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Introduction 
 

We are very excited about your decision to adopt from China. This China Dossier Guide will 

provide very specific instructions detailing how to complete the paperwork necessary to 

adopt from China. Please read this guide thoroughly and follow the instructions closely as 

you put together your China dossier. As always, if and when you have any questions, please 

feel free to contact us. 

 
One of the most important questions every prospective adoptive family wants answered is “How 

long is it going to take to complete my adoption from China?” There are essentially three major 

time frames involved in any international adoption. The first part of the time frame is the length 

of time it takes you to submit all the documents (dossier) to our office for us to review and 

submit to the Chinese authority. Part of this is within your control and the amount of time 

families take to complete their dossier paperwork varies significantly. The other part of this is 

determined by the efficiency of the state and federal government agencies, such as the Vital 

Statistics Offices, the Child Protective Services and the USCIS. We strongly encourage you to 

complete expeditiously any paperwork that is within your control.  

 

The second part of the time frame is the length of time for you to be matched with a child after 

dossier submission.  For the regular China program, the wait time is now over 8 years and will 

likely continue to increase. For the China Waiting Children program, this time frame varies for 

families and a family’s openness related to the child’s age, health and gender is the main 

factor affecting the time frame.  

 

The third part of the time frame is the length of time it takes for you to be approved to travel and 

pick up your child after the matching. For the regular China program, this time frame is about 

three months. For the China Waiting Children program, it is about four to six months.   
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Requirements to Adopt from China 
 

According to the guidelines issued by the China Center for  Children’s Welfare and Adoption 

[CCCWA]) on June 30, 2017, in order to adopt from China: 

 

Adopting parents must be between at least 30 years of age and a heterosexual couple or 

single heterosexual female. The age difference between the adoptee of the younger parent (in 

a couple) should be no more than 50 years of age.  

 

Each adopting parent must be at least a high school graduate. 

 

For married couples, a stable marriage of at least two years should be evidenced. If either 

adopting parent has been divorced 2 times, they must be married for five years. There cannot 

be more than two prior marriages each. 

 

The adopting parents must be financially stable, with an annual income that exceeds $10,000 

per household member (including the child you plan to adopt). They must have a net worth 

of over $80,000. For singles the annual income should exceed $20,000 plus $10,000 for each 

child. Net worth for singles should be over $100,000. 

 

Married couples should have no more than 5 children under the age of 18 in the house. Single 

adoptive women should have no more than 2 children under 18 years of age in the house. The 

youngest child should have reached 3 years of age. 

 

No adopting parent can have a criminal history or a history of domestic violence, sexual 

abuse or child abuse, even if it didn’t result in an arrest, with the exception of less than 3 

minor offenses more than 10 years ago. No adopting parent can have a history of substance 

abuse, with the exception of an alcohol abuse history and stopped drinking more than 10 

years ago.  

 

Adopting parents must be healthy, without evidence of any mental or physical illness that 

may affect their life span or ability to parent in any way. History of severe physical illness or 

mental health issues will be closely scrutinized. Exceptions can be made for married couples 

where one parent is healthy. 

 

Adopting parents must have a healthy Body Mass Index (BMI) of less than 40. (BMI can be 

determined by following this link:  http://www.nhlbi.nih.gov/guidelines/obesity/bmi_tbl.htm) 

 
  

http://www.nhlbi.nih.gov/guidelines/obesity/bmi_tbl.htm
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General Overview on the Chinese Dossier Requirements and Preparation 

Process 
 

There are three main parts to the paperwork that merge together to compile the dossier for a 

Chinese adoption. You will find as you work on each part some steps may overlap and may 

be redundant. (For example you will be required to complete criminal history checks for your 

home study and also as separate documents for your dossier). Please know these details are 

an important part of each step. The main steps are: 

 

Home Study: You must have a home study completed by an agency licensed in your state of 

residence. For instance, Barker is licensed in Maryland, Virginia and Washington DC, and as 

a result, we can conduct home studies for families living in these jurisdictions. Your home 

study cannot be completed by an independent social worker. The home study procedure is 

explained in detail later in this guide. We send relevant information to your home study 

agency if Barker is not preparing your home study. Your complete home study must be 

submitted to the USCIS and also included in your China dossier. 

 

*****Please note, an original copy of your home study must be submitted to USCIS with 

your I-800A application along with supporting documents and fees. Therefore, please initiate 

your home study procedure as soon as possible after deciding to adopt.  

 

USCIS Approval: Several documents, including the USCIS I-800A form and your home 

study, are to be collected and submitted to the US Citizenship and Immigration Services 

(USCIS) office lockbox in Texas. After USCIS receives your I-800A and supporting 

documents and fees, they will forward to the National Benefits Center (NBC). You will 

receive acknowledgment notice and a fingerprint notice from the NBC. You will appear for 

fingerprinting at your local USCIS office. NBC will issue the Approval for you to adopt from 

China. Your Approval must be included in your complete dossier for China. Later in this 

guide we will explain the details of how to include this Approval in your dossier. 

 

Dossier: Your dossier is a collection of official documents you are responsible for securing 

in order for us to submit to China. This guide and our personal assistance will make the task 

of collecting these documents manageable and easy to understand. Please also utilize the 

Checklist of Documents. The documents that must be included in your complete dossier are: 

1. Photographs of your family and family home 

2. Passport photos of each adopting parent 

3. Signature/Photo page of each adopting parent’s passport 

4. Petition to adopt letter 

5. Home Study (agency license and accreditation certificate attached) 

6. Reference Letters (minimal three, attached to home study) 

7. USCIS advanced approval (I-800A Approval) 

8. Birth certificate for each adoptive parent 

9. Marriage certificate (or Single statement if applicable) 
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10. Health Examination Certificate for each adoptive parent 

11. Psychological Evaluation, if applicable 

12. Guardianship Statement (if single) 

13. Financial statement 

14. Employment letter (CPA statement if self-employed) or Statement of Non-employment 

or Statement of Retirement for each adoptive parent 

15. Local Criminal History Check for each adoptive parent 

 

If you have another adult living in the household, please contact our office since there 

will be additional paperwork requirements. 

 

All documents included in your Chinese dossier with the exception of the signature/photo 

page of your passport, passport photos and family/family home photographs must be 

notarized at the time of signing or must have a certification from the originating government 

agency or court. Next these documents must be sent to the Secretary of State to have the state 

seal affixed (state authentication) to each document. In some States such as Maryland, New 

York & Ohio, the documents need to first be certified at the county level before obtaining the 

state seal. The last step is that these documents must be sent to the Chinese 

Embassy/Consulate for authentication prior to the documents being sent to China. 

