there is any) 

 Integration with extended family and friends 

 Integration of the child in another contexts 

 Special issues to take into account in the integration of the child to his/her new family  
 
PROTECTION 

 Birth Certificate 

 Nationalization 

 Inquires by the child about biological family  

 Interest of the child to establish contact with biological family  

 Management by parents of the concept of an adoptive child   

 Tales of the child about the time he/she was in the protection system  
 
Concept of the professional carrying out the evaluation and writing the report. Name and signature  
 
Notes: 

 Please attach photos of the child and his/her surroundings 
 It is important to clarify that each case is unique, therefore the time and actions needed are 

established by the professionals performing the evaluation  

 
 