 

As you gather your dossier documents, we encourage you to fax or email them to your 

coordinator for an initial review. For every dossier, once you complete it and it is 

received at Barker, we will complete a thorough review. However, sending your 

documents to your coordinator for an initial review could save you time and money. 

 

As you collect your dossier documents, please keep the following details in mind: 

 Your name needs to appear consistently throughout your dossier documents, 

including your passport. Typically, you want to go by the name listed on your passport. If 

your passport is not accurate or the name of your passport is not current, i.e. your maiden 

name, and you want your name to appear differently throughout your adoption process, you 

will need to amend your passport. 

 Financial figures need to match exactly between home study, employment letters and 

Financial Statement. 

 Any surgeries, medications, abnormal results, etc. that appear on the Physical Exam 

form must be explained in the home study and in some instances, a letter from your doctor 

needs to be attached to the medical form. 

 Factual information, such as address, date of birth, spelling, etc. is correct and 

consistent between documents, etc. 

 When obtaining a letter from another party, please make sure that they either do not 

address the letter to any agency in particular, or they address it to the CCCWA or Barker.  

 

When you are sending your documents to various offices for state seals and authentications 

(and when you send your dossier to us) we encourage you to utilize shipping services that 

provide reliable and detailed tracking information (such as FedEx, UPS, DHL, etc.) 

 

 



 

 6 

Securing Notarizations, Certifications and Authentications 
 

The proper notarization of documents could be challenging. If a document is improperly 

notarized it can cause unnecessary delays. We have included on each exhibit a proper notary 

format. Notary rules vary from state to state. If in your state it is not possible for a notary to 

use the form provided, you would just want to make sure that all the information is included. 

We also recommend that the complete notary be on one page and not continued on to a 

second page – even if you need to reduce the font size of the notary.  

 

After your documents have been properly notarized, you will send them to the office of the 

Secretary of State to have the State seal affixed to the documents. Please note that birth 

certificates, marriage certificates, and divorce decrees will not be notarized but will be 

certified by the government agency or court that issues these documents. The documents are 

to be sent to the Secretary of State in the State that the document originates. For example, if 

you were born in Illinois, you must get your birth certificate from Illinois and then send it to 

the Illinois Secretary of State for certification. This process is called different names by 

different offices. Just be certain that your Secretary of State’s office understands that you 

need the state certification for purposes of a Chinese adoption. Please refer to the list of 

Secretary of State’s offices. 

 

Some states require an additional step after notarization and before being sent to the 

Secretary of State for certification. Some States require County Clerks to verify that the 

notary is registered before the documents are sent to the Secretary of State. For example, 

Maryland, Ohio, Kentucky, and New York are States where this additional step is necessary. 

To find out if this step is necessary in your State, please call the Secretary of State office. 

 

After your documents have been returned to you by the Secretary of State, you will need to 

send the state certified documents to the Chinese Embassy/Consulate. Where you send your 

documents depends on where the documents originated, not where you reside. 

Documents to be authenticated must be sent to the Embassy/Consulate that has 

jurisdiction for the State in which those documents originated. For example, if you were 

born in Illinois, you must secure your birth certificate from the Illinois Bureau of Vital 

Statistics, then send the birth certificate to the Illinois Secretary of State for certification, and 

finally to the Chinese Consulate in Chicago which serves Illinois for authentication. Follow 

this procedure even if your current residence is not Illinois. 

 

NOTE: People using the Chinese Embassy (Washington DC) to authenticate their 

documents must take an additional step. After having your dossier certified by your 

State’s Secretary of State, then send your dossier to the US State Dept. before sending 

your documents to the Chinese Embassy for authentication. The Chinese Embassy in 

DC can authenticate documents from any state, so is a good option if you have 

documents from several different states. 

 

When sending your documents to the Chinese Embassy/Consulate for authentication 

purposes, you have to submit an Authentication Application Form (G-1) as required by the 

Embassy/Consulate. You should also submit a copy of the passport for the applicant. The 

Embassy in Washington DC and some of the Consulates require a copy of each document 
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needing authentication. The G-1 form and instructions can be located on the website for each 

Consulate or the Embassy. Please refer to the list of the Chinese Embassy/Consulates with 

links to their websites. 

 

At this time, the Chinese Embassy/Consulate charge $20 per document for their certification 

procedure. The Embassy in Washington DC and some of the Consulates require the 

submission of documents in person. Please check the instructions for the 

Embassy/Consulate for specific instructions. If mail-in service is offered, there will be a $5 

handling fee for each mailing. Please note that personal checks may not be acceptable when 

you mail documents to the Consulate. Therefore, a money order may be needed. If you were 

sending ten documents to the Consulate at one time, your charge would be $205 

($20x10+$5). The authentication procedure takes approximately two weeks. There are no 

expedited authentication services except for walk-ins. The Chinese Embassy/Consulate 

charges a fee for expedited services when requested in person. 

 

The Embassy/Consulates require that the documents not be more than six (6) months 

old when submitted to the Embassy/Consulate for authentication.  
 

The Chinese Embassy/Consulate may change their fees and/or procedures without providing 

advance notice; therefore, we suggest you check the web site for the appropriate 

Embassy/Consulate before submitting/sending your documents to confirm the fees and 

specific instructions. We recommend sending your documents via an express service for 

tracking purposes and include a self-addressed, prepaid express return envelope. Include a 

cover letter asking the Embassy/Consulate to authenticate the documents for a Chinese 

adoption and return them to you in the prepaid express envelope you have enclosed for their 

convenience. *Please make sure you mark the package you are sending to the 

Embassy/Consulate as “Application Documents” to ensure the package is routed 

correctly. (See Exhibit 11. Sample Cover Letter for Sending Documents to be 

Authenticated) 

 

Each document must have its own state seal and Chinese authentication. If a document 

has multiple pages, staple the pages together before you send the document to the State. 

 

If you are getting documents authenticated at the Chinese Embassy in Washington DC or one 

of the Consulates that no longer accepts documents that are mailed in and you cannot go in 

person, it is possible to use a courier.  Call Barker if you need a list of adoption 

paperwork couriers. 
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Submitting your Complete Dossier to the Barker Adoption Foundation 

 

We ask that you submit your dossier only when it is complete. Submitting your dossier 

documents in pieces rather than a complete package increases the risk of something 

happening to part of your dossier and therefore we will accept only dossiers in their entirety. 

 

When you send us your complete dossier you will send: 

 A complete original dossier including documents, photos, passport photos, copies of 

passport signature pages, and copy of Special Power of Attorney if applicable. 

 A complete photocopy of all dossier documents including state seals and 

authentication pages. Be careful not to remove staples when copying. Photographs do not 

need to be copied. If we receive a dossier without the copy, we charge a flat $40 per copy to 

make the copies for you. Don’t forget to retain a copy of the dossier for your own files.  

 A complete electronic version of all dossier documents, including state seals and 

authentication pages. Each document will need to be saved as its own file, and must be 

submitted in a .pdf format. Photos should be saved as .jpg format. Please submit all of 

these electronic documents on a CD or USB drive when you submit the dossier. You may ask 

the program assistant for an example document if you would like an idea of how to create the 

electronic files. 

 Fees – the one fee that is due for all families at dossier completion is the $1,450 

dossier processing fee for the CCCWA (If you have already received Pre-Approval for a 

specific child, the dossier fee is $1,360). This fee must be paid directly to Barker and then we 

will submit the payment to the CCCWA on your behalf. We will then send your dossier to 

the CCCWA in China. The second fee is the Phase I fee for out-of-area families only because 

local families (families residing in Washington DC, Virginia and Maryland) have a different 

fee schedule. The amount of the Barker Phase I fee for out-of-area families is $2,500. These 

fees can be paid to Barker with personal checks and it is acceptable to put the total amount on 

one check. 

 

After your complete dossier has been submitted to Barker, we complete a thorough review of 

the documents. Typically this review process takes 2-3 days to complete. We do our best to 

send completed dossiers to China as soon as possible. We know how hard you have worked 

on your dossier and want to dedicate a full review to you in hopes to reduce or eliminate the 

chance of CCCWA requesting additional information during their review process. We will 

notify you when we are in receipt of your dossier and after the review we will contact you to 

discuss your dossier. We will also notify you when we send your dossier to China. 

 

We use express mail to send your dossier to our China representative who then hand-delivers 

your dossier to the CCCWA to log into their system. It is from this log in date (LID) that you 

can anticipate the general timing of when you would receive your referral. The CCCWA 

processes dossiers in generally chronological order of dossiers received with the exception of 

expedited cases due to the adoption of a waiting child or adoptive parents’ Chinese descent.  

 

Typically from the time your dossier is submitted to the CCCWA through the time you 

receive your referral, we don’t hear anything from the CCCWA regarding your dossier. The 

CCCWA will only contact us about your dossier if they have questions and/or require 
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additional information. If the CCCWA does have a question, please do not worry – we will 

work with you to provide the CCCWA the information they are looking for. 

Please know that while the CCCWA does not report on specific families, we are in constant 

communication with officials and we will work hard to keep you up to date through our 

regular country updates to our China waiting families and through on-going communication 

with you.  

 

 

What’s Next? 

 
Families are most often not matched with a child until after their dossier has been submitted; 

however, if a family is open to moderate to severe health conditions it is possible to be 

matched prior to dossier submission. Once a family does have a child that they would like to 

move forward with, Barker will work with you to submit the correct paperwork to commit to 

and “lock” the child’s file. 

 

Sometimes the period after dossier submission but prior to committing to a child can be a 

difficult waiting period for a family. You have been working diligently to get through all of 

the home study and dossier paperwork, and once completed, you are now in a period of little  

activity for the adoption. Now is a good time to learn more about adoption, your new child’s 

country, attend Barker’s waiting families meetings and seek out support groups.  

 

The China Program Guide II can be found on Barker’s website in your password protected 

area. This guide covers the time from referral to travel, so it might be good to acquaint 

yourself with this process when you have free time. 

 

Parents that work for the Federal Government and have a security clearance or any parents 

that work for the US State Department may also have to go through a briefing before 

traveling to China. If you belong in this category, we encourage you to contact your 

employer to determine if you will need to do this prior to travel. 

 

 

 

Dossier Documents 
 

Photographs 
 

A. Photographs of adopting family: While they are not documents, these photos are an 

important part of your dossier. These photos will present you to the Chinese officials and 

they are the officials’ only look into your home. They need to represent you and your home 

in the best way possible. We must submit six photos of the adopting family and your home as 

part of your dossier. These photos need to be original snap shots (no Polaroid photos), and 

need to be in good quality. By good quality we mean the photos should not be dark, blurry, 

or grainy. If you use a digital camera, please have your snap shots lab developed (as you 
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would take 35mm film to be developed). Specific requirements on these six photos are as 

follows: 

1. One photo of the adopting parents. While it is not a requirement, we encourage you to 

submit a professional photo when it is possible. 

2. A second photo of the adopting parents (different from the first photo) or a photo of the 

entire adopting family if you have children at home. 

3. Three photos of the interior of your home, which can best show the different rooms in the 

house. 

4. One photo of the exterior of the home, which can best show a clear view of the house. 

B. Passport photos of each adopting parent: Please submit two 2x2 passport photos of each 

adopting parent. (You will need additional passport photos for your visa application with the 

Chinese Consulate/Embassy after you receive your referral and to take to China when you 

travel. You may consider getting six in total so that you won’t need to have more taken in the 

near future.) 

 
 

Signature/Photo Page of Passport 
 

You should immediately proceed to secure your US passport(s). If you do not already have a 

valid passport, you can download an application from for the Department of State’s web site 

at http://travel.state.gov/passport/get/get_4855.html or at a local post office. Please note that 

your passport’s expiration date must be valid more than 6 months beyond your 

intended departure date to travel for your adoption. Complete the application and turn it 

in as instructed on the form, along with the appropriate fee, passport photos and birth 

certificate(s). The time varies greatly for how long it takes to secure a passport, so we 

recommend that you promptly obtain your passport. We will need a clear photocopy of the 

inside signature/photo page of your passport included in your dossier. NOTE: If only one 

adoptive parent will be traveling, please include a clear photocopy of the non-traveling 

spouse’s signature/photo page of their passport (or if no passport, than driver’s license) to be 

included with your dossier. These copies do not need to be notarized. When you send us your 

dossier, it would be very helpful if you could send in a separate envelope for the 

signature/photo page of anyone traveling with you besides your spouse. 

 

It is very important that your name appears consistently between your dossier documents and 

your passport. Please make sure your name appears on your passport as you want it to appear 

on all adoption documentation. If you need to amend your passport, you need to do this now 

as it will take some time. (For example, if your passport is issued in your maiden name and 

you want your married name to appear on your adoption documents you need to have your 

passport changed.) 

 

 

Petition to Adopt Letter 
 

You will need to prepare a Petition to Adopt Letter. This letter should be no more than one 

page. Please write you own letter with specifics pertain to your own situation. Please refer to 

the template letter later in this guide for ideas about information to include and for the 

http://travel.state.gov/passport/get/get_4855.html
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address information. The letter should state succinctly your specific request of the child, 

including the child’s age, gender and health condition. Please know that when you request a 

healthy child, you are really requesting a child with the potential for normal development and 

growth. Developmental delays and minor acute health issues are common. If you are open to 

adopt a child with special needs, specify the special needs you are open to consider. Please 

remember that you are not guaranteed a child the exact situation you request.  

 

Please notarize, obtain your State Seal and Chinese authentication. The document cannot 

exceed six months at the time of authentication at the Chinese Embassy/Consulate.  
 

(See Exhibit 1. Petition to Adopt Letter) 

 

 

Home Study 
 

We provide specific instructions to Barker’s social workers and partner agencies (for out-of-

area families) on how to prepare a home study for China. Our requirements have 

incorporated both USCIS requirements and China’s requirements. Although we review your 

home study to confirm it meets all requirements, we encourage you to also carefully review 

your home study for accuracy of spelling and content. When you receive the draft of your 

homes study, check with us to make sure we have received it as well. Remember to 

notarize, obtain your State seal and Chinese authentication. 

 

IMPORTANT NOTICES: 

 The home study cannot exceed twelve months at the time your dossier is 

submitted to the CCCWA. (It also cannot exceed six months at the time of 

authentication at the Chinese Embassy/Consulate.) 

 The CCCWA requires that the home study be completed by a Hague or COA 

accredited agency. Barker is a Hague accredited agency. For out-of-area families, please 

make sure that your home study agency is eligible based on China’s requirement. A copy of 

the agency’s state license and Hague/COA accreditation certificate must be attached to 

the home study.  

 If Barker is not preparing your home study, please attach evidence of your 12 hours 

training as required by the CCCWA. 

 

An original home study must be submitted to the USCIS with your I-800A petition. To 

ensure timely completion of your dossier, please submit your I-800A as soon as possible 

after your home study is completed.  

 

 

Reference Letters 
 

The CCCWA requires at least three reference letters to be submitted as part of the dossier. 

The references should be able to speak to the adopting parents’ ability to parent a child and 

their suitability of adopting a child from China. The nature of the relationship between the 

reference and the adopting parents need to be explained and the length of their relationship 
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need to be included. If the adopting parents have adult child(ren), a letter from an adult child 

should be included. If the adopting parents have school age child(ren), a reference letter from 

a teacher should be included.  

 

These letters can be the same ones submitted to your home study agency and copies are 

acceptable. The letters can be attached to the home study and no separate state certification or 

Chinese authentication is needed.   

 

 

Birth Certificate(s) 
 

We recommend you get a birth certificate from the State Bureau of Vital Statistics or other 

similarly named state office in your State capital with an appropriate seal to be included in 

your Chinese dossier. Even though one’s birth certificate does not expire, it must be issued 

no more than 6 months prior to being authenticated at the Embassy/Consulate. Some 

Secretary of States may have additional time frames, possibly that are stricter than 6 months 

that may be imposed when certifying birth certificates. You will want to check with the 

Secretary of State in the State where you were born to ask about this. Please obtain state seal 

and Chinese authentication. 

 

Note: When you obtain your Birth Certificates, you may want to order multiple ones at a 

time. You may need the certificates for different purposes, such as dossier, home study, 

USCIS, and passport (if you need to apply for a passport). It saves time and money to order 

multiple ones at one time. 

 

 

 

Marriage Certificate (or Single Statement for single applicants) 
 

You will need a marriage application/certificate/license from the Clerk of the Court in the 

county where you were married. One marriage application/certificate/license must be 

certified by the Clerk of the Court for inclusion in your Chinese dossier. Remember that 

marriage certificates must be issued no more than 6 months prior to getting 

authenticated at the Embassy/Consulate. Some Secretary of States may have additional 

time frames, possibly that are stricter than 6 months that may be imposed when certifying 

marriage certificates. You will want to check with the Secretary of State in the State where 

you were married to ask about this. Please obtain state seal and Chinese Authentication. 

 

Note: When you obtain your Marriage Certificate, you may want to order multiple ones at 

one time. You may need the certificates for different purposes, such as dossier, home study, 

and USCIS. It saves time and money to order multiple ones at one time. 

 

For an example of the Single Statement, please see the Exhibit 12 included. 
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Divorce Decree, when applicable (for single applicants only) 
 

If you are single and divorced, you will need a divorce decree from the Clerk of the Court 

where the divorce decree was originally issued. One divorce decree must be certified by the 

Clerk of the Court for inclusion in your Chinese dossier. Remember that the divorce 

decree must be issued no more than 6 months prior to getting authenticated at the 

Embassy/Consulate. Some Secretary of States may have additional time frames, possibly 

that are stricter than 6 months that may be imposed when certifying a divorce decree. You 

will want to check with the Secretary of State in the State where you were divorced to ask 

about this. Please obtain state seal and Chinese Authentication. 

 

Note: When you obtain your divorce decree, you may want to order multiple ones at one 

time. You may need the certificates for different purposes, such as dossier, home study, and 

USCIS. It saves time and money to order multiple ones at one time. 

 

 

Health Examination Certificate 
 

Your doctor needs to complete the General Physical Examination Form for each adopting 

parent. This is a form created and required by the CCCWA. Your doctor can copy this form 

or recreate it on his/her own word processor. But your doctor must fill out this form. The 

handwriting should be clear and legible. No abbreviations should be used. Please do not 

attach any test results. The doctor must fill out all blanks where applicable and circle the 

proper answer everywhere the form states “circle one.” This form is only considered valid 

if it is turned into the CCCWA within 12 months of the date of the examination. All 

tests on the form must also be less than 12 months old. For any item that doesn’t apply, 

N/A should be marked.  

 

Please notarize, obtain state seal and Chinese authentication. The 6 months rule at the 

Chinese Embassy/Consulate applies.  

 

Note: The doctor need to write down a comment wherever he/she checks “Not normal” or 

“Yes.” If it is minor, the doctor can write it on the form; if it is more complicated, the doctor 

needs to write a letter and attach it to the form. 

 

(See Exhibit 2. General Physical Examination Form for Adoption Applicant) 

 

 

Psychological Evaluation, if applicable 

 
The CCCWA requires a psychological evaluation (testing included) for the adopting parent 

under circumstances listed below: 

 

1. When the adopting parent has a history of receiving psychological counseling, 

training or therapy; 
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2. When the adopting parent has a history of alcohol abuse (even excessive problems as 

a  youth); 

3. When the adopting parent has a history of being physically or mentally abused; 

4. When the adopting parent has a history of significant emotional loss or trauma; 

5. The application is being treated for mania, depression, bipolar affective disorder, 

anxiety, phobia, autism, but with minor symptoms and under good control; 

6. When the social worker deems a psychological evaluation is necessary to determine 

the suitability of the adopting parent. 

 

The CCCWA doesn’t require a specific type of psychological evaluation to be conducted, so 

this will be determined by your agency and/or the professional who will be producing the 

psychological evaluation.  

 

This document is only considered valid if it is turned into the CCCWA within 12 

months of the date of the report. Please notarize, obtain state seal and Chinese 

authentication. The 6 months rule at the Chinese Embassy/Consulate applies.  

 

 

 

Guardianship Statement (only required for single applicants) 
 

Please refer to the Guardianship Statement exhibit found later in this guide. This will be 

completed by your chosen guardian. Keep in mind that it will be notarized where the 

guardian lives, so will need to follow that particular state’s process for certification and 

authentication. 
 

(See Exhibit 13. Guardianship Statement for Singles) 

 

 

 

 

Financial Statement 
 

Please refer to the Certificate of Financial Status later in the guide to complete your financial 

statement. This is a form required by the CCCWA. Note: Information on the financial 

statement needs to match with that in the employment letter, and your home study. If 

there is a discrepancy, a specific explanation is required. 

 

Please notarize, obtain state seal and Chinese authentication. The 6 months rule at the 

Chinese Embassy/Consulate applies.  

 

(See Exhibit 3. Certificate of Financial Status) 
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Employment Letter(s) 
 

A letter will be needed from your employer verifying your employment, annual salary, length 

of employment, and stability in employment. Please notarize, obtain state seal and Chinese 

authentication. The 6 months rule at the Chinese Embassy/Consulate applies.  

 
 

If you are self-employed, you must secure a notarized statement from a CPA (certified public 

accountant) verifying your income last year. If you are self-employed and have a CPA 

prepare your tax returns, this should be no problem. If you are self-employed and prepare 

your own tax returns, it may take some effort to locate a CPA who is willing to review your 

tax returns and provide a letter on your behalf. 

 

Note: The income on your employment letter or CPA letter needs to match with that in the 

home study and financial statement. If part of your earnings is from bonus and commission 

and these are listed in your employment letter, please state the same in your home study and 

financial statement. Each parent has to submit an Employment Letter, Statement of Non-

employment, or Statement of Retirement. 

 

Statement of Non-employment: If you are unemployed, even by choice, you must include in 

your dossier a Statement of Unemployment. The purpose of this document is to explain why 

you are unemployed, e.g., stay-at-home parent, financially independent, disability, etc. Please 

refer to the Statement of Non-Employment form in this guide and customize the form to fit 

your particular circumstances. Please notarize, obtain state seal and Chinese authentication. 

The 6 months rule at the Chinese Embassy/Consulate applies.  

 

Statement of Retirement: If you are retired, you must include in your dossier a Statement of 

Retirement to explain your retirement and current circumstances. You should not copy the 

form in this guide exactly, but explain your specific situation for retirement. Please notarize, 

obtain state seal and Chinese authentication. The 6 months rule at the Chinese 

Embassy/Consulate applies.  

 

(See Exhibit 4. Employment Letter; Exhibit 5. Self-Employment Letter Prepared by CPA; 

Exhibit 6. Statement of Non-Employment; and Exhibit 7. Statement of Retirement) 

 

 

Local Criminal History Check 
 

China requires a statement from one of your local law enforcement agencies which can be 

either a police office or a sheriff’s office stating your name, date of birth, address, and that 

they have reviewed their records and you have no criminal history or an arrest record. We 

have included a proposed letter from a local law enforcement agency. It is preferred that your 

local law enforcement agency print this format on their own on their letterhead, but it is 

acceptable to copy the form onto their letterhead and fill in the blanks. Even though China 

requires a local check, a criminal history check from your state police department is also 

acceptable. Again, the report must be on the law enforcement agency’s letterhead. This form 
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is separate from the fingerprint check for the USCIS and is separate from the police check 

that will be completed by your home study agency. In some states, only home study agencies 

could conduct criminal history checks. If that is the case, you will need to contact your home 

study agency and ask them for assistance. It is possible that your home study agencies will 

give you the original checks to include in your dossier and just keep copies in their file 

depending on their policy and state requirement. Please notarize, obtain state seal and 

Chinese authentication. The 6 months rule at the Chinese Embassy/Consulate applies.  

 

If you have lived somewhere else for a year or more in the past five (5) years, you will need 

to obtain a criminal history check from the local law enforcement agency in that area for the 

time you lived in that area. If you have lived in difference places within the same state, 

obtaining one state police check might be a better option for you. We recognize this may be 

difficult especially if you have lived overseas. Please call us if this applies to you. 

 

This document must be submitted to the CCCWA within 12 months of the date of 

signing by the law enforcement officer. 

 

If you do have a prior criminal history or an arrest record, it does not automatically disqualify 

you for adoption from China. If it is an isolated incident and it occurred many years ago, it 

probably will not disqualify you from adoption. If you have any criminal history that you 

have not previously discussed with Barker, please contact the program manager/director for 

further instructions/guidance. If we have discussed your criminal history and advised you to 

proceed, we will just need to make sure that the incident is addressed in the home study in a 

way that is truthful yet appropriate for the Chinese adoption officials to understand. 

 

(See Exhibit 8. Local Criminal History Check) 

 

 

 

USCIS Advanced Approval (I-800A Approval) 
 

You will be receiving an I-800A Approval for international adoption from the USCIS after 

they review and approve your I-800A and supporting documents (including your home 

study.)  It is advised that you have all the other dossier documents collected prior to receiving 

your I-800A approval and once you have your I-800A approval, you would want to proceed 

expeditiously with your dossier certification/authentication. Please note that your I-800A is 

only valid for 15 months and needs to be renewed before it expires. A home study update is 

needed every time you renew your I-800A approval.  

 

You will need to make a copy of the I-800A Approval that you receive and attach a statement 

to the copy that states that the copy is a true and accurate copy of the I-800A Approval 

received from the USCIS. Please refer to the sample statement in this guide. This statement 

must be notarized, state-certified and authenticated at the Chinese Embassy/Consulate and 

then included in your Chinese dossier. The 6 months rule at the Chinese 

Embassy/Consulate applies.  
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Please retain your original I-800A approval. You will need to take it with you when you 

travel to China. It may be asked for by the US or Chinese authorities, but seldom is 

requested.  

 

(See Exhibit 9. Affidavit for I-800A Approval from USCIS) 

 

 

Special Power of Attorney, if applicable 
 

This paragraph only applies if only one of a married couple is traveling to China for your 

adoption and the spouse is staying in the United States. The Special Power of Attorney must 

be executed by the parent staying at home appointing the parent traveling to China to act on 

his/her behalf. Please refer to the example of a Special Power of Attorney in this guide. The 

parent traveling to China must retain two originals and take them with him/her to China. 

Both original Power of Attorney will be notarized with the state seal and Chinese 

authentication and will be required by the Chinese adoption officials during the Chinese 

adoption procedure. Please do not prepare or submit your Special Power of Attorney 

with your dossier documents. Some provinces in China are requiring this document to be 

within six months when it is presented to the provincial officials while the adoptive parent is 

in China. Please discuss with us regarding the best timing to prepare this document.  

 

(See Exhibit 10. Special Power of Attorney) 
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Checklist of Dossier Documents  
This checklist is provided to serve as a guide in your collection of dossier documents for 

married couples.  It is for your records only.  You can use it to keep track of the documents 

you’ve collected and the status of certification and authentication.  

Document Completed 

Notarized/ 

certified 

County 

certification, 
if applicable 

Secretary 

of State 

US Department 

of State, if 
applicable 

Chinese 

Embassy 

/Consulate 

Paper 

copy 

completed 

Electronic 

copy (.jpeg) 

completed 

Petition to Adopt 
        

Home Study 
        

Reference Letters 
        

I-800 A Approval 
        

Birth Certificate 

(M) 

         

Birth Certificate 

(F) 

        

Marriage 

Certificate 

        

Divorce decree (if 

applicable) 

        

Health Certification 

(M) 

        

Health Certification 

(F) 

        

Psychological 

Evaluation, if 
applicable  

        

Financial Statement 
        

Employment Letter 

(M) 

        

Employment Letter 

(F) 

        

Police Clearance 

(M) 

        

Police Clearance 

(F) 

        

Passport photocopy 

(M) 

        

Passport photocopy 

(F) 

        

Passport photos 

(M) 

        

Passport photos  

(F) 

        

Family 

Photographs 
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Checklist of Dossier Documents for 

Singles 
This checklist is provided to serve as a guide in your collection of dossier documents.  It is 

for your records only.  You can use it to keep track of the documents you’ve collected and 

the status of certification and authentication.  

Document Completed 
Notarized/ 

certified 

County 

certification

, if applicable 
Secretary 

of State 

US Department 

of State, if 
applicable 

Chinese 

Embassy 
/Consulate 

Paper 

copy 

completed 

Electronic 

copy (.jpeg) 

completed 

Petition to Adopt 
        

Home Study 
        

Reference Letters 
        

I-800 A Approval 
        

Single Statement          
Birth Certificate 

(F) 
        

Divorce decree (if 

applicable) 
        

Health Certification 

(F) 
        

Psychological 

Evaluation, if 
applicable  

        

Financial Statement 
        

Guardianship Letter         
Employment Letter 

(F) 
        

Police Clearance 
(F) 

        

Passport photocopy 

(F) 
        

Passport photos  
(F) 

        

Family 

Photographs 
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Exhibit 1. Petition to Adoption Letter 

 

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT 

 

ADOPTIVE PARENT LETTERHEAD 
 

China Center for Children’s Welfare and Adoption 

Ministry of Civil Affairs 

Beijing, PRC 

 

Dear Sir/Madam: 

This letter should include: 

(Remember – from your heart!) 
a) Please start with why you want to adopt 

b) Your specific request to adopt from China 

c) The gender, age and health condition of child requested (If you are open to a child with special 

needs, please include a statement in this letter.) 

d) Statement that you are physically, mentally, emotionally and financially able to care for the 

adopted child 

e) That you will provide for all of her/his needs, including education 

f) That the adopted child will be treated the same as a biological child 

g) Statement that you will never abandon, harm, or abuse him/her 

h) Birth date and place of each adopting parent 

i) State that you are a US citizen, and if not a US citizen, country of citizenship 

j) If either parent will be a stay-at-home parent, include in this letter 

k) You promise to complete post-placement reports, as required by China, and to submit the reports 

when they are due. 

l) Thank the officials for their consideration 

 

If married, both parents must sign! 

*************************************************************************** 

STATE OF _________________________ 

COUNTY OF _______________________ 

 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 

 

 WITNESS my hand and notarial seal, this ___ day of ___________, 20___. 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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Exhibit 2. General Physical Examination Form for Adoption Applicant 

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT 
 

GENERAL PHYSICAL EXAMINATION FOR ADOPTION APPLICANT 
 

TO EXAMINING PHYSICIAN: 

Your medical report is of paramount importance to the China Center for Children’s 

Welfare and Adoption in its examination of the qualification of the adoptive parent(s). 

You are kindly requested to fill in all the blanks. Please legibly print or type all 

information. Thank you for your cooperation. 
 

APPLICANT’S NAME: 
 

DOB: 
 

ADDRESS: 
 

Medical History 
 

Have you ever had Tuberculosis? (Circle one)  Yes/No If yes, please explain__________ 
 

Tumor? (Circle one)  Yes/No  If yes, please explain____________________________ 
 

Heart disease? (Circle one)  Yes/No  If yes, please explain______________________ 
 

Liver disease? (Circle one)  Yes/No  If yes, please explain______________________ 
 

Sexual disease? (Circle one)  Yes/No  If yes, please explain______________________ 
 

Neuropathy? (Circle one)  Yes/No  If yes, please explain______________________ 
 

Mental disease? (Circle one)  Yes/No If yes, please explain______________________ 
 

Other Communicable disease? (Circle one)  Yes/No  If yes, please explain__________ 
 

Alcoholism or substance abuse? (Circle one)  Yes/No If yes, please explain__________ 
 

Any genetic disease? (Circle one)  Yes/No  If yes, please explain________________ 
 

Any surgical operations? (Circle one)  Yes/No If yes, please explain________________ 

 

PHYSICAL EXAMINATION 
 

Height:_________m/inches   Weight:_____________kg/lbs 
 

Blood pressure:_________________________ 
 

Vision: L________    R________ 
 

Hearing: (Circle one)  L: Normal/Not Normal (please explain)_________________________ 

   R: Normal/Not Normal (please explain)_________________________ 
 

Heart: (Circle one)  Normal/Not Normal (please explain)_____________________________ 

Liver: (Circle one)  Normal/Not Normal (please explain)_____________________________ 
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Lungs: (Circle one)  Normal/Not Normal (please explain)____________________________ 
 

Lymphatic System: (Circle one)  Normal/Not Normal (please explain)__________________ 
 

Thyroid: (Circle one)  Normal/Not Normal (please explain)___________________________ 
 

Nervous System: (Circle one)  Normal/Not Normal (please explain)____________________ 
 

Urinalysis (Date of Test): _________ 

Routing Urine Test: (Circle one)  Normal/Not Normal (please explain)__________________ 
 

Blood Test (Date of Test): _________ 

Routine Blood Test: (Circle one)  Normal/Not Normal (please explain)__________________ 

HbsAg: (Circle one)  Normal/Not Normal (please explain)____________________________ 

Liver Function: (Circle one)  Normal/Not Normal (please explain)_____________________ 
 

HIV (Date of Test): ________ (Circle one)  Negative/Positive (please explain)____________ 
 

Is the patient taking any medication? If yes, for what purpose? (Circle one) No/Yes (please 

explain) ___________________________________________________________________ 

 

PHYSICAL TEST RESULT:  (Doctor must answer the two questions and sign) 
 

Is there any physical, mental, or psychological unfavorable elements of the adoption 

applicant, which will affect the upbringing of the child? (Circle one)    Yes      No 
 

Is the adoption applicant’s state of health suitable for raising a child? (Circle one)   Yes    No 
 

Physician’s name: (please print clearly) 
 

Signed: 
 

M.D. License Number: 
 

Date: 

*************************************************************************** 

STATE OF 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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Exhibit 3. Certificate of Financial Status 

 

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT 

 

CERTIFICATE OF FINANCIAL STATUS 
 

Applicant’s names (Names of each adopting parent): 

 

1. 

 

2. 

 

Please include information for this year and last year (Please specify the years). 

 

This year  Last year 
Annual income: 

 Husband: 

 Wife: 

 

Other annual income: 

 Husband: 

 Wife: 

 

Life Insurance: 

 Husband: 

 Wife: 

___________________________________________________________________________ 

 

ASSETS       VALUE 
 

Personal property (vehicles and other): 
 

Real estate (residence and other): 
 

Stock/Bonds: 
 

Savings Account: 
 

Checking Account: 
 

Other Investments: 
 

Total Assets (Not including annual income & insurance): 
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LIABILITIES:(current) MONTHLY PAYMENT:  TOTAL OWED: 

Credit Cards   $___________________  $_________________ 

Home Mortgages  $___________________  $_________________ 

Other Liabilities*  $___________________  $_________________ 

*Bank Loans, Student Loans, and other significant outstanding debts 

 

TOTAL LIABILITIES (current):     $_________________ 

 

 

NET WORTH (total assets minus liabilities):   $_________________ 

 

 

We attest that the above information is an accurate summary of our assets, liabilities, and 

other information. 

 

Signature______________________   Signature______________________ 
 

Printed________________________   Printed________________________ 

 

*************************************************************************** 

 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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Exhibit 4. Employment Letter 

 

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT 
 

EMPLOYMENT LETTER 
 

COMPANY LETTERHEAD 
 

Name of employee 

Address of employee 
 

To Whom It May Concern: 
 

This is to serve as a general letter of reference for _(name of employee)_. _(Name of 

employee)_ has been in our employ since _(starting date of employment)_. _(Name of  

employee)_ is a dedicated, hardworking, loyal, and very dependable employee. _(Name of  

employee)_ is a _(job title and description of work)_ whose services will continue to be  

needed within our organization. _(Name of employee)’s earnings were approximately  

_(annual salary – if hourly, please include annual not just hourly)_ for _(most recent year)_  

and will stay comparable or increase in the coming year. 
 

 

Should you have any further questions, or if I can provide any personal comment, please do  
 

not hesitate to call. Thank you. 
 

______________________ 

Employer’s Signature 

 

_____________________ 

Title 

*************************************************************************** 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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Exhibit 5. Self-employment Letter Prepared by CPA 

 

 

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT 

 

SELF-EMPLOYMENT LETTER PREPARED BY CPA 
 

IF BOTH PARENTS ARE SELF-EMPLOYED, FOLLOW THIS FORM AS WRITTEN 

BELOW. HOWEVER, IF ONLY ONE PARENT IS SELF-EMPLOYED, THE CPA 

LETTER SHOULD ONLY ADDRESS THE INCOME FOR THE ONE SELF-EMPLOYED 

PARENT. 

 

CPA LETTERHEAD 

 

Name of adopting family 

Address of adopting family 
 

To Whom It May Concern: 
 

As the accountant for _(name of adopting parents)_, I prepared his/her/their individual 

income tax returns. Mr./Mrs. ____________ work as _(description of job – if married and  

both parents work, include job description for both and duration of the job)_. His/Her/Their 

_(most recent year)_ gross income reported on their federal _(most recent year)_ individual  

tax return was $______________. 
 

 

If any additional information is needed, please feel free to contact me. 
 

Sincerely, 
 

____________________(CPA’s signature) 

____________________(Title) 

*************************************************************************** 

STATE OF 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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Exhibit 6. Statement of Non-employment  

 

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT 

 

STATEMENT OF NON-EMPLOYMENT 
 

I, (Printed Name of adopting parent who is not working currently), hereby state that: 
 

1) I am physically healthy and capable of employment, but choose not to work because I 

have adequate financial resources. 
 

3) I previously worked outside the home for ______ year(s) as ______________. (Only 

include this statement if you worked outside the home – not if you have always been a stay-

at-home-parent.) 
 

4) We have enough income through my spouse’s work and our savings to financially support 

a/another child in our home. (Include this statement if you are married and your spouse 

works outside the home, otherwise list the source of your current income.) 

 

_(Signature of stay-at-home parent)_     ____________ 

               DATE 

*************************************************************************** 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 

************************************************************************** 

Please note you can add additional statements that apply to your individual situation. 

For example, if you don’t work because you are the beneficiary of a trust fund or if you 

don’t work and you receive disability income. In the case of a disability, you should 

include a statement that although legally disabled and not currently employed, you are 

healthy, notwithstanding the specific disability, and that you are capable of raising a 

child. This issue also needs to be fully explained in the home study. 
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Exhibit 7. Statement of Retirement  

 

 

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT 

 

STATEMENT OF RETIREMENT 
 

I, (Printed Name of retired adopting parent), hereby state and affirm that: 
 

1) I retired from (name of company) in (year retired). Before I retired, my annual income was 

(amount of annual income). 
 

2) I receive an income of _________ per year from my retirement. (If you are not yet 

drawing an income from your retirement do not include this statement, use the one below.) 

OR 

3) I have assets and investments of more than _________ dollars and drawn upon these 

investments when needed. (Only include this #3 if you are not receiving a regular income 

and you have substantial investments and assets. This amount should be consistent with 

your financial statement.) 

 

_(Signature of retired adopting parent)_    ____________ 

               DATE 

*************************************************************************** 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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Exhibit 8. Local Criminal History Check  

 

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT 

 

POLICE OR SHERIFF DEPARTMENT LETTERHEAD 
 

EACH ADOPTING PARENT MUST HAVE A SEPARATE LETTER 
 

TO WHOM IT MAY CONCERN: 
 

 (Name of adopting parent), whose Social Security number is __________________,  
 

who resides at _______________________________________, and whose date of birth is  
 

_________________, has requested a criminal history check from the ________________  
 

Police Department for purposes of a Chinese Adoption. We have reviewed all criminal  
 

records and we find no arrest record for the above named person. 

       _(Signature of law enforcement officer)_ 

 

       By:______________________________ 

 

*************************************************************************** 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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Exhibit 9. Affidavit for I-800A Approval  
 

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT 

 

AFFIDAVIT FOR I-800A APPROVAL  
 

 

PLEASE ATTACH THE FOLLOWING STATEMENT TO THE I-800A APPROVAL YOU 

WILL RECEIVE FROM THE US CITIZENSHIP AND IMMIGRATION SERVICES 

(USCIS) IN ORDER TO HAVE IT NOTARIZED, CERTIFIED, AND AUTHENTICATED. 

PLEASE RE-TYPE THIS PAGE TO ATTACH TO YOUR DOCUMENT. DO NOT COPY 

THIS PAGE TO ATTACH TO YOUR DOCUMENT AS THIS IS ONLY AN EXAMPLE. 

 

 

Attached hereto is a true and accurate copy of the original I-800A Approval issued to 

_(parent(s) names as they appear on the passport)_ by the Citizenship and Immigration 

Services of the Unites States of America (USCIS). 

 

 

____________________________ 

 

____________________________ 

(Married couples both sign.) 

 

*************************************************************************** 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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Exhibit 10. Special Power of Attorney  

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT 
 

SPECIAL POWER OF ATTORNEY 
 

KNOW ALL MEN BY THESE PRESENT: 
 

That I, ________________________ husband/wife of _______________, both residing at 

__________________________________, do make, constitute, and appoint my 

husband/wife _______________, due and lawful attorney in fact for me in my name, place 

and stead to assist me in the adoption and immigration of a child from China. This authority 

includes the right to appear for me before all Chinese and United States government offices 

and courts, sign all necessary legal documents for me, retain any necessary attorneys or 

agents in China in order to facilitate the adoption and obtain a US entry visa for the child, 

and to obtain the passport, any necessary visas, travel documents, or to make any travel 

arrangements for our child’s travel from China to the United States. 
 

Granting and giving unto said attorney in fact full authority and power to do and perform any 

and all other acts necessary or incident to the performance and execution of the power herein 

expressly granted, with power to do and perform all acts authorized hereby, as full to all 

intents and purposes as the grantor might or could do if personally present, with full power of 

substitution. 
 

In testimony whereof, I have here unto set my hand this ______ day of _________, 20____. 
 

_____________________________ 

Signature of Parent Not Traveling 

*************************************************************************** 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 
 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
 *If only one parent of a married couple is traveling to China, there may be state pre-adoption requirements. 

Contact your proper state authorities or home study agency to get specific information. If state pre-adoption requirements 

apply, it may affect your USCIS procedure. 
 

 **If this document applies to you, you need TWO original Special Power of Attorney(s).  Both originals need to 

be notarized, state certified and authenticated at the Chinese Embassy/Consulate. Both originals need to be taken to China 

when you travel.  

 

 ***Please do not prepare this document with your dossier documents. This document needs to be signed when it is 

closer to travel. Please discuss with Barker staff regarding a best time to complete this document.  
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Exhibit 11. Sample Cover Letter for Sending Documents to be Authenticated  
 

Sample Cover Letter for Sending Documents to be Authenticated 
 

Adoptive Parent Letterhead 

 

The Embassy/Consulate-General of the 

People’s Republic of China 

(Correct address for whichever 

Consulate documents are being sent to) 

 

Dear Sir or Madame: 
 

This letter should include the following information: 

 

 Name, gender, and birth date of each adoptive parent 

 A statement that the documents to be authenticated are for a Chinese Adoption 

 The total number of documents included to be authenticated 

 List of the documents 

 The amount of money enclosed for the authentication process 

 A request for the documents to be returned to you in the enclosed prepaid courier 

envelope. 

 

When sending documents to be authenticated by the appropriate Chinese 

Consulate/Embassy, please include: 

 G-1 Application for Authentication (you can download this from the appropriate 

Consulate/Embassy website) 

 Photocopies of adoptive parent(s) passports 

 Photocopies of all the documents to be authenticated 

 Money Order for fees 

 Pre-Paid Return Mailer 

 

 

Note: if you are submitting documents in person, you will not need to create this letter. You 

could just fill out a G-1 form. You will still need to bring copies of your passport and copies 

of your dossier documents for the Embassy/Consulate to keep. Normally, you can pay with 

credit card when you go in-person. Please contact Barker if you need courier information. 
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Exhibit 12. Dossier Single Status Statement 
 

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT 

  

AFFIDAVIT 
 

I,                                 , being first duly sworn upon my oath, depose and testify: 

 

1) That I am without legal disability to testify to the facts contained herein. 

 

2) That I have personal knowledge of the facts contained herein. 

 

3) That I am a single woman,     _ years of age. 

 

4) (Include only the statement that applies to you) 
 

That I have never been married. 

 OR  

That I was previously married but was divorced on ______ per attached 

divorce petition. 

OR 

 That I was previously married by my husband is now deceased, per attached 

death certificate. 

 

 5) That I am not homosexual. 

 

Further affiant saith not. 

      Signature___________________ 

    Printed___________________ 

 
******************************************************************************************** 
STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
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Exhibit 13. Dossier Single Guardianship Acceptance 
 

PLEASE USE YOUR COMPLETE NAME AS IT APPEARS ON YOUR PASSPORT ON 

EACH DOCUMENT! 

 

Acceptance of Guardianship 
 

I, (full name of guardian), hereby state and affirm that: 

1) (Full name of PAP) has been a very close friend of mine for ________ years 

 

2) (Full name of PAP) and I share a common value system and believe in the importance 

of nurturing and educating children. 

 

3) I agree to become the Legal Guardian of the child that (Full name of PAP) is adopting 

from China. 

 

4) I fully support (Full name of PAP)’s adoption from China and I have participated in 

some of (Full name of PAP)’s preparation and education for the adoption. 

 

5) I have the financial ability to care for and educate a child. 

 

 

_____________________________     ______________ 

(Signature of Guardian)       (Date) 

*************************************************************************** 

STATE OF 
 

COUNTY OF 

  The undersigned Notary Public hereby certifies that the above signed 

personally appeared before me, verified his or her identity to me and acknowledges that he or 

she signed and delivered the said instrument, and that the same is his or her voluntary act and 

that the facts contained herein are true and correct to the best of his or her knowledge. 
 

 WITNESS my hand and notarial seal, this ____ day of ______, 20____ 

 

SEAL       Notary Public_________________ 

My Commission Expires:    Printed_______________________ 

_______________     Residence of Notary Public 

       __________County,____________ 
 
 

 

 

 

 

 


